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[HO®OPMAIIIMHA KAPTKA
AJIIMIHICTPATUBHOI TIOCJIVTU

Jlep;xaBHA peecTpallisi pilleHHs NP0 NPUITHHEHHSA

peJiriiHoi rpoMaam

JEIAPTAMEHT KYJIbTYPH I TYPU3MY
MOJITABCHKOI OBJJIEPYKAIMIHICTPAIILI



Jlep:xaBHA peecTpallisi pillleHHsI PO NPUIHHEHHSs PeJIiriiiHol

rpomaiun

(Ha3Ba aJIMIHICTPATUBHOI IIOCIIYTH)

JenaprameHT KyJbTypH i Typusmy IloaraBcebkoi o0aepxaaminicTpamii

(naiiMeHyBaHHs Cy0’€KTa HalaHHS aIMiHiCTPaTHBHOI IOCITYTH)

[adopmariis

npo cy0'eKTa HaJlaHHs aJMiHICTPAaTUBHOI ITOCIYIH Ta
npo YrpasiiHHs agMinicTpaTuBHEX mocityT [TonTaBeskol MiChKOI paau

1. [Micue3HaxoIKeHHs:
VYrpaBiiHHS agMiHICTPaTUBHUX
1.1 |mocmyr ITonraseekoi micekoi  |36000, m. ITonrasa, Byn. Co6oprocri, 36
paau
Cy6'exra HanaHHs llenapTameHT KyJBTYPH 1 TYPU3MY [TonTaBchKol
nd aJIMiHICTPaTHUBHOI ITOCIYTH SN ek
0 Y 36014, m. [Tonrasa, Byn. CoGopHocrTi, 45, kab. 308
2. |Indopmauis moao pekumy podoTH:
VYrpaBaiHHS aAMIHICTPaTHUBHUX g{)?iellllﬁ? % BITANGR, Cepea, SyDOTs:
nocityr [TonTaBebKoi MiCBKOI
yeTBep:
2.1 [P g% — 2%
I’ ATHULLA:
800 _ 2015
Buxiguuii: - HeIUIs
: : . Q00 _ 1700
Cy6'exra Hananss H,OHe,IllﬂOK, (?IBTOI?;CS)K, cepena, yersep: 8 — 17
2.2 | aqmimicTpaTHBHOT MOCTyTH IR 87 1o
& P Y Buxinuuit: cy66ota, HeIis
3. |Tenedon/dake, agpeca eIeKTPOHHOI MOMITH TA BeO-CanTy
T R W m— Tenedon/pakc: (0532) 60-63-70, (0532) 56-15-56
p AMIHICTPATHBHIX | 360y 304.50-50, (050) 304-50-50.
3.1 |mocmyr ITonTaBchKOi MICHKOI : :
" e-mail: upravlinnya@cnap-pl.gov.ua
PaA BeG-caifT: http://www.cnap-pl.gov.ua/
Ten. (0532) 60-93-21 (HauyanbHUK BiAMALTY),
39 Cy6'exta HalaHHA (05322) 60-93-29 (mpuitmManbsHs),
"~ |agMiHICTPaTUBHOI MTOCIIYTH e-mail: kultura@adm-pl.gov.ua,
BeO-caiiT: www.poltavaculture.gov.ua
PeKBi3HTH NpeICTABHUKIB cy6'eKTa HAJaHHS AIMiHICTPATHBHOI MOCTYTH,
4 BiINOBIAAJbHHX 32 BHAAYYy AOKYMEHTA J03BiJIbHOI0 XapaKTepy Ta

npeAcTaBHUKIB Ynpasiinus aaminicrpaTusaux nocayr Ioaraseskoi MicbKOT

paau




[IpencraBHUKH Cy0'ekTa

YTIOBHOBa)X€HUH NPEICTABHUK Bil

4.1 |HajgaHHs agMIHICTPaTUBHOL JlemrapTaMeHTy KyJIBTYPH 1 TYpU3MY
MIOCITyTH obnaepsxaaMiHicTpamii
[IpencraBHUKY YTIpaBiaiHHA
4.2. |agMiHICTPATUBHUX IOCIYT AnMiHicTpaTopu
[TonTaBchkoi MiCEKOI pajau
5. HOp'MflTHBHO-Hpa“BOBi aKTH, SIKHMH PerjiaMeHTYETbC HaaHHS
aAMIHICTPATHBHOI NOCJIYTH
3akon Ykpaiau “Ilpo mepaBHY peecTpaniro
5.1 |3akoHH YKpaiHu IOPUANYHEX 0Ci0, (i3UYHUX 0Ci0 — MiAmpPUEMIIIB
Ta TPOMAJIChKUX (hOpMyBaHb”
59 Axtu Kabinery MiHicTpiB i
" | Ykpainu
Haka3z MinictepcTBa focTHLIl YKpaiHH BiX
18.11.2016p. Ne 3268/5 "IIpo 3aTBepmKeHHs GopM
3a9B y cdepi AepxaBHOI peecTpalii FOPUANYHHX
oci6, ¢iswyHmx oci0 — NANpUEMLIB Ta
rpomMaiachkux GopMyBaHb'";
Hakaz MinictepcTBa rocTullii YKpaiHu Bij
09.02.2016p. Ne 359/5 "Ilpo 3aTBepIKEHHS
AKTH LEHTPaTbHUX OpraHiB l'[:{)p ALY nepxgaBHf)'i peecrpz’aui'l' KOpHIHSHIX 0010,
5.3 “ ¢isuuHEX OCiO-MANPHEMIIB Ta IPOMAICHKUX
BHKOHABYOI BIIaJIU 7
dopMyBaHb, 10 HE MAIOTh CTaTyCy IOPHIMYHOI
ocobu»;
Haka3z MinicteperBa tocTuiii YKpaiHu Bij
23.03.2016p. Ne 784/5 «IIpo 3aTBepIKEHHI
[Mopsinky GyHKIIOHyBaHHs IOPTAly €JIEKTPOHHUX
cepBiciB ropuauyHHX 0ci6, ¢i3udHEX  OCi0-
MiANPUEMIIIB Ta FPOMaJAChKUX (GOpMyBaHb, 110 HE
MalOTh CTAaTyCy IOPHIUMIHOI 0COOM».
6. YMOBH OTPUMAHHS aAMiHICTPATHBHOI NOCJIYTH
1) NPUMIPHUK ~OpUTiHATYy (HaJIEXKHUM
YHHOM 3acCBiJUeHa KOIlis) pilleHHS YIeHIB
peniriiHoi ~ opraHizamii =~ Npo  NPUNHWHEHHS
BudeprHuii nepenik JISIBHOCTI FOPUAUYHOI 0COOH;
JOKYMEHTIB, HEOOXITHHUX IS 2) NPUMIPHUK OpUriHaly (HaJIe)XHHM
6.1. |oTpuMaHHS aAMiHICTPAaTMBHOI |Y4MHOM 3acCBil4eHa KOMif) [IOKyMEHTa, SKHM

IIOCJIYTH, a TAKOXX BUMOTH 110
HHUX

3aTBEp/KEHO [EPCOHATBHME CKjaa Komicii 3
MPUTTUHEHHS (romicii 3 peoprasizauii,
mikBimamiiiHoi  komicii) abo  ;ikBizartopa,
peecTpalliiHi ~ HOMepH  OOJIKOBMX  KapTOK
TUIaTHHKIB MojaTkis (abo BizoMocTi mpo cepiro Ta




HOMep macropra - s (isuuHuX ocib, K1 uepes
CBOI peJiriiHi IepeKOHaHHs BIJMOBHIIACS BIifJ
TPUMHATTS peecTpaliiHOro HoMepa OOIiKOBOI
KapTKH TUTaTHHKA TO/ATKIB Ta MOBIJOMMUIIH PO LE
BIAMOBIJHUI KOHTPONIIOIOYUM OpraH 1 MaroTh
BIIMITKY B IacropTi Mpo IpaBO 31HCHIOBATH
IUIATEXi 3a Cepi€r0 Ta HOMEPOM I1acropTa), CTPOK
3asiBJICHHS KpeIMUTOpaMH CBOIX BHMOTI, - y pasi
BIJICYTHOCTI 3a3Ha4eHHX BIIOMOCTEH y pillIeHH]
YYaCHHUKIB HOPUINYHOI OCOO0M, a y BHIAIKaX,
nepenbadeHUx ~ 3aKOHOM, - y  pilleHHi
BIAMOBIAHOIO  JEpXaBHOrO  OpraHy,  Ipo
TIPUITHHEHHS! IOPUIUYHOI 0COOH;

3) mpUMipHHUK OpHriHaNy (HaJIeXHUM YHHOM
3acBiflueHa KOIls) [JOKyMeHTa, IO 3acBiadye
TIOBHOBa)YKEHHS npecTaBHUKA 3aCHOBHUKA
(yyacHUKa) FOPUINYHOI ocobu — y pasi ydacTi
npeCTaBHUKA 3aCHOBHHKA (y4acHuka)
IOpUAMYHOI OCOOM y NPHUHHATTI  pillIeHHS
YIIOBHOB&XEHNUM OPraHOM YIIPaBIIiHHs IOPUIMIHOI
ocobu;

SIKIO JOKYMEHTH TIOJAlOThCs OCOOHCTO,
3agBHMK IIpel sSBJsE€ CBId MacmopT TpoOMa/isHUHA
Ykpainu abo THMYacoBe TIOCBITYEHHS
rpomagsHuHa ~ YKpaiHM, abo  IaclopTHHi
JIOKyMeHT iHO3eMIls, abo mocBigyeHHs ocobu 0e3
rpoMajsHCTBa, ab0 IOCBIAKY Ha MOCTiHHE 4YM
TUMYaCOBEe MPOKUBAHHS.

V pasi mogaHHs IOKYMEHTIB, KpPIM BHIAJKY,
KOJIM BiZIOMOCTI TMpO IIOBHOB@XXEHHS  LIHOTO
NpeCTaBHUKA MICTAThCS B €IUHOMY JIEP)KAaBHOMY
peecTpi  ropuaM4HMX ocib, ¢isuyHHMX  oCi6-
MIANPUEMINIB  Ta TPOMAICHKUX  (OpPMyBaHb,
TpeCTaBHUKOM JIOIaTKOBO MOJAETHCS MPUMIPHUK
opuriHany (HaJe)XHHM YHHOM 3acBiIyeHa KOIis)
JOKYMEHTA, 1110 3aCBiI4y€ HOr0o ITOBHOBAXEHHS

[Topsimok Ta croci6 nojaHHs
JTOKYMEHTIB, HEOOX1AHUX ISl

V manepoBiii Gopmi ITOKyMEHTH I1OAAIOTHCS

6.2 s .. |3asBHHUKOM ocobucro abo MOIITOBUM
OTPUMaHHS aJMiHICTPAaTUBHO] :
Bi/ITIPABIICHHSIM.
[IOCITYTH
[TnaTHicTh (6€30IUIaTHICTD)
6.3. |HajgaHHS aJMIHICTPATUBHOI bezomnnatHo
MOCIIYTH
ep)KaBHa  peecTpallis TMpPOBOAUTBCA  3a
6.4 |CTpok NMpoBeIeHHs peecTpaillll Hep peectp i

BiICYTHOCTI mMiAcTaB Ui 3YNUHEHHS PpO3IJISIY




JTOKYMEHTIB Ta BiZIMOBH Yy Iep)kaBHIM peecTpariil
npotsaroM 24 TOAWH  MNCHA  HAIXOMKEHHS
JOKYMEHTIB, KpiM BUXiJTHUX Ta CBATKOBHUX JHIB.

3yNUHEHHS pO3rIsLy JOKYMEHTIB
3MIACHIOETBCA Yy CTPOK, BCTAHOBJIICHHM JUIf
JIep>KaBHOI peecTparii.

CTpok 3ynMHEHHS pO3IISAY IOKYMEHTIB,
MOIaHUX ISl AeP)KaBHOI peecTpallii, CTaHOBUTH 15
KaJIeHIapHUX [HIB 3 1aTH iX 3yNUHEHHS

6.3,

ITepernik miacTaB s BiAMOBHU Y
IIPOBEICHHI peecTpallii

1) moKyMeHTH moJiaHo oco00r0, siIKa He Ma€ Ha
11€ TIOBHOBA)KEHb;

2) y €auHOMY [epXXKaBHOMY  peecTpi
IOPUAMYHUX 0Ci0, Qi3UYHUX OCIO-MIANPHEMIIB Ta
rpoManchkux (OpMyBaHb MICTATBCS BiJIOMOCTI
PO CYAOBE PillleHHs 00 3a00pOHHU IPOBEICHHS
peecTpauiifHoi aii;

3) He YCYHYTO IiACTaBM JJsl 3yIHHEHHA
pO3IJIsily JOKYMEHTIB IpPOTSIOM BCTaHOBJIEHOTO
CTPOKY;

4) JOKYMEHTH CylepedaTb BHMOI'aM
KoHcTuTynii Ta 3aKoHiB YKpaiHu,

[ToBifloMJIEHHS TIPO BiZIMOBY y IPOBEICHHI
Jep)KaBHOI ~ peecTpauii ~ NOBHHHO  MICTHTH
IMOCHUJIaHHS HA KOHKPETHY HOpMY (IIyHKT, CTaTTIO)
3aKOHOJABCTBa 13 3a3HAYeHHsAM, 10 came
MopymieHo Tmix dYac OoGQOpMIEHHS Ta ITOJaHHS
JIOKYMEHTIB, a TaKOXX IOBHHHO OyTH 3a3HAu€HO,
KA caMe IyHKT YM CTATTA IOJaHOro 3asBHHUKOM
NIOKyMeHTa (CTaTyTy, IpPOTOKOIy TOLIO) He
BiZIOBiga€ HOpMaM 3aKOHOIaBCTBA.

BigmoBa y  jgepXaBHiH  peecTpaii
3MifCHIOEThCS ~ MpPOTAroM 24  TOOMH  Michs
HAJXOJDKEHHsS  JOKYMEHTIB,  IOJaHMUX  JJId
JepXKaBHOI ~ peecTpauii, KpiM BHXIIHMX Ta
CBSITKOBUX [IHIB.

[Ticns ycyHeHHs TpWYHMH, 10 Oyiu
MiJICTaBOIO IS BiJIMOBH Y AepiKaBHiH peecTparii,
3asiBHAK MOYKE ITOBTOPHO TOAATU JOKYMEHTH VIS
JepXKaBHOI peecTpartii

HeoOXiaHiCTh y IPOBEIeHHI
ekcriepTusu (00CTeKEHHs)

IlaaTHicTh (Ge30NJaTHICTD)
NpoBeIeHHS eKCNePTH3H
(oOcTexeHHS)

Be3onnarHo




Y pasi naarHocTi:

8.1

HopMaTiBHO-TIpaBOBI aKTH, Ha
MiACTaBl SKUX CTATYETHCS
riaTa (Ha3Ba Ta PeKBI3UTH
HOPMaTHBHO-IIPABOBOIO aKTY)

8.2

Po3Mmip riaTy 3a IpoBEACHHS
excrepTu3y (0OcTexeHHs)

8.3

Po3paxyHKOBI paxyHKH s
BHECEHHS IJIaTH

PesyabTaT HajaHHH
aJAMiHICTPaTHBHOI NOCJYIH

JlepxaBHa  peecTpallis
NIPUITMHEHHS IOPHIHIHOI 0COOH. ;

[ToBiZOMJIEHHSI TIpO 3YIIMHEHHs pO3IJIIY
JIOKYMEHTIB PO3MILILYIOTECS Ha nopTaii
€JIEKTPOHHHUX CEpBICIB y [eHb 3YIHHEHHS Ta
HaJCWIAIOTECA  3aiBHMKY Ha ajpecy  #oro
€JIEKTPOHHOI ITOLITH.

Bunucka 3 €IHHOTO NEp)KaBHOIO PEECTPY
FOPHIMYHHUX 0ci6, (izuaHMX 0cib — miampuemiiB Ta
rpomMajchkux (OpMyBaHb;

Bugada ONMCy HaOaHWX IS peecTpanii
JIOKYMEHTIB 3 BiIIOBITHUM i1eHTH(DIKaTOPOM.

[ToBimOMJIEHHS TpPO BIAMOBY Yy Iep>KaBHil
peecTpallii i3 3a3Ha4eHHSM BHKIIOYHOIO IEPEIiKy
MiZCTaB /IS BIAMOBH.

pillieHHsT  TIpO

10.

Cnocobu oTpUMaHHSH
BianoBiai (pe3yabTary)

Pesynapratd  HagaHHS  aIAMiHICTPaTUBHOI
mocayru y  cdepi  AepxaBHOI  peecTpauii
IOPUIMYHEX 0ci6, (i3uyHEX 0Ci6 B €IeKTPOHHI
bopmi OTPUITIOJHIOIOTHCSI Ha nopTraii
eJIeKTPOHHMX CEPBICIB Ta JOCTYIIHI IS X MOIIYKY
3a KOZOM JIOCTYTLY.

3a GaxanHsM 3asBHMKa 3  €auMHOrO
JIep’KaBHOTO PEECTPY FOPUAMYHMX 0Ci0, Qi3uyHuX
oci6 — miAnpUeMIIB Ta rPOMAJACBKUX (HOpMyBaHb
HAJa€ThCsl BHIMCKa Yy mameposidt  ¢opmi 3
MPOCTABJIEHHAM TIINMUCY Ta NEeYaTKU JEp)KaBHOTO
peectparopa — Yy pa3i TOJaHHA 3asiBH IIPO
Jiep)KaBHy peecTpalliio y naneposii popmi.

V pasi BigmMoBM y JepkaBHiii peecTpamii
NOKyMEeHTH, TOJaHi s AepXaBHOI peecTpauii,
MOBEPTAIOTHCS (BHIArOTHCS, HaJICUIIAIOTHCS
TTOLITOBUM BiJNpPABJIEHHAM) 3asBHUKY HE IIi3HilIe
HACTYITHOro po6G0YOro AHs 3 THS HAJXOMKEHHS BiJ
3asBHMKA 3asBH IIPO IX ITOBEPHEHHS.




