3ATBEPJUKEHO

Hakaz CyMcbKOro MiKPETiOHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPAaTHBHOI MOCJIYIH 3 IePKaBHOI peecTpalii BKJIIOYEHHS BiIoOMOCTel PO TBOPYY
CIIIJIKY, TEPUTOPiaJIbHUH 0cepel0K TBOPYOI CIiJIKH, 3apeecTpoBaHi 10 01 sumua 2004 poky,
BiZIOMOCTi PO fAKi He MicTATHCA B €ANHOMY 1epKABHOMY PeecTpi WPpUINYHHUX 0Ci0, pizmunmnx
0Ci0 — migmpueMuiB Ta rpoMaacbKUX GOPMyBaHb

CyMcbKe MixkperioHaabHe ynpasiainaa MiHicTepeTBa ocTunii Ykpainu/
HenTpu HaxanHsa agMminicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0/1acTi

Indopmanis npo cyd’exTa HagjaHHS AAMIHICTPATHBHOI OCJIYTH
Ta/a00 HEeHTPY HAIAHHSA AAMIHICTPAaTUBHUX MOCJIYT

1 |Micue3HaxomKeHHS
[adopmamiss  1mom0
pexXUMy pobOTH

3 |Tenedon/daxc
(moBimkuM), axapeca
EJIEKTPOHHOI TOIITH
Ta BeO-calT

CymMcbke MikperioHanpHe ynpaBitiHHa MiHicTepcTBa rocTHiii YKpainu:

anpeca s muctyBanHs: 40014, m. Cymu, Byn. I'epacuma KonapaTbeBa,
28;

Mmicue3naxomkenus: 36014, wm. IlomraBa, Byn. CoGopnocti, 45
(3miiicHIOE npuiioMm 1010 IpOMa/ICbKUX ¢dbopmyBaHb,
MicCIIe3Hax0/DKEeHHAM KuX € [TonTaBchka 001acTh);

40014, m. Cymu, Byn. IlerponaBniBceka, 75 (3MIHCHIOE TIPUHOM IIIOJIO
IpOMaJIChKUX (OpPMyBaHb, MICIE3HAXOKCHHAM sIKuX € CyMcbka
0071acTh);

14000, ™. UYepwniri, np. Mupy, 43 (3OICHIOE TPUHAOM IIOAO
rpoMaJicbkux (OpMyBaHb, MICIIE3HAXO/DKCHHSIM sKUX € YepHiriBchbka
00J1aCTh).

BinnosinHo no mianmyskty 1 mysHkry 1 Haka3zy MiHicrepcTBa 10CTHIIT
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep)KaBHOI
peectparii B MeXax JEKUIBKOX aJMIiHICTPAaTHBHO-TEPUTOPIATIbHUX
OJIMHMIIBY», 3apeecTpoBaHOTO B  MIHICTEpCTBl IoCTUII  YKpaiHu
13.06.2023 3a Ne 977/40033, 31 3MiHamu, JAep)kaBHA peecTpaLis
rpoOMajIChbKoro (popMyBaHHSI, MiCIIE3HAXO/KEHHSIM SIKOTO € ABTOHOMHA
Pecrybmika Kpum, JloHenpKa, UepHirisceka, CyMchbKa,
JIHITTpOTIETPOBCHKA, 3anopi3bKa, Jlyranceka, MukosaiBcbKa,
XapkiBchKka, XepcoHcbka o6nacti, Micto CeBacTOmojb, MPOBOAUTHCS
HE3JIC)KHO BiJl MICIIE3HAXOHKEHHS TAKOT'O TPOMaJICEKOT0 ()OpMyBaHHS.

[Toneninox: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 — 17:00

M'araumsa: 08:00 — 15:45

ITepepBa:  12:00 — 12:45

Buxigauii neHs: cybora, Heis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

ajipeca eNneKTpoHHOI momTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua




Hentpu HaJaHHS aAMIHICTPATUBHUX MOCITyT
[TonTtaBcbkoi/Cymchkoi/UepHiriBebkoi  obmacti  (BIANOBITHO 10
noctaHoBu Kabinery MinictpiB VYkpainm Big 1 xoBtHs 2025 p.
Ne 1226):

MICII€3HAXOKEHHS: MICIIE3HaXO/PKeHHSI BiTIOBIIHOTO IIEHTPY

pEeXUM poOOTHU: 3TIHO PEKUMY BiJIIOBITHOTO LIEHTPY

3aco0u 3B’sI3Ky: TenedoH, aapeca €IeKTPOHHOI TOIITH Ta BEO-CaWT
BiJIMTOBITHOTO [IEHTPY

[ndopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHMBHi aKTH, SIKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon Ykpainu «IIpo mpodeciiiHuX TBOpYMX MPAIIBHUKIB Ta TBOPUI
CIILIIKI;

3akon VYkpainu «[Ipo gepkaBHy peecTpallito OpUIAYHUX OCI0,
¢bi13UYHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POPMYBaHb)

Axtu KaGinery
MinictpiB Ykpainu

[Toctanosa Kabinery MinictpiB Ykpaiau Big 04.12.2019 Ne 1137
«[Iutanas €AMHOTO AEP>KaBHOTO BEOMOPTATY €IEKTPOHHUX IOCIYT Ta
Peectpy anmMiHICTpaTUBHUX MTOCTYTY

AKTH LEHTpaJIbHUX
OpraHiB BUKOHABUO1
BJIaH

Haka3z MinicrepctBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxkenHs ¢opMm 3asB y cdepl aepkaBHOI peecTparrii
IOPUINYHUX 0Ci0, (I3WYHUX 0cCi0 — MIANPHEMIIB Ta TIPOMAICHKUX
dbopmyBaHbY», 3apeecTpoBaHWil y MiHicTepcTBI oCTUIIi YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepctBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBep/ukeHHsl [lopsaky JnepkaBHOi peecTpalii IOPUAWYHHUX OCIO,
¢iBUYHUX 0ci0 — MANPHUEMIIIB Ta TPOMAJACHKUX (OPMYBaHb, IO HE
MalOTh CTAaTyCy HOPUAMYHOI OCOOM», 3apeecTpoBaHMi y MiHicTepCTBi
roctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa toctumii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3atBep/keHHs [lopsaky (yHKIIOHYBaHHS TOpTaly €JIEKTPOHHHX
CEepBICIB IOpUAMYHUX 0Ci0, ¢I3MYHUX O0cCi0 — MiANPHEMIIB Ta
rpoMaJICbKUX (pOpPMyBaHb, II0 HE MAIOTh CTATyCy IOPUAMYHOI 0COOM»,
3apeectpoBanuii 'y MinictepctBi roctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoBM OTPHMaHHS aAMiHICTPATHBHOI NOCJIYTH

ITixcrasa st
OTpUMAaHHS
aJMIHICTPAaTUBHOT
MOCITyTH

3BepHEHHS YNOBHOB@KEHOTO MPEJCTaBHUKA IOPHIMYHOI 0OCOOH

(mami — 3assBHUK)

Buuepnamii nepenik
JIOKYMEHTIB,
HEOOXITHUX JUISL
OTpUMAaHHS
aJMIHICTPAaTUBHOT
MOCITyTH

3asgBa TpPO JEpKAaBHY pPEECTpPALil0 BKJIIOYEHHS BIIOMOCTEH TIpO
IOpUIMYHY 0cO0y 10 €IUHOTO JIEP)KaBHOTO PEECTPY IOPUIUYHUX OCi0,
¢bi3nyHMX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJICBKUX (HOPMYBaHb.

SIKIIO  JOKYMEHTH TIIONAIOThCS OCOOMCTO, 3asBHHK TP SIBIISIE
JOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TIOCBIIYY€E 0COOY.

VY pasi momaHHS TOKYMEHTIB MPEJACTAaBHUKOM JOIATKOBO ITOJAETHCS
IPUMIPHUK OpUTIHATY (HOTapiaJlbHO 3aCBiJueHa KOIlis) JOKYMEHTa, IO
3acBiqUy€ HOTO TMOBHOBaXXEHHS (KpIM BHUMIAAKY, KOJH BiJOMOCTI IPO
MOBHOBR)XEHHS  LbOTO  TPEACTAaBHUKA MICTATbcd B €aUHOMY
JIEP’)KaBHOMY PEECTpl IOPUANYHUX 0CI0, (PI3UUHUX OCIO — MiAPHUEMIIIB
Ta rPOMaJICEKUX (POPMYyBaHb).




Jnst  1ijedl TpOBENEHHS pPEECTpalliiHUX [ JTOKYMEHTOM, IO
3acBiUy€ TOBHOB@)KEHHsS NPEICTaBHUKA, € HOTapilaJlbHO IOCBiAYEHA
JOBIPEHICTh a00 JOBIPEHICTh, BHJAHA BIJAIMOBIIHO 10 3aKOHOJABCTBA
1HO3eMHO1 JiepKaBu

9 |Cmocib momanHs 1. V mamepoBiéi ¢opMi JOKYMEHTH IMOAAIOTHCSA 3aIBHUKOM OCOOHCTO
JIOKYMEHTIB, a00 MOIITOBUM BiJIIPABICHHSM.
HEOOXITHUX IS 2. B enexktpoHHIil GopMi TOKYMEHTH MOJAIOTHCS 3 BHKOPUCTAHHSIM
OTpUMAaHHS €IUHOTO JIEepP>KaBHOTO BEOMOPTANy €JIEKTPOHHUX IMOCIYT ado MopTaty
aMIHICTPATUBHOI | €EJIEKTPOHHUX CEPBICIB IOPUAMYHHUX 0Ci0, HI3UIHUX OCIO — MiAMPUEMITIB
HOCITyTH Ta rpOMaJICEKUX (POpMyBaHb, 10 HE MAIOTh CTATYCY IOPHINYHOT 0OCOOH™
10 |[InaTHicTb beszomnarHo
(6e301uTaTHICTD)
Ha/IaHHA
aJIMIHICTPaTUBHOT
MOCITyTH
11 |Crpok HanaHHs Jlep>kaBHA peecTpallis MPOBOAMTHCS 3a BIJACYTHOCTI MiACTaB JUIS
aZMIHICTpPATUBHOI  |BIAMOBH y JepkKaBHIN peectparii He miszHime 30 poOounx IHIB 3 AaTH
HOCITyTH MOJIAaHHS TOKYMEHTIB JUIs Aep>KaBHOI peecTpaltii.
CTpok po3risity JOKYMEHTIB MOXKE OYTH TMPOJOBKEHUN CyO’€EKTOM
JepKaBHOI peecTparii 3a HEOOXITHOCTI, ane He Oinbmie HiX Ha 15
poOOYMX JTHIB.
12 |Tlepenik miacraB - IOKYMEHTH TOoJaHO 0c00010, SIKa HE Ma€ Ha I1€ TOBHOBAXKEHb,
JUTSI BIZIMOBH Y - TMOJAaHHS JOKYMEHTIB a0o0 BiIOMOCTEH, BHU3HAYCHHX 3aKOHOM
JepKaBHIN VYkpaiau «IIpo gepkaBHY peecTpallito IOpUIUIHUX 0Ci0, Hi3UIHUX 0CiO
peectparii — MiIPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb», HE B TOBHOMY 00CSI31;
- JIOKyMEHTH TIOJaHi [0 HEHAJIEeKHOro cy0’ekTa Jep>kKaBHOI
peecTparii;
- IOKYMEHTH cymnepedyarb Bumoram Koncruryuii Ta 3akoHiB YKpainu;
- HEBIAMOBIAHICTH BiJOMOCTEH, 3a3HAYCHHX Yy 3asBl MPO JEpPKABHY
peecTpariito, BiIOMOCTSIM, 3a3HAUYE€HUM Y JIOKYMEHTaX, MOJAHHUX IS
Jep>KaBHOI peecTpairii, ado BIAOMOCTSAM, IO MICTAThCS B €auHOMY
JEPKABHOMY PEECTPl OPUIUIHHUX OCI0, (i3MYHUX 0CI0 — MiTIPUEMIIIB
Ta TpoMaAChKHX (OpPMYyBaHb YM IHIMUX 1HPOPMALIMHUX CHCTEMaX,
BUKOPUCTaHHA SKUX rnependadeHo 3akoHoM Ykpainu «IIpo nepkaBHy
peecTpario OPUAUYHUX 0cCi0, (I3UYHUX O0Ci0 — MiANPHUEMINB Ta
IpPOMaJICHKUX (POPMYBaHbBY;
- HEBIAMOBIIHICTh BIJIOMOCTEH, 3a3HaUEHUX y JOKyMEHTaX, MOJaHUX
IUIL JIep’KaBHOI peecTpauii, BiIOMOCTSM, IO MICTATbCA B €IUHOMY
JIEP’)KaBHOMY PEECTpl OPUANYHUX 0CI0, PI3UUHUX OCIO — MiANPHUEMITIB
Ta TPOMAJACHKUX (OPMYBaHb UM IHIMIMX 1HPOPMALIWHUX CHCTEMaX,
BUKOPHUCTAHHs SKUX TepenbaueHo 3akoHoM Ykpainu «lIpo nepkaBHY
peecTpario pUAUNYHUX 0ci0, (I3UYHHX O0cCi0 — WIANPUEMIIB Ta
rpoMajicbkux (OpMyBaHb»
13 | Pe3ynbTaT HagaHHs - BHECEHHS BIJIMIOBITHOTO 3amucy a0 €IWHOTO JAEPKABHOTO PEECTPY

aJMIHICTPaTUBHOT
MOCITyTH

IOPUINYHUX 0Ci0, (I3WYHUX 0ci0 — MIANPHEMIIB Ta TPOMAICHKUX
dhopmyBaHb;

- pillIeHHs PO MPOBEACHHS IeP’KaBHOI peecTpariii;

- BUNHUCKa 3 €IUHOTO IEPKAaBHOTO PEECTPY HOPHAMYHUX OCi0,
¢bi13UnyHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POpPMYBaHb;

- pillIeHHS Ta MOBIJOMJICHHS MPO BIAMOBY y JEpKaBHIM peecTparrii 13




3a3HAaYEHHSIM BUKJIIOYHOTO TIEPEITIKY IMiICTaB JJIsl BIIMOBHU

14

Cnocobu
OTpUMAaHHS
BIITOBIA1
(pe3ynbTary)

PesynbraTi HaJaHHS aIMiHICTPATHBHOI MOCIYTH y cdepi aeprkaBHOI
peectparii (y TOMy YHCI BUIHUCKA 3 €IUMHOTO NIEPKABHOTO PEECTPY
IOPUINYHUX 0Ci0, (I3WYHUX 0cCi0 — MIANPHEMIIB Ta TPOMAICHKUX
dbopMyBaHb) B EIEKTPOHHIN (OpMiI ONPHITIOTHIOIOTECA Ha TMOPTai
EJIIEKTPOHHUX CEPBICIB Ta JOCTYIHI 7S X MOIIYKY 32 KOJIOM JIOCTYITY.

3a OaxxaHHAM 3asBHUKA 3 CIMHOTO JEPKABHOTO PEECTPY IOPHUIANIHHUX
oci0, ¢i3myHMX O0cCi0 — MIANPUEMIIB Ta TPOMAICHKUX (HOPMYBaHb
HAJIA€ThCSl BUITMCKA Yy TAnepoBiil ¢popMi 3 MPOCTABICHHSAM MiANMUCY Ta
NeYaTKu JEp>KaBHOTO peecTparopa — Yy pasi IMOAaHHS 3asiBU IIPO
JIep’KaBHY PEECTPAIIIIO y MarnepoBiit popmi.

Y pa3i BiIMOBHM Yy JepKaBHii peecTparii JOKYMEHTH, TOJaHi IS
JIEpP’KaBHOI peecTparrii, MOBEPTAIOThCSA (BUAAIOTHCS, HAJICHUIAIOTHCS
MOIITOBUM  BIANIPABIICHHSM) 3afBHUKY HE TMIi3HIIIE HACTYIHOTO
poboyoro mHS 3 OHS HAIXOKCHHS BiJl 3asBHUKA 3asgBH MPO iX
MTOBEPHEHHS.

JIOKyMEHTH HAJal0ThCS 3asIBHUKY Y TIANIepoBiit hopmi:

- CyMCBbKMM MDKpETiOHaJbHUM YIpaBliHHAM MiHicTepcTBa IOCTHILIT
Vkpaiam — 'y pa3i  momaHHs  JoKyMmMeHTIB 10  CyMcCBhKOro
MDKpErioHAJILHOTO yNpaBiliHHA MiHicTepCTBa IOCTUILIT YKpaiHy;

- llenTpoM HamaHHS aAMIHICTPATUBHUX TOCIYT — y pa3l MOJaHHS
JOKYMEHTIB Yepe3 BiAMOBITHUHA LIEHTP.

* Tlicng moomnpauoBaHHs €IMHOTO JEPXKAaBHOTO BEOIOpPTaly €JNEKTPOHHHUX MHOCHIYTr Ta/abo MOpTaily eNeKTPOHHHX
CepBICiB IOpUIMYHHUX 0ci0, (Qi3MYHHMX 0ci0 — MIANPHEMIIB Ta IrpoMaJChKUX (OpMyBaHb, SIKI HE MalOTh CTaTyCy
I0pUANYHOT 0c00H, sIKi Oy Iy Th 3a0e31edyBaTH MOMKIIMBICTh ITOJJaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (opmi.




