3ATBEPJUKEHO

Hakaz CyMcbKOro MiKPETiOHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aJMiHICTPaTHBHOI NOCJIYTH 3 Iep:KaBHOI peecTpanil pilieHHs NP0 NPUIIMHEHHS TBOPY0l
CIIIJIKH, TEPUTOPIAIBLHOI0 OCepPeKy TBOPUOI CIIKH

CyMcbKe MixkperioHagbHe ynpasiainaa MiHicTepeTBa locTuuii Ykpainu/
HenTpu Haxanusa agMmidicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi 001acTi

Indopmanis npo cyd’exTa HagjaHHS AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAIAHHSA AAMIHICTPAaTUBHHUX MOCJIYT

1 |Micue3HaxomKeHHS
[adopmamiss 100
pexXUMy pobOTH

3 |Tenedon/daxc
(moBimkum), aapeca
EIIEKTPOHHOI TOIITH
Ta BeO-calT

CymMcbke MikperioHainpHe ynpaBitiHHa MiHicTepcTBa rocTuiii YKpainu:

anpeca st muctyBanHs: 40014, m. Cymu, Byn. I'epacuma KonapaTbeBa,
28;

Mmicue3naxomkenus: 36014, wm. [IlonraBa, Byn. CoGopnocti, 45
(3milicHIOE npuiioMm 1010 IpOMaJICbKUX ¢dbopmyBaHb,
MicIIe3Haxo0/DKEeHHAM KuX € [TonTaBchka 001acTh);

40014, m. Cymu, Byn. IlerponaBniBceka, 75 (3MiHCHIOE TPUHOM IIIOJIO
IpOMaJIChKUX (OPMyBaHb, MICIE3HAXOKCHHAM sIKuX € CyMmcbka
0071acTh);

14000, ™. UYepwniri, np. Mupy, 43 (3OICHIOE TPUHAOM IIOAO
rpoMaJicbkux (OpMyBaHb, MICIIE3HAXO/DKCHHSIM SKUX € YepHiriBchka
00J1aCTh).

BinnosinHo no miamyskty 1 myHkty 1 Haka3zy MiHicrepcTBa 10CTHIIT
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep)KaBHOI
peectparii B MeXax JEKUIBKOX aJMiHICTPAaTHBHO-TEPUTOPIAIbHUX
OJIMHMIIBY», 3apeecTpoBaHOTO B  MIHICTEpCTBl IoCTUII  YKpaiHu
13.06.2023 3a Ne 977/40033, 31 3MiHamM, JAep)kaBHA peecTpaLis
rpoOMajIChbKoro (popMyBaHHSI, MiCIIE3HAXO/KEHHSIM SIKOTO € ABTOHOMHA
Pecnybmika Kpum, JloHenpKa, UepHirisceka, CyMchbKa,
JIHITIpOTIETPOBCHKA, 3anopi3bKa, Jlyranceka, MukoaiBchbKa,
XapkiBchKka, XepcoHcbka o6nacTti, Micto CeBacTonojb, MPOBOAUTHCS
HE3JIC)KHO BiJl MICIIE3HAXOHKEHHS TAKOT'O TPOMAaJICHKOT0 ()OpMyBaHHS.

[Toneninox: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 — 17:00

M'araumsa: - 08:00 — 15:45

ITepepBa:  12:00 — 12:45

Buxigauii neHs: cybora, Heis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

ajipeca eNneKTpoHHOI nomTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

Hentpu HaJaHHS aAMIHICTPATUBHUX MOCITyT
[TonTaBcbkoi/Cymchkoi/UepHiriBebkoi  obmacti  (BIANOBIIHO 10
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noctaHoBu Kabinery MinictpiBe VYkpainu Big 1 xoBTHs 2025 p.
Ne 1226):

MICII€3HAXOKEHHS: MICII€3HaXO/PKCHHSI BiTIOBIIHOTO IEHTPY

pPEeXUM poOOTHU: 3TiAHO PEKUMY BiJIIOBITHOTO LIEHTPY

3aco0u 3B’sI3Ky: TenedoH, aapeca €JIEeKTPOHHOI TOIITH Ta BeO-CaWT
BiJIMTOBITHOTO LIEHTPY

Indopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHMBHi aKTH, IKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHHM YKpaiHu

3akon Ykpainu «IIpo mpodeciiiHuX TBOPYMX MPAIIBHUKIB Ta TBOPUI
CITLIIKI;

3akon VYkpainu «[Ipo gepkaBHY peecTpallito OPUIAYHUX OCIO,
¢bi13UYHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POPMYBaHb)

Axtu KaGinery
MinictpiB Ykpainu

[Toctanosa Kabinery MinictpiB Ykpaiam Big 04.12.2019 Ne 1137
«[Iutanas €AMHOTO AEP>KaBHOTO BEOMOPTANYy €IEKTPOHHUX IOCIYT Ta
Peectpy anmMiHICTpaTUBHUX MTOCTYTY

AKTH LIEHTPAIbHUX
OpraHiB BUKOHABYO{
BJIAA

Haka3 MinictepctBa roctunii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3arBep/ukeHHsl [lopsaky JnepkaBHOI peecTpalii IOpUAWYHHUX OCIO,
¢biBUYHUX 0ci0 — MANPUEMIIB Ta TPOMAIACHKUX (OPMYBaHb, IO HE
MalOTh CTAaTyCy HOPUAMYHOI OCOOM», 3apeecTpoBaHMi y MiHicTepCTBi
roctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa roctulii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3aTBep/keHHs [lopsaky (yHKIIOHYBaHHS TOpTaly €IEKTPOHHHX
CEepBICIB IOpUAMYHUX 0cCi0, ¢GI3MYHUX OcCi0 — WiANPHEMIIB Ta
rpoMaJICbKUX (pOpPMyBaHb, II0 HE MAIOTh CTATyCy IOPUIAMYHOI 0COOM»,
3apeectpoBanuii 'y MinictepctBi roctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoBM OTPHMAaHHS aAMiHICTPATHBHOI OCJIYTH

ITixcraBsa mist
OTPUMAaHHS
aJMiHICTpATUBHOI
MIOCITyTH

3BepHEHHS YIIOBHOBAXCHOTO MPEJICTABHUKA FOPUANYHOI 0co0u (j1ai
— 3asIBHUK)

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTPATUBHOI
MOCITyTH

- TIPUMIPHUK OpHUTIHATY (HOTapiaJbHO 3aCBIAYE€HA KOMIis) PIiIICHHS
BIJIMIOBITHOT'O OpraHy IOPUAMYHOI OCOOM MPO MPUIUHEHHS IOPUIUYHOL
ocoowu;

- IPUMIPHHUK OpHUTiHANY (HOTapiaJbHO 3aCBiUEHA KOIisf) JOKYMEHTa,
SIKAM 3aTBEPPKEHO TIEPCOHATLHUN CKJIaJl KOMICIT 3 TPUIUHEHHS (KOMicCil
3 peopranizauii, JiKBigauiiHOI KoMicii) abo JiKBigaTopa, peecTpariiti
HOMEpH OOJIKOBHX KapTOK TUIATHHUKIB MOJATKIB (200 BiZIOMOCTI TIPO
cepito Ta HOMep macmopra — ansd ¢i3uyHHX o0ci0, gKi 4Yepe3 CBOi
peniriiiHi mepeKoHaHHsT BIAMOBUJIUCS BiJl MPUHHATTA PEECTPALIHHOTO
HOMepa OOJIIKOBOT KapTKH IJIATHUKA MOAATKIB Ta MOBIAOMHIIM TIPO 1€
BIIMOBITHMIM KOHTPOJIIOIYHIA OpraH 1 MalOTh BIAMITKY B MACHOPTI MPO
MpaBo 31MCHIOBATH TUJIATEXKI 32 CEpPi€l0 Ta HOMEPOM IaclopTa), CTPOK
3asBJICHHS KPEAUTOPAMHU CBOiX BUMOT, — Y pa3i BIICYTHOCTI 3a3HAYCHHUX
BIJOMOCTEH Yy pIllleHHI BiANOBIAHOTO OpraHy IOPUIMYHOI 0cOOU TPO
MPUITMHEHHS FOPUINIHOT OCOOH.

SIKIIO JOKYMEHTH TIOJAIOTBCS  OCOOMCTO, 3asiBHUK Ipe.’ sIBIIsE
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pasi mojaHHS TOKYMEHTIB MPEACTAaBHUKOM JOIATKOBO IOJAETHCS




MPUMIPHUK OpPHUTIHATY (HOTapialbHO 3acBiTdeHa KOIis) JOKYMEHTa, 110
3acBiuy€ HOro MOBHOBAXEHHS (KpIM BHIAAKy, KOJMU BIJJOMOCTI MpO
MOBHOBO)XEGHHS  [OTO  TIPEACTABHUKA MICTAThCI B CIOUHOMY
JePKABHOMY PEECTPl OPUIUIHHUX OCI0, (i3MYHUX 0CI0 — MiAIPUEMIIIB
Ta TPOMaJICEKUX (POPMYyBaHBb).

Jns  mineil NMpoBeNeHHS pPEECTpallifHUX i JTOKYMEHTOM, IO
3aCBiUy€ TIOBHOBA)XCHHS TPEJICTABHHKA, € HOTApiaJIbHO TOCBiAYEeHA
JOBIpEHICTh a00 MOBIpEHICTh, BUIAHA BIAMOBITHO /10 3aKOHOJABCTBA
1HO3eMHOI JIep>KaBu

9 |Crocib noganHs 1. V¥ maneposiii ¢popmi JOKyMEHTH MOJAIOTHCS 3asBHUKOM OCOOHMCTO
JIOKYMEHTIB, a00 TOIITOBUM BiIIPABICHHSIM.
HEOOXITHUX /IS 2. B enexTponHili (hopMi JOKYMEHTH HOJAIOTHCS 3 BUKOPHCTAHHIM
OTpUMaHHS €IIMHOTO JepiKaBHOTO BEOMOPTAIy €JIEKTPOHHUX TOCITYT abo MopTary
aJIMIHICTPAaTUBHOI | E€NEKTPOHHHUX CEPBICIB IOPUIMYHUX 0Ci0, (HI3MYHHUX OCI0 — MiAMPUEMIIIB
MOCITYTH Ta rPOMaJICEKUX (pOpMyBaHb, III0 HE MAIOTh CTaTyCy IOPUIUIHOT ocoOmn™
10 | IImaTHiCTE besommiatHo
(Oe3orIaTHICTD)
HaTaHHS
aJMiHICTPATUBHOI
MOCITyTH
11 |Ctpok HamaHHS Jlep>xaBHa peecTparlisi TPOBOAUTHCA 3a BIJACYTHOCTI TMiACTaB s
aJMIHICTpATUBHOI  |BIIMOBHU y JepKaBHil peectparii He mi3Hime 30 podouynx IHIB 3 JaTH
MOCITYTH MOAaHHS JOKYMEHTIB I Iep>KaBHOI peecTparlii.
CTpok po3risay MOKYMEHTIB MOXKe€ OyTH MPOJOBKEHUN CyO’€KTOM
JIep>KaBHOI peecTpariii 3a HEOOX1AHOCTI, aje He Ourbmie HiX Ha 15
po0oUunX JTHIB.
12 |Tlepenik miacraB - TOKYMEHTH TMOoJaHO 0c00010, SIKa HE Ma€ Ha I1€ TOBHOBAXKEHb;
JUTSI BIZIMOBH Y - TIOJIaHHS TIOKYMEHTIB a00 BiJOMOCTEH, BUSHAUEHUX 3aKOHOM YKpaiHu
JepKaBHIN «IIpo nepkaBHY peecTpaliio OPUIAAYHUX O0Ci0, GIBUYHHX 0ci0 —
peectparii HiANPUEMIIIB Ta TPOMAJICBKUX (hOpMyBaHb», HE B IOBHOMY 00Cs3i;
- y €auHOMY JIep>KaBHOMY pPEeCTpl IopuandHuX ocid, (izuunux ocid —
HiANPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb MICTATHCA BiIOMOCTI TPO
CyJIOBE PIIICHHS 11010 3a00pOHU TPOBEICHHSI PeECTPAIiHOT 1ii;
- TIOJIaHHS IOKYMEHTIB 3 MOPYIICHHSM BCTAHOBICHOTO 3aKOHO/IaBCTBOM
CTPOKY JJIS iX TIOJIaHHS,
- TOKYMEHTH TO/IaHi 0 HEHAJIEKHOTO Cy0’ €KTa AepKaBHOI peecTparlii;
- IOKYMEHTH cynepedarb BumoraM KoHcTuTy1ii Ta 3aK0HIB YKpaiHu;
- TOKYMEHTH CyTepedarh CTaTyTy IPOMaJChKOro OpMyBaHHS,
- HeBIMOBIHICTh BIJIOMOCTEH, 3a3HAYCHHUX y IOKYMEHTAX, MOJaHUX JJIs
JepXKaBHOI peecTpamii, BIJOMOCTSIM, IO MICTATbCS B CIOUHOMY
JIEP’)KaBHOMY PEECTpl IOPUANYHUX 0CI0, PI3UUHUX OCIO — MiANPHUEMIIIB
Ta TPOMAACHKUX (OPMYBaHb UM IHIIMX 1HPOPMALIWHUX CHCTEMaX,
BUKOPHUCTAHHS SKUX TepenabaueHo 3akoHoM Ykpainu «lIpo nepkaBHY
peecTparnio OpUAWNYHUX 0ci0, (IBUYHHX O0cCi0 — WIANPUEMIIB Ta
rpOMaJICEKUX (POPMyBaHbY»
13 | Pe3ynbTaT HagaHHS - BHECEHHS BIIMOBITHOTO 3amucy a0 €IWHOTO JACPKABHOTO PEECTPY

aJIMIHICTPAaTUBHOT
MOCITyTH

IOPUINYHUX 0Ci0, (I3WYHUX 0cCi0 — MIANPHEMIIB Ta TPOMAICHKUX
dhopmyBaHb;

- pillIeHHs PO MPOBEACHHS JIeP’KaBHOI peecTpariii;

- BUNHUCKa 3 €IUHOTO IEpPKAaBHOTO PEECTPY HOPHAMYHUX 0Ci0,




4

(b13uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (OPMyBaHb;
- pillIeHHA Ta MOBIJOMJICHHS PO BiIMOBY Y JIepXaBHii peectparii i3
3a3HaYEHHSIM BUKJIIOYHOTO TIEPEITIKY IMiICTaB JJIsl BITIMOBHU

14

Cnocobu
OTpUMAaHHS
BIITOBIA1
(pe3ynbTary)

Pe3ynbraTi HaJaHHS aIMiHICTPATHBHOI MOCIYTH y cdepi aepkaBHOI
peecTpaiii B EIEKTPOHHIM (OpMI ONPIIIIOJHIOIOTHCS Ha TMOpTai
EJIIEKTPOHHMX CEPBICIB Ta JOCTYIHI 7S X MOIIYKY 32 KOJIOM JIOCTYITY.

VY pasi BIZIMOBU y JepKaBHIA peecTpaiii JOKYMEHTH, TOJaHi s
JepKaBHOI peecTparlii, MOBEPTAIOTHCS (BUAAIOTHCS, HAIACHIAIOTHCS
MOIITOBUM  BIJMPABJIEHHSM) 3asiBHUKY HE TI3HINIE HACTYITHOTO
pobodoro 1mHS 3 JAHS HAIXOHKCHHSI BIJ] 3asBHHKA 3asgBH TIPO iX
MTOBEPHCHHSI.

JIOKyMEHTH HaJal0ThCs 3asBHUKY Y TarepoBiid ¢popmi:

- CyMChKMM MDKpPETiOHAJIbHUM YIIpaBIiHHAM MiHICTepCTBa IOCTHIIIT
Vkpaium — 'y pa3i mnomaHHs  JokyMeHTiB g0  CyMCBKOro
MDKPET1I0HAJILHOTO yIIpaBIiHHS MiHicTepCTBa IOCTHIIT Y KpaiHu;

- LenTpoM HamaHHS aIMiHICTPATUBHHUX IOCIYT — Yy pa3l MOJaHHSA
JIOKYMEHTIB 4epe3 BiIMOBITHUN HIEHTP.

* [licnst moompaltoBaHHs CIMHOTO JEPKABHOTO BEOMOPTATy EIEKTPOHHUX IOCIYT Ta/abo TMOpTamy eIeKTPOHHUX
CEpBICIB IOpUANYHUX 0ci0, (i3MUHUX 0cCi0 — MIAMPUEMINB Ta TPOMAACHKUX (OpMyBaHb, SKi HE MAlOTh CTaTyCy
FOPUIUYHOT 0c0o0H, sKi Oy Iy Th 3a0e3MeuyBaTH MOMIIMBICT ITOIaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIH Hopmi.




