3ATBEPJIUKEHO

Hakaz CyMCBKOro MiKperioHalIbHOTO
ympaBiaiHHa ~ MiHicTepcTBa  FOCTHINIT
Ykpaiau

08.01.2026 Ne 77/7

THOOPMAIIIMHA KAPTKA

aIMIHICTPaTHBHOI MOCJIYIH 3 ePKABHOI peecTpalii CTBOPeHHs npo@eciiiHol cnijiku,
oprasizauii npogeciiiHux cnijiok, 00’€q1HaHHA NpodeciiHUX CHiI0K

Cymcbke MizkperioHaabHe ynpasiainasa MinicTrepeTBa ocTuuii Ykpainu/
HenTpu Haganusa aamidictpatuBHux nmocayr IHoarasebkoi/Cymebkoi/YepHiriBcbKkoi o01acTi

Indopmanis mpo cyd’exkTa HaJaHHA AAMIHICTPAaTHBHOI MOCJYTH
Ta/a00 HEeHTPY HAJAHHSA AAMIHICTPATUBHUX MOCIYT

Micrie3HaxomKEHHS
[ndopmarnis  mono
pexuMy poboTH

3 | Tenedon/dakc
(moBinmkm), ampeca
€JIEKTPOHHOL
MIOIITH Ta BeO-CalT

N —

CyMchKe MDXKpeTioHalbHEe yIpaBIiHHS MiHicTepCcTBa IOCTHIT Y KpaiHu:
aapeca s nuctyBanss: 40014, m. Cymu, Byi. I'epacuma Kongpartbesa, 28;
Mmicue3HnaxomxeHHs: 36014, m. TlonraBa, Byn. CobopHocTi, 45 (3miliCHIOE
OpUIOM IIOJ0 TPOMAACHKUX (POpPMYBaHb, MICIE3HAXOKCHHSIM SIKUX €
[TontaBchka 001acTh);

40014, m. Cymu, Byn. IlerpomaBmiBchka, 75 (3aiiicHIOE TpPUHOM IIOJ0
rpOMaJICEKUX (pOpMyBaHb, MiCII€3HAXODKEHHAM KX € CyMChKa 00J1acTh);
14000, M. YepHiris, np. Mupy, 43 (3AiiiCHIOE IPUIIOM IIOJI0 TPOMAICHKHIX
dbopMyBaHb, MICIIE3HAXOKCHHM SKHX € UepHIriBChKa 001acTh).
Binnosinno no mignmynkty | myHkty 1 Hakasy MiHicTepcTBa IOCTHIIL
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHsS aepxKaBHOI
peectpamii B MeXax JAEKUIBKOX  aJMIHICTPATHBHO-TEPUTOPIaIbHUX
OJIMHHIILY, 3apeecTpoBaHoro B MiHicTepceTBi toctumii Ykpainu 13.06.2023
3a Ne 977/40033, 3i 3miHamu, JepKaBHA PEECTpaIlisi TPOMAICHKOTO
dbopmyBaHHS, MiCIIE3HAXOKEHHSIM siIkoro € ABToHOMHa PecrryOiika Kpum,
JHonenbka, Yepwnirieceka, Cymcbka, JlHimpomeTpoBcbka, 3amopi3bka,
Jlyrancpka, MukomnaiBcbka, XapkKiBCbKa, XEpCOHChKAa 00JacTi, MICTO
CeBacTonomnb, TPOBOAUTHCS HE3aNEKHO BiJl MICIE3HAXOHKCHHS TaKOTO
TPOMaJICEKOTO ()OpMyBaHHS.

[oneninok: 08:00 — 17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

Yetsep: 08:00 —17:00

M'stanmsa: - 08:00 — 15:45

ITepepa:  12:00 — 12:45

Buxinauii neHs: cyboTta, Hemis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

azpeca eneKTpoHHOI momTy: udr.sm@sumyjust.gov.ua

BeO-caiitT: http://sumyjust.gov.ua

HenTtpu HaJaHHS aJIMIHICTPAaTUBHHUX HOCITYT
[TonraBcrkoi/Cymcrkoi/UepHiriBcbkoi 06macTi (BIAMOBIAHO O MOCTAaHOBH
Kab6inery MinictpiB Ykpainu Bif 1 sxoBTHS 2025 p. Ne 1226):
MICII€3HAXO/IKEHHSI: MiCIIe3HAaXO0PKEHHS BIAMOBITHOTO IEHTPY

pEeXUM poOOTH: 3TiIHO PEKUMY BiJIIOBITHOTO IIEHTPY
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3aco0u 3B’s3Ky: TenedoH, ajpeca ENEeKTPOHHOI TOMTH Ta BeO-cailT
BIJIMOBITHOTO IIEHTPY
[ndopmartis 3a mocunanusam: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKHMH PerJIaMEeHTYEThCS HAJAHHS AAMIiHICTPATUBHOI NMOCIYTH

3akoHM YKpaiHu

3akoH VYkpainum «lIpo mpodeciiini cminku, iX npaBa Ta TapaHTii
TISIIEHOCTI;

3akoH Ykpainu «IIpo nepxxaBHy peecTpallito IOpUIUIHUX 0Ci0, Pi3UIHUX
0C10 — MAIPHUEMITIB Ta TPOMAACHKUX (HOPMYBAHB

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa Kabinery MinictpiB Ykpainum Bix 04.12.2019 Ne 1137
«[IuTanHs €aUHOTO AEPKAaBHOTO BEONOPTAy EJIEKTPOHHHX IOCIYT Ta
Peectpy aaMiHICTPaTUBHUX TOCITYT»

AKTH LEHTpaJIbHUX
OpraHiB BUKOHABUO1
BJIaIH

Haxa3 MinicrepcrBa toctunii Ykpainu Bix 18.11.2016 Ne 3268/5 «IIpo
3aTBepKEHHS (GopM 3as1B y cdepi Aep:kaBHOI peecTpallii FOPUANIHUX OCi0,
¢izuyHux  ocib OiANPHEMIIB  Ta TPOMAACBKUX  (HOPMYBaHbY,
3apeectpoBaHuii 'y MinictepcTBi roctuiii  Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepctBa toctuiii Ykpainu Big 09.02.2016 Ne 359/5 «IlIpo
3arBepKeHHs [lopsaaky AepKaBHOI peecTpallii FOPpUANIHUX 0Ci0, Pi3MIHUX
0ci0 — MiANPUEMIIIB Ta TPOMAACHKUX (POpMyBaHb, 110 HE MAIOTh CTAaTyCy
IOpUIMYHOT 0COOM», 3apeecTpoBaHuil y MIiHICTEpCTBI IOCTHINT YKpaiHU
09.02.2016 3a Ne 200/28330;

Haka3 MinicTepctBa toctuiii Ykpainu Big 23.03.2016 Ne 784/5 «IlIpo
3arBepkeHHs [lopsaaky (QyHKIIOHYBaHHS MOpTAly €NEeKTPOHHHUX CEpBICIB
IOpUINYHUX 0Ci0, (i3nyHUX 0Cci0 — WIAOPHEMIIB Ta TPOMAICHKUX
¢dopMyBaHb, 1110 HE MAIOTh CTATyCy IOPUAUYHOI 0COOM», 3apPEECTPOBAHUN Y
Minictepctsi roctuilii Ykpaiau 23.03.2016 3a Ne 427/28557

YMOBHM OTPUMAHHA aAMIHICTPATUBHOI OCJIYTH

ITixcrasa st
OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

3BepHEHHs YIIOBHOBAXEHOI 0COOM (a1l — 3asBHUK)

Buuepnauii nepenik
JIOKYMEHTIB,
HEOOXITHUX JUISI
OTpUMAaHHS
aJMIHICTPaTUBHOT
MOCITyTH

- 3asiBa PO JIEp>KaBHY PEECTPALIiI0 CTBOPEHHS IOPUIHMYHOI OCOOH.

VYV 3asgBl mpo JACp)KaBHY PEECTPAIlil0 CTBOPECHHS IOPUIUYHOI 0COO0H,
YTBOPEHOI B pe3yibTaTi MOAUTY, BHIULY, J[JOJATKOBO 3a3HAYAIOTHCS
BIJIOMOCTI TIPO BiJJOKPEMJICHI MIAPO3AUIM B YAaCTHHI iX HAJIEKHOCTI N0
IOPUJINYHOT 0COOM — MPaBOHACTYITHHKA.

VYV 3agBi MOXKe 3a3HAYaTHUCS TPOXaHHS 3asBHUKA IPO PEECTPAIIIIO
IOPUJIMYHOI OCOOM TIUIATHUKOM TIOJAaTKy Ha JOoJaHy BapTiCTh Ta/abo
0oOpaHHS CHpPOIIEHOT CHUCTEMH OTOJAaTKyBaHHS, Ta/a00 BKIIOYEHHS 10
PeecTpy HenmpuOYyTKOBHUX YCTAaHOB Ta OpraHi3alliii;

- TPUMIPHUK OpHTiHATY (HOTapiadbHO 3acBilu€HA KOIIis) PIlICHHS
3aCHOBHHMKIB IPO CTBOPEHHS IOPHIMYHOI 0CO0H;

- CIIUCOK YYacHUKIB 3’131y, KOH(epeHIlii, yCTaHOBUMX a00 3arajibHUX
300piB "JIeHIB PO CIIKHY;

- JOKYMEHT, IO MiATBEPIKYE CTBOPEHHS TPOMAJICHKOTO (OpPMyBaHHS,
BIJIMOBIHICTD CTaTyTy IOPUIMYHOI 0COOM, Ha TMIJACTaBI SKOTO i€
rpoMajicbke (OpMyBaHHS;

- BIZIOMOCTI PO KepiBHI OpraHu rpomMajJicbkoro ¢popmyBaHHs (iM’s, 1aTa
HapO/DKEHHS KEPIBHUKA, WICHIB 1HITUX KEPIBHUX OpPraHiB, peecTpalliiiHui
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HOMEp OOJIKOBOi KAapTKM IUTATHWKA MOMATKIB (32 HASBHOCTI), ToOcaja,
KOHTAaKTHUN HOMep TenedoHy Ta iHIII 3acO00M 3B’S3KYy), BIJIOMOCTI MPO
oco0y (oci0), sika Mae MpaBo MPEACTABIATH IPoMaJICbke GOpMyBaHHS IS
3MIMCHEHHS peecTpaliianx mid (iM’s, JaTa HapOJHKEHHS, KOHTAKTHHM
HOMep Tese(oHy Ta iHII 3ac00u 3B’ SI3KY);

- YCTaHOBYUH JOKYMEHT IOPUIUYHOI 0COOH;

-  [pPUMIPHUK  OpHriHaly  (HOTapiaJlbHO  3acBiue€Ha  KOIIif)
MepeIaBaIbHOTO aKTa - Y pa3l CTBOPEHHS IOPUIUYHOI 0COOU B pe3yibTaTi
MIEPETBOPEHHS 200 3IIUTTS;

- IPUMIPHUK OpHUTiHATY (HOTapiaJlbHO 3aCBITYCHA KOIIisl) PO3MOIALITHYOTO
OanmaHcy - y pa3i CTBOpEHHs IOpUAMYHOI 0COOM B pe3yibTari MoAiny abo
BUJILTY;

- IOKyMEHTH JJIs Aep>KaBHOI peecTpallii 3MiH Ipo I0PUIHMYHY 0CO0Y, 10
MICTATBHCS B CAMHOMY JIEPKABHOMY PEECTPl IOPHAUYHUX OCI0, Pi3MuHUX
0ci0 — MiINPUEMINB Ta TPOMAICHKUX (OPMyBaHb, BU3HAUEHI YACTUHOIO
yeTBepTor0 crarti 17 3akony Ykpaimm «IIpo gepkaBHY peecTpariiro
IOPUIMYHUX 0Ci0, (I3MYHMX 0cCi0 — MIANPHUEMINB Ta TPOMAICHKUX
(dopMyBaHb», — y pa3i CTBOPEHHS IOPUIMYHOI 0COOU B pe3yJibTaTi BUILLY;

- TOKYMEHTH ISl IEP’KaBHOT peecTpallii MpUIUHEHHS IOPUINIHOI 0COON
B pe3yJbTaTi 3JMTTA Ta MOJALTY — y pa3i CTBOPEHHS IOPUIMYHOI 0COOU B
pe3yabTaTi 3UTTS Ta MOALTY.

SIKIO  TOKYMEHTH TOJAIOThCS  OCOOMCTO,  3asBHHUK
JIOKYMEHT, 1110 BiJIMOBITHO /10 3aKOHY MOCBITYy€ 0co0y.

Y pa3i mogaHHS JOKYMEHTIB TPEICTABHUKOM JOAATKOBO TOJAETHCS
MPUMIPHUK OpPHTIHATY (HOTapiaJIbHO 3acBi4Y€HA KOIIis) JOKYMEHTa, IO
3acBiIUy€ HOTO MTOBHOBAKCHHSI.

Jlnst et mpoBeieHHs PEECTPAIHUX I TOKYMEHTOM, IO 3aCBiauye
MOBHOB&)KEHHS TPEACTaBHUKA, € HOTapiadbHO MOCBiAUEHA TOBIpPEHICTh a00
JIOBIPEHICTh, BUJIaHA BIJIMOBITHO JI0 3aKOHOJIABCTBA 1HO3EMHOT IepIKABU

npea’ sBisie

9 | Cnocib nmogaHHs 1. V manepoBiit hopmi TOKyMEHTH MOAAIOTHCS 3aIBHUKOM 0COOHMCTO a0
JIOKYMEHTIB, MOIITOBUM BiAMPABICHHSIM.
HEOOXITHUX IS 2. B enexTtpoHnHiii (popmi AOKYMEHTH TMOJAIOTHCS 3 BUKOPHUCTAHHSIM
OTpUMAaHHS €IUHOTO Jep>KaBHOTO BeOMOpTady ENeKTPOHHHX NOCHyr abo moprany
aZMIHICTPATUBHOI | CJIEKTPOHHHUX CEPBICIB IOPUAMYHUX OCI0, PI3NYHUX 0CIO — MITMPHUEMITIB Ta
HOCITyTH IrpOMaJChKUX (POPMYBaHb, 110 HE MAIOTh CTATyCy IOPUINYHOI ocoOu™

10 {TInaTHIiCTH be3omnarno
(6e301IaTHICTD)
HaJTaHHS
aJIMIHICTPaTUBHOT
TIOCITYTH
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Ctpok HaJlaHHA
aJMiHICTPATUBHOI
MOCITyTH

JlepxaBHa peecTpalliss MPOBOIUTHCS 3a BIICYTHOCTI MIACTaB JUIS
BIJIMOBH y JI€pKaBHIN peecTparii He mi3Hime 15 pobouux mMHIB 3 JAaTH
MOJIaHHS JOKYMEHTIB JJIs JepKaBHOI peecTparii.

CTpok pO3Tisiay JOKYMEHTIB MOKe OyTH TPOAOBXKEHHH CyO’€KTOM
JepKaBHOI peecTpallii 3a He0OX1IHOCTI, ane He OuTbIne Hixk Ha 15 pobounx
TTHIB.
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[epenik migcras
TSl BITMOBH Y
JepKaBHIN
peecTparrii

BigcyTni

13 | Pe3ynbpTar HamanHs - BHECEHHS BUIMOBIAHOIO 3amucy 10 CIWMHOTO ACP)KABHOTO PEECTPY
aJMIHICTPaTUBHOT IOPUANYHUX OCi0, (I3UMYHMX 0cCi0 — MIANPUEMINIB Ta TPOMAJCHKUX
MOCITYTH dbopmyBaHb;

- pilIeHHS PO MPOBEACHHS JIeP>KaBHOI peecTpariii;

- BUMHUCKA 3 €IMHOTO JAEPKABHOTO PEECTPY IOPUIUYHUX OCI0, Pi3nuHUX
0ci0 — MANPHUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb;

- YCTaHOBYMM JOKYMEHT IOPHUIUYHOI OCOOM B EJIEKTPOHHIN (dopmi,
BUTOTOBJICHHUI IUIIXOM CKaHYBaHHS;

- pilIeHHS Ta MOBIJIOMJICHHS PO BIMOBY y J€pkKaBHiM peectpauii i3
3a3HAYEHHSM BHKJIIOYHOTO TEPETIiKY IiJICTaB IS BIIMOBH

14| Criocobu Pesynbratn HamaHHS aaMIHICTPATUBHOI MOCTyTH Yy cdepl aep:kaBHOI
OTpUMAaHHS peectpanii (y TOMy YuCIi BUMUCKAa 3 €IUHOTO JEPKAaBHOTO PEECTPY
BIIIIOBIA1 IOpUIUYHUX 0c10, (i3uuyHUX 0Ci0 — MIANPHEMINB Ta TPOMAICHKUX
(pe3ymnbTary) ¢opMyBaHb Ta YCTAaHOBUMI JTOKYMEHT IOPUIMYHOI OCOOM) B €JIEKTPOHHIN

dbopMi OPUITIOTHIOIOTHCS HA TIOPTaJl €JIEKTPOHHHUX CEPBICIB Ta JOCTYIIHI
JUIS 1X TIOLIYKY 3@ KOJIOM JAOCTYITY.

3a OaxaHHSAM 3asBHUKA 3 €IUHOTO AEPKABHOTO PEECTPY IOPHIUIHUX
oci0, ¢i3uyHMX o0ci0 — MANPUEMIIB Ta TPOMAACHKHX (HOpMyBaHb
HAJAEThCS BHIHUCKA Y TanepoBid (GopMi 3 MPOCTaBICHHSIM TMIANUCY Ta
MEYATKH JCPKABHOTO PEECTPATOPA — Y pasi MOJAHHS 3asBU MPO JACPKABHY
peecTpariito y manepoBiit ¢popmi.

Y pasi BiZMOBHM Yy JepXKaBHIA peecTparii JAOKYMEHTH, TOMaHI IS
JEep)KaBHOI ~ peecTpallii, TMOBEPTAIOTHCS (BUIAIOTHCS, HAJICHUIIAIOTHCS
MOIITOBUM BiJMPABICHHSAM) 3asSBHUKY HE IMi3HIIIE HACTYIMHOTO POOOYOTro
JTHSI 3 THSI HAJTXO/DKCHHS BiJ] 3asIBHUKA 3asiBH PO 1X TTIOBEPHEHHSI.

JIoKyMeHTH HaJlal0ThCsl 3asiBHUKY Y MariepoBiii ¢hopmi:

- CyMCBKHUM MDKpETIOHAJLHUM YIpaBIiHHAM MIiHICTEpCTBA FOCTHUINIT
VYkpaiau — y pasi nmonaHas JokKyMeHTiB 0 CyMCBKOTO Mi>KpEriOHaJIbHOTO
yrpaBiiHHs MiHicTepcTBa IOCTHINT YKpainu;

- llenTpoM HajaHHS AAMIHICTPAaTUBHUX IOCIYr — Yy pa3l MOJaHHA
JIOKYMEHTIB Yepe3 BiIMOBITHUNA LIEHTP.

* [licns moompaltoBaHHs CIMHOTO JEPKABHOTO BEOMOPTATy EIEKTPOHHUX IOCIYT Ta/ab0 TMopTamy eJIeKTPOHHHUX

CEepBICIB IOpUANYHUX 0ci0, (i3MUHUX 0cCi0 — MIANPUEMINB Ta TPOMAACHKUX (OpMyBaHb, SIKi HE MAlOTh CTaTyCy

IOpUANYHOI 0co0H, sIKi Oy Iy Th 3a0e31meuyBaTi MOKIMBICTh TIOJITAHHS TAKUX TOKYMEHTIB B €JIEKTPOHHIN (hopMi.




