3ATBEPJKEHO

Hakaz CyMmcbKOro MiKperioHaJIbHOTO
ynpaBiaiHHA ~ MiHIicTepcTBa  IOCTHIIIT
Ykpainu

08.01.2026 Ne 77/7

THOOPMAIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYI'H 3 JePKABHOI peecTpallii pilieHHs PO NPUNUHEHHS MpogdeciiiHol
CIUJIKH, opraHizauii npogeciiiHnx ciiok, 00’eAHaHHA NpodeciiHUX CIiJIOK

Cymcbke MizkperioHaabHe ynpasiainasa MinicTrepeTBa ocTuuii Ykpainu/
HenTpu Haxanus aamidicrpatuBHux nmocayr IHoarascebkoi/Cymcebkoi/YepHiriBcbKkoi o0aacTi

Indopmanis mpo cyd’exkTa HaAJaHHA AAMIHICTPAaTHBHOI MOCJYTH
Ta/a00 HEeHTPY HAJAHHSA AAMIHICTPATUBHUX MOCIYT

Micrie3HaxoKEHHS
Iadopmarnis om0
pexuMy poboTH

3 | Tenedon/pakc
(moBimkm), axapeca
€JIEKTPOHHOI IMOLITH
Ta BeO-cailT

N —

CyMchKe MDXKpeTioHalbHE yIpaBIiHHS MiHicTepCcTBa IOCTHIIT Y KpaiHu:

aapeca ans auctysanHs: 40014, M. Cymu, Byi. I'epacuma KonnpatseBa,
28;

micre3Haxoxerns: 36014, m. [Tonrasa, Byn. CobopHoOCTi, 45 (3aiiicHIOE
NPUKAOM IIIOJI0 TPOMAJICHKHX (POpPMYyBaHb, MICIIE3HAXOKEHHSIM SIKUX €
[TonraBcbka 00J1aCTh);

40014, m. Cymu, Byn. IlerpomaBmiBcbka, 75 (3M1HCHIOE TIPUHOM TTOJI0
rpoMajicbkux (hopMyBaHb, Miclle3HaXO/KeHHsIM sikux € CyMcbka
00J1aCTh);

14000, m. Yepwniris, mp. Mupy, 43 (3miiicHI0e mnpuiloM 10110
rpOMaJICbKuX (popMyBaHb, MICIIE3HAXOUKEHHSAM SKMX € YepHiriBchbka
007acTh).

Bianosigno no miamyskty 1 myHkTy 1 Haka3dy MiHIiCTepcTBa FOCTHINIT
Vkpaiau Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHs Aep>KaBHOI
peecTpamii B MeXax JACKUIbBKOX aJMIHICTPaTUBHO-TEPUTOPIAIbHUX
OJIMHMIIb», 3apeecTpoBaHOro B MiHicTepcTBl  IOCTHLII  YKpaiHU
13.06.2023 3a Ne 977/40033, 31 3MiHaMm®, Jep)KaBHA peeCTparlis
IrpOMaJChKOro (popMyBaHHS, MiCIE3HAXOKEHHAM SIKOTO € ABTOHOMHA
Pecry6Ouika Kpum, Honerrpka, UYepHirisceka, CyMchbKa,
JlHinporeTpoBCchKa, 3amnopi3bKa, JlyraHceka, MukonaiBcbKa,
XapkiBcbka, XepcoHcbka o0iacTi, micto CeBacTornob, MPOBOJAUTHCS
HE3JICKHO BiJl MiCIIe3HAXO/KEHHS TAKOT'O TPOMAICHKOTO (pOPMYBaHHS.

IMouenminok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yetsep: 08:00 —17:00

M'atanmsa: - 08:00 — 15:45

ITepepa:  12:00 — 12:45

Buxigauii neHs: cybora, Hemis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

azipeca eNeKTPOHHOI momTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua




HenTpu HaJaHHSA aJIMIHICTPAaTUBHHUX HOCITyT
[TonraBcekoi/Cymcrkoi/UepHiriBcbkoi  obmacti  (BIAMOBIZHO 10
nocranoBu KaGinery MinictpiB Ykpainu Big 1 sxoBTHs 2025 p. Ne 1226):
MICII€3HAXO/IKEHHS: MiCIIe3HAaXO0PKEHHS BIAMOBITHOTO IIEHTPY

pEeXUM poOOTH: 3TiAHO PEKUMY BIJIIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca ENCKTPOHHOI TMOINTH Ta BEO-CAWT
BiJIIOBITHOTO IIEHTPY

Indopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKTH, SIKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon VYkpainm «[Ipo mnpodeciitHi cminku, iX TpaBa Ta TapaHTil
IISIIBHOCTI;

3akoH Ykpaiau «IIpo nepkaBHy peecTparlito OpUIUIHNX 0¢i0, Hi3naHuX
0ci0 — MANPUEMIIIB Ta TPOMAACHKHX (POPMYBAHB

Axtu KaGinery
MinictpiB Ykpainu

[ToctanoBa KaGinery MinictpiB Ykpainu Bim 04.12.2019 Ne 1137
«[IutanHs €QUHOTO NEP:KaBHOTO BEOMOpTaNy €NEeKTPOHHUX IMOCIYT Ta
Peectpy anMiHICTpaTUBHHUX MTOCITYTY

AKTHU LEHTPATbHUX
OpraHiB BUKOHABYO1
BJIAIU

Haka3 MinictepctBa roctuiii Ykpaiau Big 09.02.2016 Ne 359/5 «I1po
3arBepKeHHs [lopsnky nmepxkaBHOI peecTparlii HOPHAWNYHUX OCi0,
¢i3nyHUX 0Ci0 — MiANPUEMINB Ta TPOMAJCHKUX (OpPMYBaHb, IO HE
MaloTh CTaTyCy IOPUIAMYHOI 0COOM», 3apeecTpoBaHMii y MiHICTepCTBI
foctuii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa rocTuilii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBep/pkeHHS  [lopsnky QYHKIIOHYBaHHS TIOPTally €IEKTPOHHUX
CEpBICIB HOPUAMYHHUX ©0Ci0, (i3uyHUX 0ci0 — MmANpPUEMIIB Ta
IpOMaJChKUX (OPMYBaHb, 10 HE MAIOTh CTaTyCy IOPUAMYHOI OCOOM»,

3apeectpoBanuil y MinicTepceTsi octuilii Ykpainu 23.03.2016 3a No
427/28557
YMoBM OTPHMAaHHS aAMiHICTPATHBHOI OCJIYTH
ITincraBa nms 3BEpHEHHs YNOBHOBAXXEHOTO IPEJICTABHUKA IOPUIUYHOI 0COOU

OTpUMAaHHI
aJaMiHICTPAaTUBHOI
IIOCIIyTH

(mami — 3asiBHHK)

Buueprniauii nepenik
JOKYMEHTIB,
HEOOXIMHUX IS
OTpUMaHHS
aJMIHICTPATUBHOI
MOCITyTH

- IIpumipHuk opuriHanmy (HOTapiaJIbHO 3acBiT4YeHa KOIIisl) PIICHHS
BIJITIOBITHOTO OpraHy IOPHIMYHOI 0COOM MPO MPHUIMHEHHS IOPUITYHOL
ocoou;

- IPUMIPHHUK OpUTiHATY (HOTapiaJbHO 3acBiUeHa KOMis) JOKYMEHTa,
SIKUM 3aTBEPJKEHO MEPCOHATBHUHN CKJIa] KOMICIT 3 MPUITMHEHHS (KOMicil
3 peopranizauii, JiKBigauiiHOI KoMicii) abo JiKBiaTopa, peecTpariiHi
HOMEpPH OOIKOBUX KAapTOK IJIaTHUKIB MOAATKiB (200 B1IOMOCTI TIpO
cepilo Ta HOMEep macnopTa - Uit (Hi3HuHUX 0Ci0, SKI MAlOTh BIAMITKY B
MacropTi Mpo TMpaBO 3AIMCHIOBATH IUJIATEX1 3a CEPIEI0 Ta HOMEPOM
nacropra), CTPOK 3asBICHHS KPEIUTOpPaMH CBOiX BUMOT, - y pasi
BIJICYTHOCT1 3a3HAQY€HHMX BIJIOMOCTEH y pIllIEHHI BiJMOBITHOTO OpraHy
IOPUJIMYHOT OCOOH PO MPUITHMHEHHS IOPUIMYHOI 0cOo0u.

SO  JOKYMEHTH TONAIOThCS OCOOMCTO, 3asBHUK Ipel’ sIBIISIE
JOKYMEHT, 1110 BiJTIOBiTHO JI0 3aKOHY MOCBIIYYy€E 0CO0Y.

VY pasi nomaHHS JOKYMEHTIB MPEICTABHUKOM JIOJATKOBO MOJAETHCS
NPUMIPHUK OpUTiHANY (HOTapiajJbHO 3aCBiYEHA KOIMIisl) TOKYMEHTa, 110
3acBi4y€ HOro MOBHOBa)XEHHS (KpIM BHUIIAJKY, KOJIH BIJOMOCTI IPO
MOBHOBQ)KEHHS LILOT'O MPE/ICTABHUKA MICTAThCS B EMHOMY JIepKaBHOMY




peecTpi IopUaNYHUX 0Ci0, Pi3MYHUX 0Ci0 — MIAMPHUEMIIIB Ta TPOMAICHKIX
dbopmMyBaHb).

JUist e mpoBeACHHS peeCTPALiitHUX A1l TOKYMEHTOM, 110 3aCBiIUye
MMOBHOBAXEHHS MPEICTaBHUKA, € HOTAPiaJIbHO MOCBITUEHA JTOBIPEHICTH
abo JOBIpEHICTh, BHJIaHA BIJIIMOBIAHO [0 3aKOHOJABCTBA 1HO3EMHOI
JiepKaBH

9 |Cnocib noganus 1. V nanepoBiii opMi JOKYMEHTH MONAIOTHCS 3aIBHUKOM OCOOHMCTO
JIOKYMEHTIB, a00 TOIITOBUM BiJIITPaBICHHSIM.
HEOOXITHUX IS 2. B enekTpoHHi# (GopMi JOKYMEHTH MOJAIOTHCS 3 BHKOPHUCTAHHSIM
OTpUMaHHS €1uHOro Jep>KaBHOTO BeOMOpTady E€NeKTPOHHHX MOCIyr ado mopraiy
aJIMIHICTPAaTUBHOI | €E€JIEKTPOHHUX CEPBICIB IOPUAMYHHUX OCiO, Pi3MUHUX OCIO — MiAMPUEMIIIB
MOCITYTH Ta TPOMaJICLKUX (POPMyBaHb, III0 HE MAIOTh CTATYCy IOPUANIHOI ocoOu™
10 |[TnaTHICTH bezomnarao
(6e30mUIaTHICTH)
HaJaHHS
aJMiHICTPATUBHOI
MOCITyTH
11 |Ctpok HamaHHS HepxaBHa peecTparlisi TPOBOAUTHCSA 3a BIICYTHOCTI IMIJACTaB IS
aJIMiHICTpaTUBHOI  |BIJIMOBH y JepiKaBHiM peecTpamii He mi3Hime 15 poOouux HHIB 3 JaTH
MOCITyTH MOJIaHHS JOKYMEHTIB JJIs JepKaBHOI peecTpariii.
CTpok po3risay MOKYMEHTIB MOXKE OyTH MPOJOBKECHHH CyO’€KTOM
JIep’)KaBHOI peecTpairii 3a HEOOXIMHOCTI, ajlie He Oimplie Hik Ha 15
po0oYUX JTHIB.
12 |Ilepenik miacTaB - IOKYMEHTH TOJJaHO 0C00010, SIKa HE Ma€ Ha II¢ TOBHOBAKEHb;
JUTSL BIIMOBH Y - TIOJIaHHS IOKYMEHTIB 200 BiJOMOCTE, BU3HAYCHUX 3aKOHOM Y KpaiHH
NepKaBHIN «IIpo nepkaBHY peecTpaiilo OPUANYHUX 0ci0, (izuuHux o0cid —
peectpartii HiANPHEMIIIB Ta TPOMAJCHKUX (HOPMYBaHbY», HE B IOBHOMY 00Cs31;
- y €1uHOMY Jep)KaBHOMY PEECTpPl IOPUIANIHUX OCi0, (QI3UIHUX OCI0 —
HiANPHEMIIIB Ta TPOMAACHKUX (HOPMYyBaHb MICTATHCS BIZIOMOCTI TpO
CyJIOBE PIIICHHS 11010 3a00pOHHU TTPOBEICHHS PEECTpAIiiHOT /ii;
- TOKYMEHTH T0/IaHi JJ0 HEHAJIEKHOTO Cy0’ €KTa JAepKaBHOI peecTparrii;
- TOKyMEHTH cynepedars BuMoram KoHctuTyuii Ta 3akoHiB YKpaiHu;
- TOKyMEHTH CyTepedarh CTaTyTy rPOMaJIChKOTO ()OpMyBaHHS;
- HeBIIMOBIHICT B1IOMOCTEH, 3a3HAYEHUX Y JJOKyMEHTaX, TOJaHUX st
NepKaBHOI ~peecTpaiii, BIAOMOCTSIM, IO MICTATBCS B E€IUHOMY
JEeP)KaBHOMY PEECTPl IOPUIUIHHIX 0C10, GI3MIHUX 0C10 — MIMTPUEMITIB Ta
IrpoMajaCchbkuX (OpMyBaHb UM IHIIMX 1HQOPMAIIHHUX CHCTEMaXx,
BUKOPUCTAHHS SIKUX TiependadeHo 3akoHoM Ykpainu «IIpo mepskaBHYy
peecTpaiito OpPUAUYHUX O0cCi0, ¢GI3MYHUX 0ci0 — MANPUEMINB Ta
rpoMajicbkux (opMyBaHbY;
- TIOJIaHHS IOKYMEHTIB 3 TOPYIICHHSIM BCTaHOBJICHOTO 3aKOHOJABCTBOM
CTPOKY Ul 1X NIOAAHHSA
13 | Pe3ynbpTaT HagaHHA - BHECEHHS BIAMOBIAHOTO 3amucy 10 €IMHOTO JEepP>KaBHOTO PEECTPY

aJMIHICTPATUBHOI
IIOCIIyTH

IOpUINYHUX 0C10, (IBUYHMX O0CI0 — MIAMPHUEMINIB Ta TPOMAJICHKUX
¢dopmyBaHb;

- pILlIEHHS PO TPOBEICHHS JIEP>KaBHOI peecTparlii;

- BUMKCKAa 3 E€IUHOTO JAEPKABHOTO PEECTPY HOPUIUYHHX OCi0,
G1BUYHUX OC10 — MIAMPUEMITIB Ta TPOMAJICLKUX (DOPMYBaHB;

- pilIeHHs Ta MOBIAOMIICHHS MPO BIIMOBY y JEepXaBHIM peecTparlii i3
3a3HAYEHHSM BHKJIIOYHOTO TMEPETiKY IMiJICTaB IS BIIMOBH




4

14 | Criocobu PesynbraTi HagaHHS aIMiHICTPAaTUBHOI NOCIYTH y cdepi aepKaBHOI
OTPUMAaHHS peecTparii B €IEKTPOHHIM ¢GOpMi ONPUITIOTHIOITHECS Ha TOpTaii
BiJIOBII €JIGKTPOHHUX CEPBICIB Ta JOCTYITHI JJIS 1X MONIYKY 32 KOAOM JIOCTYILY.
(pe3ynbTary) VYV pasi BIZIMOBH y JAEpiKaBHIM peecTpailii TOKYMEHTH, MOAaH1 IS

JEpKaBHOI peecTpailii, MOBEPTAIOThCA (BUIAIOTHCS, HAICHIIAIOTHCS
MOIITOBHM BIAMPABICHHSM ) 3asIBHUKY HE TI3HIIIE HACTYITHOTO poO0Y0ro
JTHSL 3 THSL HAJIXO/KCHHS BiJ] 3asiBHUKA 3asiBH PO IX TTOBEPHEHHS.

JloKkyMeHTH HAJal0ThCs 3asBHUKY Y TIAllepoBii (hopmi:

- CyMCBbKMM MDKpETiOHAIbHUM YHPaBIiHHAM MiHiCTEpCTBa IOCTHIII1
VYkpainu — y pasi noganas 1oKyMeHTiB 10 CyMCBKOTO MiKPETiOHATBHOTO
ynpaBiiHHA MiHicTepcTBa rocTullii YKpainy;

- llenTpoM HamaHHS aIMIHICTPATHBHUX TOCIYT — Yy pasi MOJaHHS
JIOKYMEHTIB Yepe3 BiAMOBIAHUN LIEHTP.

* Tlicyst moomparoBaHHs €IMHOTO AEPKABHOI'O BEOIIOPTAILY €JIEKTPOHHUX MOCIYT Ta/abo NOpTally eNeKTPOHHHX CEpBICIB
IOPUAMYHUX 0¢i0, (Bi3NUHMX 0Ci0 — MiANPUEMIIB Ta TPOMAJCHKUX (POPMYBaHb, sIKi HE MAIOTh CTaTycy IOPHIMYHOT 0COOH,
SIKi OyyTh 3a0e31euyBaTH MOXKIMBICTD OAAHHS TAKUX JJOKYMEHTIB B €JICKTPOHHIN (opmi.



