3ATBEPJUKEHO

Hakaz CyMCBKOTO MIXPETiOHATBLHOTO
ynpaBimiHHA ~ MiHicTepcTBa  FOCTHLIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aIMiHICTPAaTHBHOI MOCJIYIH 3 IepPKaBHOI peecTpalii CTBOPeHHs Opradizaunii podorogasuis,

00’€IHAHHSA OpraHi3ainiii podoroaaBuiB

CyMcbKe MixkperioHaabHe ynpasiainaa MiHicTepeTBa ocTuuii Ykpainu/
HenTpu Haxanusa agMmidicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0m1acTi

Inpopmanisa npo cyd’exTa HagjaHHS AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 MEeHTPY HAIAaHHS AAMIHICTPAaTUBHUX MOCJIYT

N —

Miciie3HaxoKEHH
s

[ndopmaris momo
pexuMy poboTH
Tenedon/pakc
(moBinmkm), axapeca
€JIEKTPOHHOL
MOLITH  Ta
calTt

BeO-

CyMcbke MiXKperioHaJibHe ynpasiaiHHsS MiHicTepcTBa I0CTHIIT YKpaiHu:
anpeca miua auctyBanHs: 40014, m. Cymu, Byn. 'epacuma Konapatresa,
28;

Mmicue3HnaxomkeHHs: 36014, m. TlonraBa, Byn. CobopHocTi, 45 (3aiiicHIOE
OpPUIOM MO0 TPOMAJICHKUX (HOPMYBaHb, MICIIE3HAXO/DKEHHSIM SIKHX €
[TontaBchka 001acTh);

40014, m. Cymu, Byn. IlerponaBniBchka, 75 (3MIHCHIOE MPHUHAOM IIOAO
rpomMajacbkux (opMyBaHb, Miclle3HaXOKeHHsAM skux € Cymcbka
007acTh);

14000, m. Yepsiris, ip. Mupy, 43 (3a1HCHIOE TPHIOM IIOJI0 TPOMAICHKHUX
dbopMyBaHb, MiCIIe3HAXOKEHHSIM SIKUX € UepHiriBchka 001acTh).
BianoBigno nmo migmyHkty 1 myHkTy | Haka3zy MiHicTepcTBa FOCTHITI
Vkpaian Big 09.06.2023 Ne 2179/5 «lIIpo mnpoBeneHHs JepKaBHOT
peecTpamii B MeXax JEKUIBKOX  aaMIHICTPATUBHO-TEPHUTOPIaTbHUX
OJIMHMIIBY, 3apeecTpoBaHOro B MiHicTepcTBi tocTuiii Ykpainu 13.06.2023
3a Ne 977/40033, 31 3MmiHaMu, JOepKaBHa pEeECTparlii TPOMAJICHKOTO
dbopMyBaHHS, MiCIIE3HAXOKEHHSIM SIKOTO € ABTOHOMHa PecmyOiika
Kpum, Jlonempka, UYepnirieceka, Cymcbka, JIHImpomeTpoBChKa,
3anopizbka, Jlyranceka, MukonaiBcbka, XapKiBChbKa, XepCOHCbKa
obmacti, wmicto  CeBacTomojib, TMPOBOAUTHCS  HE3AJIEHKHO  BIiJ
MICI[€3HAXO/[KCHHSI TAKOT'O TPOMAJICKKOT0 (DOpMyBaHHS.

IMoumeninok: 08:00 —17:00

Bisropok:  08:00 — 17:00
Cepena: 08:00 - 17:00
Yersep: 08:00 — 17:00
IM'ataunga: 08:00 — 15:45
[lepeppa:  12:00 —12:45

Buxinauii neHs: cyboTa, Hemis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31
azpeca eneKTpoHHOT momTy: udr.sm@sumyjust.gov.ua
BeO-caiitT: http://sumyjust.gov.ua

Hentpu HaJaHHS aJIMIHICTPAaTUBHHUX HOCITYT
[TonraBcrkoi/Cymcrkoi/UepHiriBchkoi 00acTi (BiAMOBIIHO 10 MTOCTAaHOBU




Kab6inety MinictpiB Ykpainu Big 1 sxkoBTHsa 2025 p. Ne 1226):
MICI[€3HAXO/[KCHHSI: MiCIIE€3HAXO/XKEHHS BIIIOBITHOTO IIEHTPY

pexuM poOOTH: 3TiTHO PEKUMY BIATOBIIHOTO IICHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca eNeKTPOHHOI MOMITH Ta BeO-callT
BIJIMOBITHOTO IIEHTPY

[ndopmartis 3a mocunanusm: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKIMH PerJIaMEeHTYEThCS HAJAHHS AJAMIHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

3akon Ykpainu «[Ipo opranizamii poO0TOIaBIIB, iX 00'€AHaAHHS, IIpaBa 1
9 9

3akoH VYkpainun «lIpo nepxaBHYy peecTpaililo IOPUAWYHHUX OCiO,
GI3UYHUX OC10 — MIAMPUEMITIB Ta TPOMAJCHKUX (POpMyBaHBb»

Axtu Kabinery ITocranoBa KabGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
MiHicTpiB «ITutanHsa €aMHOTO AEP)KABHOTO BEOMOPTATy EJIEKTPOHHHX IOCIYT Ta
VYkpainu Peectpy aaMiHICTPaTUBHUX TOCITYT»

AxktH Haxka3 Minicrepcra toctunii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
[EHTPATHHUX 3aTBepKEeHHS GopM 3asB y cdepl JaepkaBHOI peecTparlii IOpUANIHHX
OpratiB oci0, (izmuHuX 0ci0 — WIANPUEMLIB Ta TPOMAJICHKUX (OpPMyBaHbY,

BUKOHABYOI BiIaJIu

3apeecTpoBaHuii 'y MIHICTEpCTBl FOCTHITIT 18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepcTBa toctuiii Ykpainu Bix 09.02.2016 Ne 359/5 «Ilpo
3arBep/keHHs [lopsaky JepaBHOI peecTpamii IOpUIUYHUX  OCiO,
G13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJACHKUX (POpMYyBaHb, 10 HE MAIOTh
CTaTycy IOpPUIMYHOI OcOOM», 3apeecTpoBaHUil y MiHiCTepCTBI FOCTHIIIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepeTBa roctunii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBep keHHs [lopsaaKy (yHKIIOHYBaHHS MOPTATy €JIEKTPOHHUX CEPBICIB
IOpUINYHUX 0Ci0, (IBUYHUX O0Ci0 — MIANPUEMINB Ta TPOMAACHKHUX
(dopMyBaHb, 1110 HE MAIOTh CTATYCY IOPUIMYHOI 0COOMU», 3apEECTPOBAHHM Y
Minicrepctsi roctuiii Ykpaiau 23.03.2016 3a No 427/28557,

Haka3 MinicrepeTBa roctunii Ykpainu Bix 05.03.2012 Ne 368/5 «IIpo
3aTBEpKEHHS BUMoOr 10 HanmvMcaHHS HaliMEeHyBaHHS IOPUIUYHOI 0CO0H, ii

BIJIOKPEMJICHOT'O TiPO3/iTy, IpOMaJIChKOro (hOpMyBaHHsS, IO HE Mae

VYkpainu

cTaTycy  IOpuau4Hoi  ocoOu, KpiM  oprasizamii  mpoQCIuUTKI,
3apeecTpoBaHuii 'y MinicrepcTBi roctumii  Ykpaimm 05.03.2012 3a
Ne 367/20680

YMOBM OTPUMAHHSA aAMIHICTPATUBHOI MOCJIYTH

ITincrasa st

3BepHEHHS YIIOBHOBAXCHOTO MIPEICTABHUKA (J1aJTi — 3asIBHUK)

OTPUMAaHHS
aJMIHICTPaTUBHOT

TIOCITYTH

Buuepnamii - 3asBa PO JIEP’KaBHY PEECTPAIlil0 CTBOPEHHS IOPUAMYHOI 0cOOu.
MepeItiK VY 3asgBi mpo AEp)KaBHY PEECTPAII0 CTBOPEHHS IOPUIUYHOI 0COOH,
JIOKYMEHTIB, YTBOPEHOI B pe3ysbTaTi MOAUTY, BHAUTY, JOJATKOBO 3a3HAYAIOTHCS
HEOOXITHUX I BIJIOMOCTI TIPO BIJOKpEeMJIEHI MiIPO3ALIM B YAaCTHHI 1X HAJEKHOCTI /10
OTpUMAaHHS IOPUANYHOT 0COOU — MPABOHACTYTTHHKA.

aJMiHICTpATUBHOI VY 3asBi MOXX€ 3a3HAUaTHUCS TPOXaHHS 3asiBHHUKA IPO PEECTPAIlilo
HOCITyT! IOPUIMYHOT OCOOM TUIATHUKOM TMOJATKy Ha JOJaHy BapTiCTh Ta/abo

0oOpaHHS CHPOIIEHOI CHUCTEMH OMNOJATKyBaHHsS, Ta/ab0 BKIIOYEHHS 0
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Peectpy HenmpruOyTKOBUX YCTaHOB Ta OpraHizallii;

- TPUMIpPHHUK OpHTiHANy (HOTapialbHO 3acBi4€HA KOIis) pIMICHHS
3aCHOBHHKIB TIPO CTBOPEHHS IOPUAMYHOI 0COOM, HEBIJ EMHOIO YaCTHHOIO
SAKOTO € peecTp ocib, sKki Opamu yyacTb B yCTaHOBUOMY 3'i31i
(xoHbepeHtrii);

- BIZIOMOCTI PO KEPiBHI OpraHu IPOMaAChKOro GpopmyBaHHs (iM’s, 1aTa
HapODKEHHS KePIBHUKA, YICHIB IHIIUX KEPIBHUX OPTaHiB, peeCTpariiHui
HOMEp OOJIIKOBOi KapTKH IUJIaTHHKA MOJATKIB (32 HAsBHOCTI), MOCaja,
KOHTAaKTHUN HOMep TenedoHy Ta IHIII 3acO00M 3B’SI3KY), BIJOMOCTI PO
oco0y (ocib), sika Mae MpaBo MPEACTABIATH IPOMAJICHKE HOPMYyBaHHS JUIS
3MIMCHEHHS peecTpariiiHux mik (IM’s, JaTa HApPOIKECHHs, KOHTAKTHUUN
HOMep Tese(oHy Ta iHII 3ac00u 3B’SI3KY);

- YCTaHOBYHUI TOKYMEHT IOPUIUYHOT 0CO0H;

- TOpUMIPDHMK  OpUWTiHaTy  (HOTapiaJlbHO  3acBigueHa  KOIis)
MepeIaBaIbHOTO aKTa - y pa3i CTBOPEHHS IOPUANYHOI OCOOM B pe3yJIbTaTi
MIEPETBOPEHHS 200 3IIUTTS;

- MPUMIPHHK OpUTIHATY (HOTapiaJIbHO 3aCBiYE€HA KOTIisl) pO3MOIiIBYO0T0
OanaHcy - y pa3i CTBOPEHHS IOPHIMYHOI 0cOOM B pe3yibTaTi moairy ado
BUJILTY;

- TOKYMEHTH JUIsl IEpKABHOI peecTpallii 3MiH Ipo IOPUIHNYHY 0CO0Y, 1110
MICTATBCS B €IMHOMY JEp>)KaBHOMY PEECTPl IOPUIUYHUX OCI0, (BI3MIHHX
0ci0 — MiANPUEMIIB Ta TPOMAJACHKUX (OPMYBaHb, BH3HAUCHI YACTHHOIO
yeTBepTOor0 crarti 17 3akony Ykpainm «lIpo nepxkaBHy peecTparlito
IOPUIMYHUX 0ci0, (i3uuHuX 0ci0 — MANPUEMINB Ta TPOMAJCHKUX
dbopMyBaHb», — Y pa3i CTBOPEHHS IOPUINYHOT 0COOH B PE3yJIbTATI BUALILY;

- TOKYMEHTH JIJIS ISP >KaBHOI peecTparii MpUIMHEHHS IOPUINIHOI 0cOOH
B pe3yJbTaTi 3JIUTTS Ta MOAUTY — Y pa3l CTBOPEHHS IOPUANYHOI 0COOU B
pe3yabTaTi 3UTTS Ta MOALTY.

SIKIO  JOKYMEHTH TOJNAIOTBCS  OCOOMCTO, 3asgBHHUK TIpeA sIBIISE
JIOKYMEHT, 1110 BiJIMOBITHO JI0 3aKOHY MOCBITYy€e 0co0y.

VY pa3i momaHHS JOKYMEHTIB MHpPEICTaBHUKOM JOJATKOBO MOJAETHCS
MPUMIPHUK OpUTiHATY (HOTapiadbHO 3acBiJYE€HA KOIIis) JOKYMEHTa, IO
3acBiIUy€ HOTO MOBHOBAKCHHSI.

Jnst misiei mpoBeACHHS peeCTpaIliiHuX i JOKYMEHTOM, IO 3aCBiauye
MIOBHOB@)XEHHS MPEJICTaBHUKA, € HOTapiaJIbHO IOCBiAY€Ha JOBIPEHICTh
ab0 JOBIpEHICTh, BHUJAHA BIAMOBIHO IO 3aKOHOJABCTBA 1HO3EMHOI
JiepKaBH

9 | Crocib noganHs 1. V nanepoBiit ¢opmi TOKYMEHTH MOJAIOTHCS 3asIBHUKOM 0COOUCTO 2060
JIOKYMEHTIB, MOIITOBUM BiIIPABJICHHSIM.
HEOOXITHUX /IS 2. B enektpoHHiil (opMmi JOKYMEHTH IOAAIOTHCS 3 BUKOPUCTAHHSIM
OTpPUMaHHS €aMHOTO Jep)KaBHOTO BEOMOPTATy EJNEKTPOHHUX IOCIyr abo IMopTaty
aJIMIHICTPAaTUBHOI |€EJIEKTPOHHUX CEPBICIB IOPUANYHHX 0Ci0, PI3UYHUX OCIO — MIANPHEMIIIB Ta
MOCITYTH rPOMaJICEKUX (JOpMyBaHb, IO HE MAOTh CTATYCY IOPUINIHOT 0COOm™

10 | [TnaTHicTh besonnaTtHo
(Oe3orIaTHICTD)
HaJlaHHS
aJMiHICTpATUBHOI
HOCITYTH

11

CTpoK HaJaHHS
aJMIHICTPaTUBHOT

HepxaBHa peecTpalisi MPOBOAUTHCS 3a BIJICYTHOCTI TIACTaB ISt
BIIMOBH y JepKaBHIN peecTpamii He misHime 15 poOouux AHIB 3 JaTh
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MOCITyTH

MOTaHHS JOKYMEHTIB JJIs IEP>KaBHOI peecTpartii.

CTpok po3risiny AOKYMEHTIB MOXE OYTH MPOJOBXKEHUN CyO €KTOM
JIep’KaBHOI peecTparlii 3a HeoOX1HOCTI, aje He OuIbIle HiXK Ha 15 pobounx
JTHIB.

12

[Tepemik miacTas
JUTSI BIZIMOBH Y
JepKaBHIN
peectparii

- TIOKyMEHTH I0IaHO 0c00010, sIKa HE Ma€ Ha I1e TOBHOBAXKEHb;

- MOJaHHS JTIOKYMEHTIB a00 BiOMOCTEH, BH3HaUCHHX 3aKOHOM YKpaiHU
«IIpo npepxaBHY peecTpalilo OPUARYHUX 0ci0, GIBUYHHX O0ci0 —
HiANPHEMIIIB Ta TPOMAJCHKUX (hOPMYyBaHbY», HE B IOBHOMY 00Cs31;

- IOKYMEHTH TOJIaH1 0 HEHAJIEKHOTO Cy0’€KTa ACP)KaBHOI PEECTpaIlii;

- TOKYMEHTH cyriepeyatb BuMoram KoHcTHuTy1Iii Ta 3aK0oHIB YKpaiHu;

- TOKyMEHTH Cymepedarb CTaTyTy IPOMaJICbKOTO (POpMyBaHHS;

- MOPYUICHO BCTAaHOBJIICHUW 3aKOHOM TIOPSAOK CTBOPEHHS HOPUIUYHOT
ocoou;

- HEBIIMOBITHICTh HAMMEHYBaHHS IOPUAUYHOI 0COOM BUMOTaM 3aKOHY;

- 010 3aCHOBHWKA (ydYacHHKA) IOPUIUYHOI OCOOH, IO CTBOPIOETHCA,
MPOBEJICHO JCPKABHY PEECTPAIIiIO PIICHHS MPO MPUITUHEHHS FOPUTUIHOT
0co0u B pe3ynbTaTi 1 JTKB1AIIii;

- HEBIAMOBIIHICTH BIAOMOCTEH, 3a3HauUEHUX Yy 3asiBl PO JAEprKaBHY
peecTpario, BiIOMOCTSAM, 3a3HAYEHUM Yy JOKYMEHTaX, MOJaHUX MJis
JepKaBHOI peecTpallii, ado BiTOMOCTSAM, IO MICTAThCS B E€auHOMY
JIEP’)KaBHOMY PEECTPI OPUAUYHUX 010, HI3UIHUX OCIO — MIAMPHUEMIIIB Ta
rpoMaacbkux (OpMyBaHb UM IHIIMX 1HPOPMALIWHUX CHCTEMaX,
BUKOPUCTAHHs SAKUX TMependadeHo 3akoHoM Ykpainm «IIpo pepkaBHY
peecTpanito IPUANYHUX OcCi0, (I3MYHUX O0cid — MANPUEMINB Ta
rpoMajicbkux (opMyBaHbY;

- HEBIAMOBIIHICTh BIIOMOCTEH, 3a3HAUYCHUX Yy JIOKYMEHTAaX, MOJAHUX IS
JIepKaBHOI ~ peecTparlii, BIAOMOCTSAM, IO MICTATbCI B CAUHOMY
JEPKAaBHOMY PEECTPl OPUIUIHHUX 0Ci0, PI3UYHHUX 0Ci0 — MIAIPUEMIIIB Ta
rpoMajachkux (GOpMyBaHb 4YHM I1HIHMX 1HGOPMALIMHUX CHCTEMaXx,
BUKOPUCTaHHA SIKUX mependayeHo 3akoHoM Ykpainu «IIpo nep:kaBHy
peecTpario HPUAMYHUX 0Ci0, (I3MYHMX OCi0 — MANPUEMIIB Ta
IPOMaJCHKUX (POPMYBaHB)
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PesynbTar
HaJlaHHS
aJMiHICTpATUBHOI
MOCIIyTH

- BHECEHHS BIAMOBIHOTO 3amucy 10 C€IUHOTO JIEPKABHOTO PEECTPY
IOpUIMYHUX 0ci0, (i3uuHuMX o0ci0 — MANPUEMIIB Ta TPOMAJCBKUX
dbopmyBaHb;

- pillIeHHS PO MPOBEACHHS JIeP>KaBHOI peecTpariii;

- BUMHKCKA 3 CAMHOTO JACPIKABHOTO PEECTPY IOPUIUIHUX 0Ci0, Pi3nuHuX
0ci0 — MANPHUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb;

- YCTaHOBUMU JOKYMEHT IOPHIWYHOI OCOOM B €NeKTpOHHINA (opmi,
BUTOTOBJICHU IUIIXOM CKaHYBaHHS;

- pillleHHS Ta MOBIJOMJICHHS TIPO BIIMOBY Yy JepKaBHIN peectpartii i3
3a3HAYCHHSM BUKJIFOUHOTO MEPENTIiKy MiJCTaB AJs BiAMOBH

15

Crocobu
OTPUMAaHHS
BIIIIOBIA1
(pe3ynbTary)

Pesynbrati HamaHHS aaMIHICTPATHBHOI MOCIHyrH y cdepl aepskaBHOI
peectpauii (y TOMy 4yHcal BUNMCKa 3 €IMHOTO JEPKABHOTO PEECTPY
IOpUINYHUX 0Ci0, (IBUYHUX O0Ci0 — MIANPUEMINB Ta TPOMAACHKHUX
(¢opMyBaHb Ta yCTAaHOBUYUH JOKYMEHT IOPUIMYHOI 0COOM) B €NEKTPOHHIH
dbopMi ONIPUITIOTHIOIOTECS Ha TOPTAJIl €JIEKTPOHHUX CEPBICIB Ta JTOCTYTHI
JUIS 1X TIOIITYKY 3@ KOJIOM JAOCTYITY.

3a OakaHHSIM 3asBHHKA 3 C€IMHOTO JIEPKABHOTO PEECTPY FOPUIANIHHX
oci0, (i3u4yHUX 0Ci0 — MANPUEMIIB Ta TPOMAJICHKUX (POpPMYyBaHb
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HAJAEThCS BUIKMCKA y TAmnepoBi ¢GopMi 3 MPOCTaBICHHSM MIAMNKHCY Ta
MEYaTKH JACPKABHOTO PEECTpATOpa — y pasi MOJaHHS 3asiBU MPO JIEpKaBHY
peecTpariito y manepoBiit ¢popmi.

VY pa3i BiAMOBH Yy JepKaBHI peecTparlii JTOKyMEHTH, IMOJaHi s
Jep)KaBHOI ~ peecTpallii, TMOBEPTAIOThCA (BHAAIOTHCS, HAJCHUIIAIOTHCS
MOIITOBUM BiJIIPABIICHHSM) 3assBHUKY HE Mi3HIIIE HACTYIHOTO POOOYOTro
JTHSI 3 JTHSI HAJTXOJDKCHHS BiJl 3asIBHUKA 3asIBH PO 1X TTIOBEPHEHHSI.

JIoKyMeHTH HaJlal0ThCsl 3assBHUKY Y MarepoBiii hopmi:

- CyMChKMM MDKpETIOHAJIbHUM YIpaBIiHHAM MiHIiCTepCTBa IOCTHIIIT
VYkpaiau — y pa3i noganss JoKyMeHTiB 10 CyMCBKOT0 MiKpErioHaJIbHOTO
ympasiiHHs MiHicTepcTBa IOCTHINT YKpainu;

- IlenTpoM HagaHHS agMIHICTPAaTUBHUX IOCIYr — y pasi IMOJaHHS
JIOKYMEHTIB Yepe3 BiMOBITHUNA LIEHTP.

* Tlicna moormpallfoBaHHs CIMHOTO JEp’KaBHOTO BEONOPTANy ENEKTPOHHUX IOCIYyT Ta/abo TMopTainy eJIeKTPOHHUX
CEpBICIB IOpUIUIHHUX OCi0, (i3MYHUX 0Ci0 — MiINMPHUEMINB Ta TPOMAACHKUX (OPMYyBaHb, sSKi HE MAalOTh CTaTyCy
FOPUIUYHOT 0c0o0H, sKi Oy Iy Th 3a0e3MeuyBaTH MOMIIUBICTD ITOTaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIH Hopmi.



