3ATBEPJUKEHO

Hakaz  Cymcpkoro  MiXKperioHaJIbHOTO
YIpaBIiHHSA MinicrepcTBa FOCTHIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYIH 3 IepP:KaBHOI peecTpalii BKJIIOYEHHS BiIoMOCTeH PO opraHi3amniro

podoTonaBuiB, 00’€AHAHHSA OpPraHizauiii podoroaasuib, 3apeecTpoBani 10 01 sunus 2004 poky,

BiZiOMOCTi PO sIKi He MicTATHCA B €ANHOMY /1epKaBHOMY peecTpi WPHIMYHHUX 0Ci0, PpisHIHUX
0Ci0 — migmpueMuiB Ta rpoMajacbKux GopMyBaHb

CymMcbKke MiskperioHajJibHe ynpasiinasa MiHicTepcTBa ocTunii Y kpainu/
HenTpn HananHsa aagmidicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o01acTi

Indopmanis npo cyd’exkTa HagaHHA aAMiHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAJAaHHA aAMIHICTPATUBHMX MOCIYT

1 [Micue3HaxomxeHHs
[ndopmariss 1010
pexXUMy pobOTH

3 |Tenedon/dakc
(moBigkm),  ampeca
EIIEKTPOHHOI TOIITH
Ta BeO-calT

CyMcbke MiXKperioHalibHe ynpaBiaiHHs MiHicTepcTBa I0CTHIIT YKpaiHu:
anpeca miua auctyBanHs: 40014, m. Cymu, Byn. 'epacuma Konapatrena,
28;

Mmicue3HnaxomkeHHs: 36014, m. TlonraBa, Byn. CobopHocTi, 45 (3aiiicHIOE
OpUIOM MO0 TPOMAJICHKUX (HOPMYBaHb, MICIIE3HAXO/DKEHHSIM SIKHX €
[TonraBchka 001acTh);

40014, m. Cymu, Byn. IlerpomaBniBchka, 75 (3MIHCHIOE MPHUHOM IIOAO
rpomMajacbkux (opMyBaHb, Miclle3HaXOKeHHsAM skux € Cymcbka
007acTh);

14000, m. Yepniris, ip. Mupy, 43 (3a1CHIOE TPHIOM IIOJI0 TPOMAJIChKHUX
dbopMyBaHb, MiCIIe3HAXOKEHHSIM SKUX € UepHIiriBchka 001acTh).
BiamoBigno mo migmyHkty 1 myHkTy | Haka3zy MiHicTepcTBa FOCTHITI
Vkpaian Big 09.06.2023 Ne 2179/5 «lIIpo mnpoBeneHHs JepKaBHOT
peecTparmii B MeXax JEKUIBKOX  aaMIHICTPATUBHO-TEPHUTOPIaTbHUX
OJIMHMIIBY, 3apeecTpoBaHOro B MiHicTepcTBi tocTuiii Ykpainu 13.06.2023
3a Ne 977/40033, 31 3MmiHaMu, JOepKaBHa peeCTparlii TPOMaICHKOTO
dbopMyBaHHS, MiCIIE3HAXOKEHHSIM SIKOTO € ABTOHOMHa PecmyOiika
Kpum, Jlonempka, UYepnirieceka, Cymcbka, JIHImpomeTpoBChKa,
3anopizbka, Jlyranceka, MukonaiBcbka, XapKiBChbKa, XepCOHCbKa
obmacti, wmicto  CeBacTomojib, TMPOBOAUTHCS  HE3AJICHKHO  BIJ
MICI[€3HAXO/[KCHHSI TAKOT'0 TPOMAJICKKOTO (DOpMyBaHHSI.

IMoumeninok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 — 17:00

IM'ataunga: 08:00 — 15:45

[lepeppa:  12:00 —12:45

Buxinauii neHs: cyboTta, Hemis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

azpeca eneKTpoHHOI momTy: udr.sm@sumyjust.gov.ua

BeO-caiitT: http://sumyjust.gov.ua




LenTpu HaJaHHS aJMiHICTPATUBHHUX MOCITyT
[onTaBcbkoi/CyMchkoi/YepHiriBcbkoi 061acTi (BiAMOBITHO 10 TOCTAHOBU
Kab6inety MinictpiB Ykpainu Big 1 sxkoBTHs 2025 p. Ne 1226):
MICI[€3HAXO/KCHHSI: MiCIIE€3HAXO/XKEHHS BIIIOBITHOTO IIEHTPY

pexuM poOOTH: 3TiTHO PEKUMY BIAMOBIIHOTO HICHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca eNeKTPOHHOI MOMITH Ta BeO-callT
BIJIMTOBITHOTO IIEHTPY

[ndopmartis 3a mocunanusm: https://center.diia.gov.ua/cnap-map

HopmaTuBHI aKTH, AKMMH PerJIaMeHTYEThCSl HAAHHS aJMIHICTPATUBHOI NOCJIYTH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo opranizamii po0oToAaBIiB, 1X 00'eHaHH, IpaBa 1
b 9

3akoH VYkpainun «lIpo nepxaBHY peecTpaililo IOPUAWYHHUX OCiO,
GI3UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHKUX (POpMyBaHB»

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa KaGinery MinictpiB VYkpaimu Bim 04.12.2019 Ne 1137
«[IutanHs €1uHOTO NEpKaBHOTO BEOMOPTANy EJIeKTPOHHHX IOCIYT Ta
Peectpy aaMiHICTPaTUBHUX TOCITYT»

AKTH LIECHTPpAIbHUX
OpraHiB BUKOHABYO{
BJIAN

Hakaz MinicrepcTBa roctuitii Ykpainu Big 18.11.2016 Ne 3268/5 «Ilpo
3aTBep/KeHHs (opM 3asB y cdepi AepkaBHOI peecTpauii IOPUANIHHX
oci0, ¢i3mUHMX O0CI0 — MIAMPUEMINB Ta TPOMAICHKUX (POPMYBaHbBY,
3apeecTpoBaHuii 'y MinictepcTBi roctumii Ykpaiam 18.11.2016 3a Ne
1500/29630;

Haka3 MinicreperBa roctunii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3arBepoKeHHs [lopsimky aAepkaBHOiI peectpallli  IOpUAMYHHX  0Ci0,
¢i3nYHMUX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICHKUX (POPMyBaHb, 10 HE MAIOTh
CTaTyCy HOPHAMYHOI 0COOM», 3apeecTpoBaHUl y MiHICTEPCTBI FOCTHIIIT
VYxpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctuiii Ykpainu Bix 23.03.2016 Ne 784/5 «Ilpo
3arBep keHHs [lopsaaKy (yHKIIOHYBaHHS MOPTAy €JIEKTPOHHUX CEPBICIB
IOpUINYHUX 0Ci0, (IBUYHUX O0Ci0 — MIANPUEMINB Ta TPOMAACHKHUX
(dopMyBaHBb, 1110 HE MAIOTh CTATYCY IOPUIMYHOI 0COOMU», 3apEECTPOBAHHM Y
Minicrepctsi roctuilii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBM OTPHMaHHS aAMiHICTPATHBHOI NOCJIYTH

ITincrasa st
OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

3BepHEHHS  YIOBHOBa)KEHOTO ocobu

(asmi — 3asBHHK)

MpPEICTaBHUKA  FOPHUIUYHOL

Buuepnauii nepenik
JIOKYMEHTIB,
HEOOX1THUX JUIS
OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

3asgBa Mpo JepKaBHY pEECTpAIlil0 BKIIOYEHHS BIIOMOCTEH PO
IOpUINYHY 0CcoO0y 10 €IUHOTO JEPKABHOTO PEECTPY FOPUAMYHHUX OCiO,
¢bi3nYHMX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb.

SIKIO  JOKYMEHTH TOJNAIOThCS  OCOOWMCTO, 3asBHHUK TP sIBIISIE
JOKYMEHT, 1110 BiJTIOBITHO JI0 3aKOHY MOCBIIYYy€E 0CO0Y.

VY pa3i momaHHS JOKYMEHTIB MNPEICTaBHUKOM JIOJAaTKOBO MOJAETHCS
NPUMIPHUK OpHTiHaNy (HOTapiaJlbHO 3acBiYeHA KOIisf) JOKYMEHTa, IO
3acBiYy€ WOTO TOBHOBaXEHHS (KpIM BHITaJIKy, KOJIM BIJOMOCTI TIPO
MOBHOBA)KEHHS 1[OTO MPEJCTABHUKA MICTATHCSA B €AMHOMY JEpPKaBHOMY
peecTpi PUANYHUX 0CI0, PI3UIHUX OCI0 — MIANPHUEMIIIB Ta TPOMAICHKUX
¢dopmyBaHb).

Jnst misiei mpoBeACHHS peeCTpaIliiHuX i JOKYMEHTOM, IO 3aCBiauye




MMOBHOBAXEHHS TPEACTaBHUKA, € HOTapiaJibHO TOCBITYEHA JTOBIPEHICTH
abo JOBIpeHICTh, BUJAHA BIAMOBIIHO JO 3aKOHOJABCTBA 1HO3EMHOI
JepIKaBU

9 [Cnocib nmonanHs 1. V nanepoBiit ¢opmi TOKYMEHTH MOJAIOTHCS 3asIBHUKOM 0COOUCTO 2060
JIOKYMEHTIB, MOIITOBUM BiIIPABJICHHSIM.
HEOOXITHUX /IS 2. B enektpoHHiil (opMmi JOKYMEHTH MOAAIOTHCS 3 BUKOPUCTAHHSIM
OTpUMAaHHS €IuHOro JepKaBHOTO BeOMOpTaly €JIEKTPOHHUX MHOcHyr abo mopTaiy
aJIMIHICTPAaTUBHOI €JIGKTPOHHUX CEPBICIB IOPUAMYHHX 0Ci0, PI3NUHUX OCIO — MIANPHEMIIIB Ta
MOCITyTH rpoMajicbkux (hopMyBaHb, 1110 HE MAaIOTh CTATyCy IOPUIAUYHOI 0COOM ™
10 |ITnaTHiCTH bezomnarao
(Oe3orIaTHICTD)
HA/TaHHS
aZMiHICTpATUBHOI
MOCITyTH
11 |Ctpok HamaHHA HepxaBHa peecTpalrisi MPOBOAUTHCS 3a BIJICYTHOCTI TIACTaB IS
aJIMIHICTPaTUBHOT BIIMOBH y JepKaBHIN peecTpamii He misHime 15 poOouux AHIB 3 JaTh
MOCITyTH MOJIaHHS JOKYMEHTIB JJIs JepKaBHOI peecTpariii.
CTpok po3risiny AOKYMEHTIB MOXKE OYyTH MPOJOBXKEHUU CyO €KTOM
Jep>KaBHOI peecTpallii 3a HE0OX1JHOCTI, ajie He OubIIe HixK Ha 15 pobounx
JTHIB.
12 |Tlepenik migcTaB Juis |- TOKyMEHTH MOJIaHO 0CO00T0, sIKa HE Ma€ Ha 11€ TOBHOBAXKEHB;
BIJIMOBHU Y - TIOJIaHHSI TOKYMEHTIB a00 B1JIOMOCTEH, BU3HAUCHUX 3aKOHOM YKpaiHu
JiepKaBHii «IIpo nepxaBHy peecTpauilo IOPUIUYHUX 0Ci0, ¢i3uYHUX o0ci0 —
peecTparrii MIIIPUEMITIB Ta TPOMAJICEKUX (POPMyBaHbY», HE B TIOBHOMY 00CsI31;
- TOKYMEHTH T0/IaHi 0 HEHAJIEKHOTO Cy0’ €KTa JAepKaBHOI peecTparrii;
- TOKYMEHTH cyriepeyatb BuMoram KoHcTuTy1lii Ta 3aKoHIB YKpaiHu;
- HEBIAMOBIAHICTH BIAOMOCTEH, 3a3HAYEHUX Yy 3asiBl TPO JEp)KaBHY
peecTparito, BiIOMOCTSM, 3a3HAYEHUM Yy JOKYMEHTaX, MOJAaHUX s
Jep>KaBHOI peecTparlii, abo BIJOMOCTAM, IO MICTAThCS B CIAHMHOMY
JEPKAaBHOMY PEECTPl IOPUIUIHHUX 0Ci0, PI3UYHHUX 0Ci0 — MIAIPUEMIIIB Ta
rpoMajachkux GOpMyBaHb 4YHM I1HIMX 1HGOPMALIMHUX CHCTEMaXx,
BUKOPUCTaHHA SIKUX mependayeHo 3akoHoM Ykpainu «IIpo nep:kaBHy
peecTpario HPUAMYHUX O0Ci0, Qi3MYHMX OCi0 — MANPUEMIIB Ta
IpOMaJChKUX (POPMYBaHbY;
- HEBIJIMOBIIHICTh BiJIOMOCTEH, 3a3HAYCHUX Yy MTOKYMEHTAax, MOJaHUX JJIs
NepKaBHOI ~ peecTparlii, BIOMOCTSAM, IO MICTAThCS B E€auHOMY
JEP)KaBHOMY PEECTPI IOPUAUYHUX 010, HI3UIHUX OCIO — MIAMPUEMIIIB Ta
rpoMajacbkux (OpMyBaHb UM IHIIUMX 1HGOPMALIHHUX CHCTEMaX,
BUKOPUCTAHHs SAKUX TMependadeHo 3akoHoM Ykpainm «IIpo pepkaBHY
peecTpanito IPUANYHUX OcCi0, (I3UMYHUX O0cid — MANPUEMINB Ta
rpomMajacbkux (opmyBaHb»
13 | Pe3ynbrar HagaHHA - BHECCHHsI BIJMOBITHOTO 3amucy N0 €IWHOTO JEPKaBHOTO PEECTPY

aJMIHICTPaTUBHOT
MOCITyTH

IOPUIMYHUX 0ci0, (i3uuHuX 0ci0 — MANPUEMIIB Ta TPOMAJCHKUX
dbopmyBaHb;

- pillIeHHS PO MPOBEACHHS JIeP>KaBHOI peecTpariii;

- BUMKCKA 3 €AMHOTO JACPIKABHOTO PEECTPY IOPUIUIHUX 0Ci0, Pi3nuHuX
0ci0 — MANPHUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb;

- pillleHHs Ta MOBIJOMJICHHS TIPO BIIMOBY Yy JepKaBHIN peectpartii i3
3a3HAYCHHSM BUKJIFOUHOTO MEPENTIiKY MiJICTaB AJs BiAMOBH




4

14 | Ciocobu oTpuMaHHs
BIIITOBIA1
(pe3ynbTary)

Pesynbrati HamaHHS aaMIHICTPATHBHOI MOCITyTH y cdepl aepskaBHOI
peectpauii (y ToMy 49Hcal BUNMCKa 3 €IMHOTO JEPKABHOTO PEECTPY
IOpUINYHUX 0Ci0, (IBUYHUX O0Ci0 — MIANPUEMINB Ta TPOMAACHKHUX
¢opMyBaHb) B €IEKTPOHHIN (OopMi ONPIIIOJHIOIOTECS Ha TMOpTali
€JICKTPOHHUX CEPBICIB Ta IOCTYIHI JJIA iX MOIIYKY 332 KOJIOM JOCTYITy.

3a OakaHHSM 3asgBHHUKA 3 €IMHOTO JEP)KABHOTO PEECTPY HOPUAMYHHX
oci0, ¢BUYHMX 0ci0 — MANPUEMINIB Ta TPOMAICHKUX (OpPMYyBaHb
HA/Ia€ThCS BUIHUCKA y MamnepoBiii Gopmi 3 MPOCTAaBICHHAM MIiANUCY Ta
MEeYaTKH JAEepKaBHOTO PeecTpaTopa — y pasl MOJaHHs 3asiBU PO JIEP:KaBHY
peecTpalito y naneposiit popmi.

VY pa3i BiAMOBM y JepkaBHIM peecTparii MTOKYMEHTH, TMOJaHl s
NEpKaBHOT ~ peecTpallii, TMOBEPTAIOTHCS (BHIAIOTHCS, HAIACHIAIOTHCS
MOIITOBUM BIiJIMPABJICHHSM) 3asBHUKY HE II3HIIIE HACTYITHOTO pOOOYOTO
TTHS 3 JHSI HAIXOKCHHS BiJl 3assBHHUKA 3asBU TIPO 1X MOBEPHEHHSI.

JloKyMEeHTH HAJal0ThCs 3asBHUKY Y TIAllepoBii (hopmi:

- CyMCBbKMM MIDKpETiOHaJbHUM YIpPaBIiHHAM MiHicTepCcTBa FOCTHUIIIT
VYkpaiau — y pasi nojganHs JoOKyMeHTiB 10 CyMChKOTO MiXKpPEriOHAJIBHOTO
ynpaBiiHHsA MiHicTepcTBa rocTullii YKpainy;

- LlenTpoM HamaHHS aIMIHICTPAaTUBHUX TOCIYyT — Y pasl TOJaHHS
JIOKYMEHTIB 4epe3 BIAMOBITHUHN EHTP.

* licnst noomparroBaHHs €AMHOTO JEp>KaBHOTO BEOIOPTally €JIEKTPOHHHUX IOCIYT Ta/abo MopTaily eJEKTPOHHHUX CEpBICIB
IOpUANYHUX 0Ci0, (i3nYHUX 0Ci0 — MiANPHUEMIIB Ta TPOMACHKUX (OpMyBaHb, sIKi HE MAalOTh CTAaTyCy IOPUINYHOI 0COOH,
AKi OytyTh 3a0e3MedyBaTH MOXKIIMBICTD TOIAaHHS TAKUX JOKYMEHTIB B €JI€KTPOHHIHN (opMmi.




