3ATBEPJIUKEHO

Hakaz CyMCBKOro MiKperioHalIbHOTO
ympaBiaiHHa ~ MiHicTepcTBa  FOCTHINIT
Ykpaiau

08.01.2026 Ne 77/7

THOOPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYI'H 3 JePKABHOI peecTpallii pilieHHsI PO NPUNMHEHHS OpraHizamii

podoTonaBuiB, 00’€AHaHHSA OpraHizaniii podoTogaBuis

Cymcbke MizkperioHaabHe ynpasjainasa MinicrepeTBa ocTuuii Ykpainu/
HenTpu Haganus aamidicrpatuBHuxX nmocayr IHoarasebkoi/Cymcebkoi/YepHiriBebKkoi o0aacTi

Indopmanis mpo cyd’exkTa HaAJaHHA AAMIHICTPAaTHBHOI MOCJYTH

Ta/a00 MEeHTPY HAIAHHS AAMIHICTPAaTUBHHUX MOCJIYT

CyMcbke MikperioHaipHe ynpaBitiHHa MiHicTepcTBa rocTHiii YKpainu:
anpeca aiist iuctyBanHs: 40014, m. Cymu, Byi. ['epacuma Kongpateena, 28;
MicresnaxomkeHas: 36014, m. [Monrasa, Byn. CobGopHocti, 45 (3miiicHIOE
OpPUAOM TIOJ0 TPOMAACHKHX (OPMYBaHb, MiCIE3HAXOKCHHIM SIKUX €
[TonraBchka 0671aCTh);

40014, m. Cymu, Byn. IlerponaBmiBchbka, 75 (3AIHCHIOE TIPUHOM OO0
rpoMaJICbKUX (POpMYBaHb, MiCLIE3HAXOKEHHIM AKUX € CyMcbka 00J1acTh);
14000, m. Yepniris, np. Mupy, 43 (3a1HCHIOE IPUHAOM IIOJI0 TPOMAICHKUX
(dhopMyBaHb, MiCIIE3HAXOKEHHSIM SKHX € UepHIriBChka 007acTh).
Bignosigao mo mianmynkty | myskty 1 Hakazy MiHicTepcTBa IOCTHINIT
Vkpainn Big 09.06.2023 Ne 2179/5 «lIlpo mnpoBeneHHs aepxKaBHOI
peecTpamii B MeXax JEKUIBKOX  aJIMIHICTPaTUBHO-TEPUTOPIAILHUX
OJIMHMIIbY, 3apeecTpoBaHoro B MiHicTepceTBi roctunii Ykpainu 13.06.2023
3a Ne 977/40033, 31 3miHamMu, Jep)KaBHA peeCTparlisi T'POMaJIChKOTO
(dbopMyBaHHS, MICIIE3HAXOKCHHSIM SIKOTO € ABToHOMHA Pecmybmika Kpum,
Honenpka, YepniriBcbka, Cymcbka, JIHITponeTpoBChbKa, 3amopi3bka,
Jlyranceka, MuxonaiBcbka, XapKiBCbKa, XepCOHCbKa O00JIaCTi, MICTO
CeBacTonosb, MPOBOAUTHCS HE3AJIEKHO BiJl MICIIE3HAXO/PKEHHS TaKOTO
IpOMaJICBKOT0 (hOpMYBaHHS.

IToneminok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 —17:00

II'staung:  08:00 — 15:45

IlepepBa:  12:00 — 12:45

Buxinauii neHs: cyboTta, HeIis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

aapeca enekTpoHHOI momTy: udr.sm@sumyjust.gov.ua

BeO-caiit: http://sumyjust.gov.ua

LenTtpu HaJaHHSA aZIMIHICTPAaTUBHUX HOCITYT
[TonTaBcbkoi/Cymcbkoi/UepHiriBebkoi 06sacTi (BiAMOBIAHO A0 MOCTaHOBU
Kab6inety MinictpiB Ykpainu Bix 1 sxoBTHs 2025 p. Ne 1226):
MICII€3HAXO/KCHHS: MICIIe3HAXO/P)KEHHS BiIOBITHOTO IICHTPY
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pEeXUM poOOTHU: 3TIIHO PEKUMY BiIOBITHOTO LIEHTPY

3aco0u 3B’sI3Ky: TenedoH, ajapeca €JIeKTPOHHOI TOIMTH Ta BeO-callT
BiJIMTOBITHOTO LIEHTPY

[ndopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHuBHi aKkTH, IKHMH perjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCJIYIH

3akoHM YKpaiHu

3akon Ykpainu «lIpo opranizamii podoToaasiiiB, ix 00'eqHaHHS, MpaBa i
rapaHTii iX JISITBHOCTI;

3akoH Ykpainu «[Ipo nepskaBHy peecTparlito OpUIAYHUX 010, Hi3UIHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAICHKUX (OPMYBaHb»

Axtu KaGinery
MiHnictpis
Ykpaiau

[ToctanoBa KabGinery MinictpiB VYkpaiam Big 04.12.2019 Ne 1137
«[IutanHs €aUHOTO JEp’KaBHOTO BEOMOpTaNy EIEKTPOHHUX MOCIYT Ta
Peectpy anmMiHICTpaTUBHUX ITOCTYTY

AKTH
LEHTPATbHUX
OprasiB
BHUKOHABYO1
BIAJIHA

Haxkxa3 MinicrepctBa toctuiii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3atBepkeHHs [lopsaky Aep:kaBHOI peecTpallii OPpUANIHUX 0Ci0, Pi3nIHUX
0ci0 — MiANPHEMIIIB Ta TPOMAACHKUX (HOPMYBaHb, 110 HE MAlOTh CTATyCy
IOpUIMYHOT 0COOM», 3apeecTpoBaHWil y MiHICTEpCTBI IOCTHINT YKpaiHU
09.02.2016 3a Ne 200/28330;

Haka3 MinictepctBa toctuilii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBepukeHHs [lopsaky (QyHKIIOHYBaHHS MOpTally €JIEKTPOHHUX CEPBICIB
IOpUIMYHUX  0Ci0, (i3uyHUX 0ci0 — WIANPHEMIIB Ta TPOMAJCHKUX
¢bopMyBaHBb, 110 HE MAIOTh CTaTyCy IOPUAMYHOI OCOOM», 3aPEECTPOBAHUN Y
Minictepctsi roctuitii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBH 0OTpHMAHHS aIMiHICTPATHBHOI OCJIYIH

ITixcrasa st

3BEpHEHHS YIMOBHOBAXCHOTO MPEACTaBHHUKA IOPUANYHOI 0cO0M (masi —
3asIBHUK)

OTpUMaHHS

aJIMiHICTPATUBHOI

MOCITYTH

Buueprnanii - TPUMIPHUK OpHWriHaTy (HOTapiaJbHO 3acBiTdeHa KOIMIis) pIIIeHHS
TepeiK BIJIMIOBITHOTO OpraHy IOPUAUYHOI OCOOM MNP0 TMPHUIHUHEHHS IOPUAWYHOL
JIOKYMEHTIB, ocoou;

HEOOX1THUX IS
OTpUMaHHS
aJIMiHICTPATUBHOI
MOCITyTH

- NMPUMIPHUK OpUTiHANY (HOTapiaJlbHO 3acBiUEHa KOMis) JTOKYMEHTa,
SIKUM 3aTBEPKEHO TEPCOHATBHUMN CKJIaJ] KOMICIi 3 MPUTIMHEHHS (KOMICii 3
peopranizanii, JiKBigamiiHOi KoMicii) abo JiKBizaTopa, peecTpariiti
HOMEpPH OOJIIKOBUX KapTOK IUIATHUKIB MOAATKIB (200 BiIOMOCTI MPO CEpiro
Ta HOMep macmopra — Juist (i3udHuX 0ci0, sIKi 4epe3 CBOi peniriiHi
MEePEKOHAHHS BIIMOBWJIMCS BiJ TPHHHATTSA PEECTPALITHOTO HOMEpPa
00J1IKOBOT KapTKHU TUIATHUKA MOJATKIB Ta MOBIIOMUIH TIPO 1€ BiAMOBIIHUN
KOHTPOJIIOIOYMH oOpraH 1 MaroTh BIAMITKY B MacmopTi Tpo MpaBo
3IACHIOBATH TJIATEXK1 3@ CEpPI€I0 Ta HOMEPOM MacropTa), CTPOK 3asBICHHS
KpeIUTOpPaMH CBOIX BUMOT, — y pa3il BIICYTHOCTI 3a3HaY€HUX B1JIOMOCTEH y
pillleHHI BIANOBIAHOTO OpraHy MOPUAMYHOI 0COOM TMpPO MPUITMHEHHS
IOPUIUYHOT 0COOH.

SIKII0 JOKYMEHTH MOJAI0THCS OCOOMCTO, 3asIBHUK TPE SABIISE TOKYMEHT,
10 BIATIOBIAHO 710 3aKOHY TIOCBiAYY€E 0CO0Y.

VY pa3i mojgaHHA TOKYMEHTIB MPEACTaBHUKOM JIOJATKOBO IOJAETHCS
MPUMIPHUK OpUTiHATY (HOTapiaJIbHO 3acBifueHa KOITis) JOKYMEHTa, IO
3acBiquye HOro MOBHOBaXEHHS (KpIM BHIAIKy, KOJM BiJIOMOCTI IIpO
MOBHOB)XECHHS IIHOTO TPEICTABHUKA MICTAThCS B €IMHOMY AEp)KaBHOMY
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peecTpi IOpUANYHHUX 0Ci0, (Pi3MUHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX
dbopmyBaHb).

Jlns el mpoBeACHHS peecTpalliiHuX A TOKYMEHTOM, IO 3acBiauye
MMOBHOBKEHHS TPEACTAaBHUKA, € HOTaplaJlbHO TIOCBIYEeHA JOBIPEHICTH a00
JIOBIpEHICTh, BUAHA BiJIOBIIHO J0 3aKOHO/IaBCTBA 1HO3EMHOI JIep>KaBU

9 | Cnoci6 mogaHHs 1. Y maneposiit popmi TOKYMEHTH MOJAIOTHCS 3aIBHUKOM OCOOMCTO abo
I[OKYMCHTiB, IIOIIITOBUM BiI[HpaB.HeHHSIM.

HEOOXITHAX TS 2. B enekTtponHii ¢GopMi JOKYMEHTH TOJIAIOThCS 3 BUKOPHUCTAHHSIM
OTPHMAHHS €auHoro JIEPIKABHOTO BeOmoprany CIEKTPOHHHX MOCIYyT ‘a6o nopraiy

.. .| BTIEKTPOHHUX CEPBICIB IOPUAUYHUX 0Ci0, QI3UYHUX 0CIO — MIAMPUEMIIIB Ta
AAMIHICTPATHBHOL| 1y 5\ 4 nepkiX hOpMyBaHb, 110 HE MAIOTH CTATYCY IOPHINYHOI 0cOOu™
MOCITyTH

10 |IInaTHicTh beszomnarHo

(6e30mUTIaTHICTH)
HaJaHHS
aJIMiHICTPaTUBHOI

MOCITyTH

11| Crpok HagaHHS Jlep>kaBHA peecTparllisi IPOBOAUTHCS 32 BIICYTHOCTI MiACTaB Uil BIIMOBU
anMiHicTpaTHBHOT | Y JepKaBHINA peecTparlii He mi3Hime 15 poOounx IHIB 3 JaTH TOJAHHS
NOCITyTH JIOKyMEHTIB 15l ISPKABHOT peecTpartii.

Ctpok po3riisily AOKYMEHTIB MOXKE OyTH TPOJOBKEHUH Cy0’ €KTOM
JepKaBHOI peecTpallii 32 HeOOXITHOCTI, ane He Oulblie HiX Ha 15 pobounx
TTHIB.
12 |Tlepenik miAcTaB |- JOKYMEHTH MOJIaHO 0CO00I0, sIKa HE Ma€ Ha 1€ TIOBHOBAKEHb;
JUISL BiZIMOBH Y - TIOAaHHS JOKYMEHTIB a00 BiJOMOCTEH, BU3HAUYCHHMX 3aKOHOM YKpaiHH
TepIKaBHiit «Hpo JIEPKABHY ~ PEECTPALLIIO  FOPHMIHAX ocio, (I)ISI/ILIHI/I)? oci6 —
peecTpani MIJIPUEMIIIB Ta TPOMAICHKUX Q)opMyBaHL)), HE B [IOBHOMY 960;{31; .
- y €auHOMY Iep>KaBHOMY DPEECTpl IOPUAMYHUX OCiO, (i3udyHuX 0cid —
I ITPUEMITIB Ta TPOMAJICBKUX (POPMYBaHb MICTATHCS BIIOMOCTI TTPO CYI0BE
pilIeHHs 11010 3a00POHU MPOBECHHS PEECTpaLliitHOI 1ii;
- MOJAHHS JOKYMEHTIB 3 IOPYIIEHHSM BCTAHOBJICHOTO 3aKOHO/IaBCTBOM
CTPOKY IS 1X MOJAHHS;
- IOKYMEHTH TOJIaH1 10 HEHAJIS)KHOTO Cy0’€KTa AepyKaBHOI PEECTPAIIii;
- TOKYMEHTH cymepedarb Bumoram KoHcturyuii Ta 3akoHiB YKpainu;
- TOKYMEHTH CyTepedaTh CTaTyTy IpPOMaJChbKoro popMyBaHHS;
- HEBIJAMOBIIHICTh BIOMOCTEH, 3a3HAYEHUX y JMOKYMEHTAaX, MOJAHHUX IS
Jep>KaBHOI ~ peecTparlii, BIIOMOCTSIM, IO MICTATbCI B €auHOMY
JEpKABHOMY PEECTPl OPUIUIHHUX OCI0, Pi3UUHUX OCI0 — MiAMPUEMIIIB Ta
rpoMajcbkuXx (GOpMyBaHb UM IHIUX 1HOOPMAIIHHUX  CHUCTEMaX,
BUKOPUCTaHHA sKHX mepeabaueHo 3akoHoM Ykpainu «llpo nepxkaBHy
peecTpamito  IOpUAUYHUX 0ci0, (i3uyHUX 0ci0 — TMIANPUEMINB Ta
IpPOMaJICHKUX (POPMYBAHB»

13 | Pe3ynbrar - BHECEHHS BIJMOBIIHOTO 3amucy A0 CIUHOTO JIEP)KaBHOTO PEECTPY
HaaHHs IOpUANYHUX 0cCi0, (QI3MYHNX 0Ci0 — MIAOPUEMIIB Ta TPOMAJCHKUX
anminicTparnsroi | POPMYBAHD; )

HOCyTH - piIIeHHS PO MIPOBEICHHS JePKaBHOI peecTpartii;

- BUNIKCKA 3 €IMHOTO JEP)KAaBHOTO PEECTPY IOPUANIHUX OCI0, (i3MIHHX
0Ci0 — MAMPUEMIIIB Ta TPOMAACHKHUX (POPMYBaAHb;
- pilICHHS Ta MOBIIOMJICHHS TPO BIAMOBY Yy JAepKaBHIM peectparii i3
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3a3HAYCHHSM BUKIIFOUHOTO MEPENTIKY IMiJICTaB JJIs BiIMOBH

14

Cnocobu
OTpUMaHHS
BIZIITOBIL
(pe3ynbTary)

Pesynbratn HamaHHs amMiHICTPATHBHOI TMOCIYTH y cdepi aepskaBHOI
peectparii B eNEKTPOHHIM (GoOpMi ONPHUIIOAHIOIOTHCS Ha IMOpTali
€JICKTPOHHMX CEPBICIB Ta IOCTYITHI 1A iX MOMIYKY 3a KOJIOM JIOCTYIY.

Y pa3i BiAMOBHM y JepKaBHI peecTpaimii MOKyMEHTH, MOJaHi s
Jep>KaBHOI ~ peecTparlii, TOBEPTAIOThCA (BHAAIOTHCSA, HAJICHUIIAIOTHCS
MOIITOBUM BIJIPABICHHSIM) 3asBHUKY HE TMi3HINIE HACTYITHOTO POOOYOro
IHSI 3 THSI HAJIXOJDKCHHS BiJl 3asiBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIOKyMEHTH HaJal0ThCsl 3asBHUKY Y TarepoBiii ¢popmi:

- CyMCBhKMM MIDKpPETIOHAJbHUM YMPaBIiHHAM MIiHICTEpPCTBA FOCTHILT
VYkpainu — y pasi moganHs AOKyMEHTIB 0 CyMCBHKOTO MiXperioHaJbHOTO
yrpaBiaiHHsa MiHicTepcTBa IOCTHINT YKpaiHu;

- IlenTpoM HagaHHS aAMIHICTPAaTUBHUX IOCIYT — Y pa3i MOJaHHSA
JIOKYMEHTIB 4epe3 BiIMOBITHUN LIEHTP.

* [licns moompalftoBaHHs C€IMHOTO JEPKABHOTO BEOMOPTANy €IEKTPOHHUX IOCIYT Ta/ab0 TMOpTamy eJIeKTPOHHHUX
CEpBICIB IOpUANYHUX 0ci0, (i3MUHUX 0cCi0 — MIANMPUEMINB Ta TPOMAACHKUX (OpMyBaHb, SIKi HE MAlOTh CTaTyCy
IOpUANYHOI 0co0H, sIKi Oy Iy Th 3a0e31meuyBaTi MOKIMBICTh TIOJITAHHS TAKUX IOKYMEHTIB B €JIEKTPOHHIN (hopMi.




