3ATBEPJUKEHO

Hakaz CyMcbKOro MiKpErioHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  FOCTHUIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYTH 3 Iep:KaBHOI peecTpanii NPUNIMHEHHs opraHizaunii podoronasuis,
00’€qHAHHS OpraHi3auiii pod0ToAaBLIB B pe3yJbTAaTi peopravizauii

CyMcbKe MixkperioHagbHe ynpasiainaa MiHicTepeTBa locTuuii Ykpainu/
HenTpu Haxanusa agMmidicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0m1acTi

Indopmanis npo cyd’ekTa HaJaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/2a00 HEHTPY HAJAHHS aAMiHICTPATHBHUX MOCIYT

1 | Micue3HaxomKeHHs
2 |lndopmarnis  momo
pexuMy poboTH
Tenedon/pakc

(moBimkm), anmpeca
€JIEKTPOHHOI MOLITH
Ta BeO-caT

CyMchbKe MiXperioHaJabHe yrpaBiiHHS MiHicTepCcTBa I0CTHUIIT YKpaiHu:
anpeca g gucryBaHHs: 40014, m. Cymu, Byn. I'epacuma KonnpatbeBa,
28;

MicuesnaxomkeHas: 36014, m. [Tonraa, Byn. CobopHocrti, 45 (31ilicHIOE
NPUAOM MO0 TPOMAICHKUX (OPMYBaHb, MiCIE3HAXO/KCHHIM SKHX €
[TonraBchka 0671aCTh);

40014, m. Cymu, Byn. IlerpomammiBcbka, 75 (3AIMCHIOE TIPUHOM IIOA0
rpoMajicbkux (GOpMyBaHb, Miclle3HaXOKeHHsIM sikuX € CyMmcbka
00J1acTh);

14000, m. Yepsiris, np. Mupy, 43 (3ailicHIOE TPUITOM IIOJI0 TPOMAICHKUX
(dhopmyBaHb, MICIIE3HAXOHKCHHAM SKUX € UepHIriBcbka 001acTh).
Binnosimno mo migmyHkTy 1 myHkTy 1 Hakazy MiHicTepcTBa OCTHILIT
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHs Aep>KaBHOI
peectpamii B MeXax JEKUIBKOX  aJMiHICTPaTUBHO-TEPUTOPIAIbEHUX
OJIMHHUIIBY, 3apeecTpoBaHOTO B MiHicTepcTBi rocTuilii Ykpainu 13.06.2023
3a Ne 977/40033, 31 3miHamu, JepiKaBHA peEECTpallisi TPOMaJCHKOTO
dbopmyBaHHS, MICIIE3HAXOHKEHHSIM sKoro € ABToHOMHa PecryOumika
Kpum, Jloneupka, UYepwniricbka, Cymcbka, JIHinpomeTpoBchKa,
3anopi3eka, Jlyranceka, MmukonaiBcbka, XapKiBChbKa, XEPCOHCHKA
obmacti, wmicto  CeBacTomoiib, MPOBOAWTHCS  HE3AICKHO  BiJ
MICII€3HAXO/KEHHS TaKOTO0 TPOMaJICKOTO (hOpMyBaHHS.

[Toneninox: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 — 17:00

M'araumsa: 08:00 — 15:45

ITepepBa:  12:00 — 12:45

Buxigauii neHs: cybora, Heis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

ajzipeca eneKTpoHHOI nomTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

Hentpu HaJlaHHS aJAMIHICTPATUBHUX MOCITYT
[TonTaBcbkoi/CyMmchkoi/UepHiriBebkoi 06acTi (BiANOBIIHO 10 TOCTAaHOBU




Kab6inety MinictpiB Ykpainu Bix 1 sxoBTHs 2025 p. Ne 1226):
MICII€3HAXO/KCHHS: MICIIe3HAXO/P)KEHHS BiJIOBITHOTO IICHTPY

peXUM POOOTH: 3TiAHO PESKUMY BIATIOBIAHOTO IIEHTPY

3aco0u 3B’sA3Ky: TenedoH, aapeca ENeKTPOHHOI TOMITH Ta BeO-callT
BIJIMOBITHOTO LIEHTPY

Indopmarris 3a nocunanusam: https://center.diia.gov.ua/cnap-map

HopmaTuBHI aKTH, AKMMH PerJIaMeHTYEThCSl HAAHHS aJAMIHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

3akon Ykpainu «IIpo opranizaunii po6oTonaBiis, ix 00'eqHaHHS, paBa i
TapaHTii X TISUTBHOCTI»;

3akon VYkpainu «llpo nepxaBHy peecTpamiio IOPUAMYHHX OCi0,
(bi3uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHEKUX (POpMyBaHb»

Axtu Kabinery
MiHicTpiB
VYkpainu

ITocranoBa KaGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[TutanHs €1UHOTO NEep)KaBHOTO BeOMOpTay EJISKTPOHHHMX IOCIYT Ta
Peectpy aaMiHICTpaTUBHHUX ITOCITYT»

AxTHn
LEHTPATbHUX
OpraHiB
BHUKOHABYOI BJIaJIu

Haka3 Minicrepctsa toctuilii Ykpainu Bix 18.11.2016 Ne 3268/5 «Ilpo
3aTBepUKeHHsT (hopM 3asiB y cdepi AepkaBHOI peecTpaiii IOPUANIHHX
0ci0, ¢i3uuHUX O0CI0 — MIANPUEMINB Ta TPOMAJICHKUX (HOPMYBaHbBY,
3apeectpoBaHuii 'y MinicrepcTBi toctumii Yipaiam 18.11.2016 3a Ne
1500/29630;

Haka3 MinicreperBa roctuuii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3atBepKkeHHs [lopsinky JepkaBHOI peecTpallii  IOPpUIUYHHX  0Ci0,
¢bi3UnYHMX 0Ci0 — MiAMPUEMIIIB Ta TPOMAJICHKUX (DOPMYBaHb, 10 HE MAIOTh
CTaTyCy HOPHUIUYHOI OCOOM», 3apeecTpOBaHHMM y MIiHICTEPCTBI FOCTHIIIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHnictepcTBa tocTuilii Ykpainu Big 23.03.2016 Ne 784/5 «Ilpo
3arBepkeHHs [lopsaaKy QyHKIIOHYBaHHS MOPTAIy €IEKTPOHHUX CEPBICIB
IOpUIUYHUX 0ci0, (i3uYHUX 0ci0 — MIANPHEMINB Ta TPOMAIACHKHX
(bopMyBaHBb, 1110 HE MAIOTh CTATyCy IOPUIUYHOI 0COOM», 3apEECTPOBAHUI Y
Minictepctsi roctuttii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBM OTPHMaHHS aAMiHICTPATHBHOI NOCJIYTH

ITixcrasa st

3BepHEHHs TOJIOBH KOMicii 3 MpuUNUHEHHS a00 YIMOBHOBaXXEHOI ocodu
(masmi — 3assBHUK)

OTpUMaHHS
aJIMiHICTPATUBHOI

MOCITyTH

BuueprHwmii - 3asBa PO JICPKaBHY PEECTPALil0 MPHUIWHEHHS IOPUAWYHOI 0coOU B
TepeiK pe3yJbTari ii peopraHizaiiii;

JIOKYMEHTIB, - MPUMIPHHK OpUTIHATY (HOTapiaJIbHO 3aCBIYeHA KOTIisl) PO3MOALTEYOTO

HEOOX1THUX IS
OTpUMaHHS
aJIMiHICTPATUBHOI
MOCITyTH

OanaHcy — y pasi IpUIIMHEHHS IOPUINYHOT 0COOH B pe3yibTaTi MOy,

- TpUMIPDHUK  OpuTiHaTy  (HOTapiaJlbHO  3acBiJlu€Ha  KOIIis)
NepeaaBaJbHOr0 aKTa — Yy pa3l NPUIIMHEHHS IOPUAUYHOI ocodu B
pe3yabTaTi EPETBOPEHHS, 3MUTTS a00 MPHUETHAHHS,

- JOBiZIKa apXiBHOI YCTAHOBM ILOJO HPUHHATTS MPAaBOHACTYITHUKOM
JOKYMEHTIB, IO BIIMOBITHO J0 3aKOHY MiUISTalOTh JOBTOCTPOKOBOMY
30epiraHHio, - y pa3i NpUIUHEHHS IOPUANYHOT 0COOU B pe3ysbTaTi MOJLTY
a0o0 3JIUTTH;

- JIOBigKa IOPUIAMYHOI 0COOM - MPABOHACTYNHHUKA MPO NPHUHATTS
JOKYMEHTIB, IO BIIMOBITHO A0 3aKOHY MiUISTalOTh JOBTOCTPOKOBOMY
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30epiranHio, - y pasi NPUNUHEHHS OPUIWYHOI 0COOM B pe3yJbTaTi
MpUETHAHHS;

- JIOKYMEHTH JIS JepKaBHOI peecTpallii 3MiH 70 BIJOMOCTEH Mpo
IOPUINYHY 0co0y, IO MICTATbcd B €IUHOMY JEp>KaBHOMY peecTpi
IOpUINYHUX 0ci0, (i3ugHUX 0ci0 — MIANPHUEMINB Ta TPOMAIACHKHX
¢dbopmyBaHb, y pa3l NpUIIMHEHHS IOPUAMYHOI 0coOM B pe3yibTaTi
MpUETHAHHS;

- TOKYMEHTH JUJIsl Iep>KaBHOI peecTpallii CTBOPEHHS IOPUANYHOI 0co0U —
y pa3i IpUNUHEHHS IOPUIUIHOI 0COOH B pe3yJIbTaTl MePETBOPECHHS.

SIKIO  JOKYMEHTH TMOJAIOThCSI OCOOMCTO, 3asBHUK Tpea sIBISIE
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i momaHHS JOKYMEHTIB MPEACTaBHUKOM JOAATKOBO IOJA€THCS
MPUMIPHUK OpHUTIHATY (HOTapiaJbHO 3acBiYeHa KOIIis) AOKYMEHTa, IO
3acBiqUy€ MOTr0 TOBHOBAXKEHHsS (KpIM BHIAJAKY, KOJIM BIJOMOCTI PO
MOBHOBA)XEHHS I[LOTO MPEJCTaBHUKA MICTAThCS B CIIMHOMY JIEpP’KaBHOMY
peecTpi IPUINYHUX 0Ci0, PI3UYHUX 0Ci0 — MIANPHEMIIIB Ta TPOMAJCEKUX
dbopmyBaHb).

Jlnst uisiei mpoBeIeHHS peecTpalifHuX il TOKYMEHTOM, IO 3aCBiIdye
MMOBHOBAKEHHS TPEACTaBHUKA, € HOTapiaJlbHO MOCBITYCHA OBIPEHICTH
abo JOBipeHICTh, BHUJAHA BIAMOBITHO O 3aKOHOJABCTBA 1HO3EMHOI
JepIKaBU

9 | Cnocib noganus 1. ¥V manepoBiit ¢popmi TOKYMEHTH MOJIAIOTHCS 3asIBHUKOM 0COOHUCTO 200
,Z[OKyMeHTiB, IO TOBUM BiI[HpaBHeHHﬂM.
HEOGXIIHAK [ 2. B enektpoHHiii (opMi JOKYMEHTH MONAIOTHCS 3 BUKOPUCTAHHSIM
OTPHMAHES €IMHOTO JCep)KaBHOTO BEOMOpTaNy €IEKTPOHHUX IMOCIyr abo mopTary
o . | eTEeKTPOHHUX CEepBiCiB IOPUANYHHX OCI0, PI3UYHUX OCIO — MIAIPUEMIIIB Ta
4IMIHICTPATHBHOL rpOMaJICEKUX (POpMyBaHb, III0 HE MAIOTh CTaTyCy IOPUIUIHOI 0coOmn™
MOCITYTH
10 |ILnatHicTh bezommarao
(6e301IaTHICTB)
HaJIaHHS
aJIMiHICTPATUBHOI
MOCITyTH
11 |Ctpok HamaHHS Jlep>xaBHa peecTpallisi MPOBOIUTHCS 3a BIACYTHOCTI MIACTaB IS
anMiHicTpaTHBHOI |BIAMOBU Yy J€pXKaBHIi peectpailii He mi3Hime 15 poGouux [HIB 3 HaTH
noCIyTH TOJIAHHS JIOKYMEHTIB JU71s IEPKABHOT peecTpalii. § ’
CTpok po3misily JOKYMEHTIB MOXKE OYTH MPOJOBKEHUU CyO’ €KTOM
JIep>KaBHOI peecTparlii 32 HeOOX1THOCTI, ajie He OuTbIe HiX Ha 15 podounx
JIHIB.
12 Tlepenik miacTaB |- JOKYMEHTH IOJAHO 0CO0O0I0, SIKa HE MA€ Ha I1€ TOBHOBAYKEHb,

JUTSI BITMOBH Y
JepKaBHIN
peectpartii

- MOJIaHHS JOKYMEHTIB a00 BiZJOMOCTEH, BU3HAYCHHX 3aKOHOM YKpaiHU
«IIpo nepxaBHY peecTpalilo OPUARYHUX ©0cCi0, GIBUYHUX O0Ci0 —
HiANPUEMIIIB Ta TPOMAJICBKUX (POPMyBaHb», HE B IOBHOMY 00Cs3i;

- y €auHOMYy ACp)KaBHOMY PEECTPl IOPUAMYHHUX OCI0, (i3udHUX 0Cid —
HiANPUEMIIIB Ta TPOMAICBKUX (POpMyBaHb MICTATHCSA BIJOMOCTI MPO
CyJIOBE PIIICHHS 11010 3a00pOHU TPOBEICHHSI PeECTPAIiiHOT 1ii;

- TOKYMEHTH T0/IaHi 0 HEHAJIEKHOTO Cy0’ €KTa AepKaBHOI peecTparlii;

- IOKYMEHTH cyriepedyarb Bumoram KoHcTuryii Ta 3aKoHiB YKpaiHu;

- JOKYMEHTH CyIlepedarb CTaTyTy IpOMaICbKOTro (pOpMyBaHHS;
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- HEBIAMOBIMHICTH BIJIOMOCTEH, 3a3HAYEHUX Yy 3asiBI NP0 JEpKaBHY
peecTpariito, BiIOMOCTSM, 3a3HAUYEHUM Yy JOKYMEHTaX, MOJaHUX s
Jep>kaBHOI peecTpallii, abo BIJOMOCTAM, IO MICTAThCS B CIAHMHOMY
JIEPKABHOMY PEECTPi IOPUIUIHUX 0CI0, PI3UYHUX 0CI0 — MIAMPUEMIIIB Ta
rpOMajChkuX (OpMyBaHb YHM IHIIMX 1HQOPMALIMHUX CHCTEMaXx,
BUKOPUCTaHHA SIKUX mependayeHo 3akoHoM Ykpainu «Ilpo nep:kaBHy
peecTpamito PpuaudHUX 0ci0, (izuyHuUX o0ci0 — MIANPHEMINB Ta
IpOMaJICHKUX (POPMYBaHb;

- HEBIJIMOBIIHICTh BIIOMOCTEH, 3a3HAYCHUX y JOKYMEHTaX, MOJAHUX JIJIs
JepKaBHOI ~peecTparlii, BIJOMOCTSM, IIO MICTIThCS B E€IUHOMY
JIEP’)KaBHOMY PEECTPl IOPUIUYHUX 0Ci0, GI3UYHUX OCIO0 — MIAMPHEMIIB Ta
rpoMajcbkux (OpMyBaHb UM IHIIMX I1HQOPMALIHHUX CHCTEMaX,
BUKOPHUCTAHHS SKUX TMependadeHo 3akoHoM Ykpaiam «[Ipo nepkaBHY
peecTparito OpuAMYHUX 0ci0, (I3UYHUX O0ci0 — MIANPUEMIB Ta
rpoMasicbkux (hOpMyBaHb»;

- JIOKyMEHTH Ui JIep’KaBHOI peecTpaiii NpUNUHEHHS IOPUANYHOI 0COOH
IMOJIaHi:

. paHilme CTpOKy, BCTaHOBIeHOro 3akoHoM Ykpainu «lIpo
Jep)KaBHY PpEECTpalliio OPUAUYHUX 0ci0, (i3uyHuX ocid —
HiANPHEMIIIB Ta TPOMAJICHKUX (HOPMYBAHbY;

. y €IMHOMY Jep:KaBHOMY PEECTpl IOPUIUYHUX 0Ci0, (i3HIHUX
oci0 Ta TpoMaichkuX (opMyBaHb BIACYTHIH 3amuc Mpo
Jep’KaBHY PEECTpaIliio IOPUINYHOT 0COOU, YTBOPEHOI HUIIXOM
peopranizanii B pe3yabTari 3MUTTA, IpUEIHAHHS a0 MOLTY;

. 1010 FOPUINYHOT 0COOHU - €MITEHTa IIHHUX TarepiB, CTOCOBHO
SKOTO HAMIMIIIN BIJOMOCTI TIPO HASBHICTH HECKACOBAHUX
BUITYCKIB LIHHUX Harepis;

. I0JI0 FOPUIUIHOI OCOOH, IO PEOPraHi3yeThCs, CTOCOBHO SKOT
HAIIMIITN BIJIOMOCTI TIPO HASIBHICTH 3a00ProBaHOCTI 13 CIUIaTH
MOJaTKIB 1 300piB Ta/ab0 HasIBHICTH 3a00PTOBAHOCTI 13 CIUIATH
€IMHOTO BHECKY Ha 3arajikHO000B’3KOBE JIep)KaBHE COIlialIbHE
CTpaxyBaHHsI Ta BIJICYTHI BIJJOMOCTI MPO Y3TOPKECHHS IUIaHY

peopranizamii  OpUANYHOI  0cOOHM,  KpIM  BUIAJKIB,
BCTaHOBJICHUX 3aKOHOM;
. 10710 FOPUINYHOI 0COOM, CTOCOBHO SIKO1 HAIINILIN BiIOMOCTI

PO HASBHICTH 3a00PTOBAHOCTI 13 CIIATH CTPAXOBHUX KOIITIB J10
[lenciitnoro ¢ouny VYkpainu Ta (OHIIB  COLIAIBHOTO
CTpaxyBaHHS,

. MO0  IOPUAMYHOI  0cOOM, CTOCOBHO  SIKOI  BIAKPUTO
MIPOBA/KEHHS Y CITpaBi PO 0aHKPYTCTBO

13 | Pe3ynbTar - BHECEHHS BIMOBITHOTO 3amucy 10 €IWHOTO JEP>KaBHOTO PEECTPY
HaaHHs IOpUANYHUX 0cCi0, (i3uYHMX o0ci0 — MIAOPUEMINB Ta TPOMAICHKHUX
anMinictpatusaoi | POPMYBAHb; )
mocIyrs - piIICHHS PO MIPOBEICHHS JePKaBHOI peecTparii; ‘ ‘

- BUMHCKA 3 €IUHOTO JeP)KaBHOTO PEECTPY IOPUAMYHHX OCi0, (Qi3mIHIX
0Ci0 — MAMPUEMIIIB Ta TPOMAACHKUX (POPMYBaAHb;

- pileHHs Ta MOBIJOMIICHHS MPO BIIMOBY Y JAEprKaBHIN peecTparlii 13
3a3HAYCHHSM BUKIIFOUHOTO MEPENTIKY IMiJICTaB JJIsl BiIMOBH

14 |Criocobu Pesynbratu HamaHHs aaMIHICTPATHBHOI MOCIyTH Yy cdepi nepkaBHOT
OTPHMaHHS peectparii B eNeKTPOHHIM (opmi ONPUIIOTHIOIOTHCS HA TMOPTali

€JICKTPOHHMX CEPBICIB Ta IOCTYITHI 1A iX MOMIYKY 3a KOJIOM JIOCTYIIY.
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BIZIITOBIL VY pa3i BiAMOBH y JepKaBHIN peecTpaiii JOKyMEHTH, TOAaHl It
(pe3ymbTary) JepKaBHOI ~ peecTpallii, TOBEPTAIOThCA (BUIAIOTHCS, HAICHUIAIOTHCS
MIOIITOBUM BIJMPABJICHHSAM) 3asBHUKY HE IIi3HIIIE HACTYITHOTO POOOYOTo
THS 3 JTHSI HAJIXOPKEHHS BiJl 3asBHHUKA 3asBU PO 1X TOBEPHEHHS.

JIOKyMEHTH HAJaI0ThCS 3asBHUKY Y TIAllepoBiit opmi:

- CyMCBKMM MIKpETiOHQIbHUM YHPaBIiHHAM MiHIiCTEpCTBa FOCTHIIIT
VYkpaiau — y pa3i mogaHHs J0KyMeHTiB 10 CyMChKOTO MIKPET10HAJILHOTO
ynpaBitiHHA MiHicTepcTBa rocTuuii YKpainu;

- llenTpoM HagaHHS aaMIHICTPAaTUBHUX TOCIYT — Yy pasl TMOJaHHS
JOKYMEHTIB 4epe3 BiAMOBITHUHA IEHTP.

* Tlicng moomnpanoBaHHs €IMHOTO JEPXKABHOTO BEOIOPTANy ENEKTPOHHHMX MOCIYr Ta/abo MmopTayly eJeKTPOHHHX
CepBICIB IOpHAMYHHUX 0cCi0, (Qi3MYHNX 0ci0 — MIANPHEMINB Ta TPOMaIChKUX (HOpMyBaHb, SIKI HE MalOTh CTaTyCy
I0pUANYIHOT 0c00H, sIKi Oy IyTh 3a0e31edyBaTH MOKIIMBICTh ITOJaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (opmi.



