3ATBEPJUKEHO

Hakaz CyMcbKOro MiKPETiOHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYTH 3 Iep:KaBHOI peecTpanil pilieHHs NPo BiAMiHy pilleHHs PO
NPUIIMHEHHS] TBOPYO0I CHIJIKH, TEPUTOPiaJIBLHOI0 0CepeaKy TBOPYOi CIIJIKH

CyMcbKe MixkperioHaabHe ynpasiainaa MiHicTepeTBa locTuuii Ykpainu/
HenTpu Haxanusa agMmidicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0m1acTi

Inpopmanisa npo cyd’exTa HagjaHHS AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 MEeHTPY HAIAHHS AAMIHICTPATUBHUX MOCJIYT

Micrie3HaxoKEHH S
Iadpopmariss  momo
pexuMy podboTH

3 | Tenedon/daxc
(moBimKm), azpeca
€JIEKTPOHHOI TMOIUTH
Ta BeO-caliT

N —

CyMchKe MDXKpeTioHalbHEe yIpaBaiHHS MiHicTepCTBa IOCTHIIT Y KpaiHu:
aapeca nus aucryBanHs: 40014, m. Cymu, Byn. I'epacuma KonnparseBa,
28;

micresHaxomkennas: 36014, ™. IlomraBa, Byn. CoGopHocti, 45
(3miticHIOE puUiomM 1010 TPOMAJICBKUX dbopmyBaHb,
MICII€3HAaXO/KCHHSIM KuX € [lonTaBchka 001acTh);

40014, m. Cymu, Byn. IlerpomaBmiBcbka, 75 (3M1MCHIOE PUHOM ITOJI0
rpOMaJICbKUX (OpMyBaHb, MiICIe3HAXOKCHHAM sKuX € CyMmcbka
00J1aCTh);

14000, ™. UYepniri, np. Mupy, 43 (3nilicHIOE TpUHOM IIOJIO
rpoMajicbkuX (OpMyBaHb, MICIIE3HAXO/DKEHHAM SKHX € YepHIriBchbka
007acTh).

Biamosigno ao mignyHkTy 1 myHkTy 1 Hakasy MiHicTepcTBa IOCTHINIT
Vkpaian Bix 09.06.2023 Ne 2179/5 «IIpo mpoBereHHS aepKaBHOI
peecTparmii B MeXax JAEKUIbKOX aJMIHICTPaTHBHO-TEPUTOPIATIBHUX
OJIMHMIIb», 3apeeCTpoBaHOr0 B MiHicTepcTBI  IOCTUIIT  YKpaiHu
13.06.2023 3a Ne 977/40033, 31 3miHamu, JAepKaBHA peeCTparlis
rpoMajicbkoro (popMyBaHHS, MICII€3HAXO)KEHHSIM IKOTO0 € ABTOHOMHA
Pecrry6mnika Kpum, JloHenbKa, UYepHiriBchKa, CymMchbKa,
JIHITpOTIeTPOBCHKa, 3anopi3bKa, Jlyranceka, MukonaiBchbKa,
XapkiBcbka, XepcoHchka o6macTti, Micto CeBacTomoib, MPOBOAUTHCS
HE3aJIC)KHO BiJ MICIIE3HAXOHKEHHS TaKOTO TPOMaJICKKOTO (JOpMyBaHHS.
[oneninok: 08:00 — 17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

Yetsep: 08:00 —17:00

M'atanmsa: - 08:00 — 15:45

ITepepa:  12:00 — 12:45

Buxigauii neHs: cybora, Hemis

ten. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

azipeca eNeKTpoHHOI momTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

LenTpu HaJaHHS aAMIHICTPATUBHUX MOCITyT




[TonraBcrkoi/Cymcrkoi/UepHiriBcbkoi  obmacti  (BIAMOBIAHO 110
nocranoBu KaOinery MinictpiB VYkpainu Bix 1 xxoBtHa 2025 p.
Neo 1226):

MICI[€3HAXO/KCHHSI: MiCIIE€3HAXO/XKEHHS BIIIOBITHOTO IIEHTPY

pexuM poOOTH: 3TiTHO PEKUMY BIATOBITHOTO IICHTPY

3aco0u 3B’sA3Ky: TenedoH, agpeca eNEeKTPOHHOI MOIITH Ta BeO-callT
BIJIMOBITHOTO IIEHTPY

[ndopmartis 3a mocunanusm: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKHUMH PerJIaMeHTYEThCS HAJAHHS AJAMIHICTPATUBHOI NMOCJIYTH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo npodeciiiHux TBOpUMX MpaLiBHUKIB Ta TBOPYi
CITLIIKH;

3akoH VYkpainu «lIpo nepkaBHy peecTpauiio IOPHIWYHHUX OCiO,
GI3UYHUX OC10 — MIAMPUEMITIB Ta TPOMAJCHKUX (POpMyBaHBb»

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TutanHs €1UHOTO NIEepKaBHOTO BEOMOPTATy €IEKTPOHHHX ITOCIYT Ta
Peectpy aaMiHICTPaTUBHUX TOCITYT»

AKTHU HEHTpaJIbHUX
OpraHiB BUKOHABYOT
BJIAIU

Haxkaz Minicrepctsa toctutii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3arBepKeHHs [lopsaky AepikaBHOI peecTpallii IOpUANYHHX OCi0,
¢i3nyHUX 0Ci0 — HiANPHEMIIB Ta TPOMAICHKUX (OPMYBaHb, L0 HE
MaloTh CTaTyCy IOPHIWYHOI 0COOM», 3apeecTpoBaHuid Y MiHICTEpCTBI
foctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa roctuiii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBep/pkeHHS [lopsaky GYHKIIOHYBaHHS TOPTaly €IEKTPOHHHX
CEpBICIB IOPUIUYHUX 0cCi0, (i3uuHux oci0 — MANPHEMIIB Ta
IrpOMaJChKUX (pOpMyBaHb, IO HE MAIOTh CTATyCy IOPUIUYHOI OCOOM»,
3apeecTpoBaHuii 'y MinictepcTBi toctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMOBHM OTPUMAHHA aAMIHICTPATUBHOI OCJIYTH

ITixcrasa st
OTpUMaHHS
aJIMiHICTPATUBHOI
MOCITyTH

3BepHEHHS YINOBHOB@)XEHOI'O TMPEICTaBHUKA IOPUAUYHOI 0cO0HU
(asi — 3asBHHK)

Buuepnauii nepeik
JIOKYMEHTIB,
HEOOXITHUX JUIS
OTpUMaHHS
aJIMiHICTPATUBHOI
MOCITyTH

[TpumipHMK opuriHamy (HOTapiadbHO 3acBiAYEHA KOIIis) pIIlICHHS
YYaCHHUKIB IOPUINYHOI 0coOM ab0 BIAMOBITHOTO OpraHy HOPHIMYHOT
0co0u IO BIIMIHY PilICHHS MIPO MPUIHHEHHS IOPUAMYHOI 0cO0u.

SIKIIO  TOKyMEHTH TOAAI0ThCS OCOOMCTO, 3asBHUK TP sIBIISE
JOKYMEHT, 1110 BiJTIOBiTHO JI0 3aKOHY MOCBIIYYy€E 0CO0Y.

VY pa3i momaHHS TOKYMEHTIB MPEICTABHUKOM JOJATKOBO IMOJAETHCS
NPUMIPHUK OpPHUTiHAY (HOTapiaJbHO 3aCBiYeHA KOIIisl) JOKYMEHTa, 1110
MIATBEPHKYE MOTO0 TOBHOBAXEHHS (KPiM BHMAAKY, KOJIU BIJIOMOCTI PO
NOBHOBO)XEHHS I[IOTO  MPEACTaBHUKA MICTATBCI B  €IUHOMY
JEP)KaBHOMY PEECTPl IOPUAUIHHUX OCI0, QI3UYHMX OCIO — MIAMPUEMIIIB
Ta rPOMAJICLKUX (pOpMyBaHb).

Jns misteid TIpoBEACHHS PEECTpAIliiHUX i JOKYMEHTOM, IO
3acBiUy€ IMOBHOBAXCHHS MNpPEJCTaBHUKA, € HOTapiaJbHO MOCBiTYEHA
JOBIPEHICTh a00 JOBIPEHICTh, BUAAHA BIAMOBIAHO J0 3aKOHOJIaBCTBA
1HO3EeMHOT JIep:KaBU

Croci0 mogasHs

1. ¥V mameposiii popMi TOKyMEHTH MOAAIOTHCS 3aIBHUKOM OCOOHMCTO




JIOKYMEHTIB, a00 TMOIITOBUM BiIITPaBICHHSIM.
HEOOXITHUX IS 2. B enexTpoHHii (opMi TOKYMEHTH MOJAIOThCA 3 BUKOPUCTAHHSAM
OTPUMAaHHS €aMHOTrO Nep)kKaBHOTO BEOMOPTATY €IEKTPOHHUX MOCTYT abo MopTaity
aJIMIHICTPAaTUBHOI €JIGKTPOHHUX CEPBICIB IOPUIUYHUX OCI0, (HI3MUHUX 0Ci0 — MiAPUEMIIIB
HOCITYTH Ta TPOMAJACHKMX (OPMyBaHb, IO HE MAIOTh CTaTyCy OPHIUYHO]
ocobu*

10 |IInaTHicTh be3onatHo
(6e3orIaTHICTD)
HaJIaHHSA
aJIMiHICTPATUBHOI
HOCITYTH

11 |{Crpok HagaHHA Jlep>kaBHa peecTpallisi NPOBOJUTHCA 3a BIICYTHOCTI MiACTaB JUis

aJMiHICTPATUBHOI
IIOCIIyTH

BIJIMOBH Y JIep>KaBHIN peecTpaiii He mizHime 30 podounx IHIB 3 JaTH
MOJIaHHS JOKYMEHTIB JJIs AepKaBHOI peecTparii.

CTpok po3risity JTOKYMEHTIB MOKE€ OyTH TPOJOBXKEHUU CyO’€KTOM
JepKaBHOT peecTparii 3a HEOoOXigHOCTI, aje He Oinbmie HiX Ha 15
pobouux IHIB.

12

[epenik migcTaB ams
B1JIMOBH Y
JepKaBHIN
peecTparrii

- TOKYMEHTH MOJIaHO 000010, SIKa HE Ma€ Ha 1€ MOBHOBAXXEHb;

- TIOTaHHS JJOKYMEHTIB a00 BiJIOMOCTEH, BU3HAYCHUX 3aKOHOM Y KpaiHu
«IIpo nmepkaBHY peecTpamilo OpPUINYHUX 0ci0, (i3MUHUX OCci0 —
MIIPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHbY», HE B TOBHOMY 00CsI31;

- y €1uHOMY JIepKaBHOMY PEECTpl IOPUANYHUX 0Ci0, (hi3nyHUX 0Cid —
MIIMPUEMITIB Ta TPOMAJCHKUX (OPMYBaHb MICTATHCS BIJJOMOCTI MPO
CyJIOBE PIllICHHS II0A0 3a00pOHH MPOBEJCHHS PEECTPAIIHOT 1ii;

- IOKYMEHTH TOJIaH1 0 HEHAJIKHOTO Cy0’€KTa ACP)KaBHOI PEECTpaIlii;

- TOKYMEHTH cyrepeyarb BuMoram KoHcTuTy1iii Ta 3aKoHiB YKpainu;

- TOKyMEHTH Cymepedarb CTaTyTy IPOMaJICbKOTO (POpMYyBaHHS;

- HEBIANOBIAHICTH BIIOMOCTEH, 3a3HAUCHHX Y JOKYMEHTaxX, MOJaHUX
JUISL Iep’KaBHOI peecTpartii, BIOMOCTSM, IO MICTAThCA B €IUHOMY
NEPKAaBHOMY peecTpi IOpUAMYHUX 0Ci0, PI3UYHUX 0Cid — MiAPUEMITIB
Ta TPOMaJChKuX (OpMyBaHb YW IHIIUX I1H(QOPMAIIMHUX CHCTEMaXx,
BUKOPUCTaHHA SIKUX mependayeHo 3akoHoM Ykpainu «IIpo nep:kaBHy
peecTpario pPUANYHUX O0cCi0, (i3WYHUX o0ci0 — MANpUEMITB Ta
IpPOMaJCHKUX (POPMYBAHB)

13

Pe3ynbpTar HamanHs
aJIMiHICTPATUBHOI
MOCITYTH

- BHECEHHS BIJIOBITHOTO 3amucy 10 €IMHOTO JIEP)KABHOTO PEECTPY
IOPUIMYHUX 0Ci0, (I3MYHMX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKHUX
dbopmyBaHb;

- pillIeHHS PO MPOBEACHHS JIeP>KaBHOI peecTpariii;

- BHUMNHCKa 3 €AUHOTO JEP’KaBHOTO PEECTPY IOPUAWYHUX OCi0,
¢i3ugHMX 0Ci0 — MiANPUEMIIIB Ta TPOMAJICHKUX (HOPMYBaHb;

- pillIeHHs Ta TTOBIJJOMJICHHSI TIPO BIIMOBY Y JIep>KaBHIN peecTparlii i3
3a3HAYCHHSM BUKJIFOUHOTO MEPENIKY MiJCTaB AJs BiAMOBH

14

Crniocobu oTpuMaHHs
BIZIITOBI1
(pe3ynbTary)

PesynbraTi HagaHHs aJAMIHICTPATUBHOI MOCIYTH y chepi nep:xxaBHOI
peecTparii B €JIEKTPOHHIN (OpMiI ONPUITIOTHIOITECS Ha TOPTal
EJIEKTPOHHUX CEPBICIB Ta JOCTYIHI AJIS X MOIIYKY 32 KOJIOM JIOCTYITY.

VY pa3i BiIMOBH y JA€piKaBHIN peecTpallii JOKyMEHTH, TOJaHI s
NEpKaBHOI peecTpallii, MOBEpTAIOThCA (BUIAIOTHCS, HAICHUIAIOTHCS
MOIITOBHM  BIAMPABIICHHSM) 3asBHUKY HE TI3HINIE HACTyITHOTO
pobGodoro mHS 3 MAHS HAIXO/KCHHS BiJ 3asBHUKA 3asgBH MPO iX




TIOBEPHCHHSI.

JIoKyMeHTH HaJlal0ThCsl 3assBHUKY Y MarepoBiii hopmi:

- CYMCBKUM MDKpETriOHAIBPHUM yHIpaBIiHHAM MiHICTEpCTBA FOCTHUIIIT
VYkpaium — 'y pa3i nomaHHs JOoKyMeHTiB g0 Cymcbkoro
MDKPET1I0HAJILHOTO yIpaBIiHHSA MiHicTepCcTBa I0CTHIIIT YKpaiHu;

- LlenTpoM HagaHHS aJAMIHICTPATUBHHUX IOCIYr — y pa3i MOJaHHS
JIOKYMEHTIB Yepe3 BiIMOBITHUNA IIEHTP.

* [licns moompalftoBaHHs CIMHOTO IEPKABHOTO BEOMOPTATy EIEKTPOHHUX IOCIYT Ta/abo TMOpTamy eIeKTPOHHUX
CEepBICIB IOpUANYHUX 0ci0, (i3MUHUX 0cCi0 — MIAMPUEMINB Ta TPOMAACHKUX (OpMyBaHb, SKi HE MAlOTh CTaTyCy
FOPUIUYHOT 0c0o0H, sKi Oy Iy Th 3a0e31euyBaTH MOMIIMBICT ITOJaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIH Hopmi.



