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3ATBEPAXXEHO

Hakasz YAMC y MNonTaBcbKin obnacTi

Bia 25.07.2024 N¢ 88

(y pemakuii Haka3zy YOMC Big 29.12.2025
N2 120)

IHOOPMALIIAHA KAPTKA AQMIHICTPATUBHOI NOCNYIrm

O®OPMJIEHHSA I BUAAYA NACNOPTA FPOMAAAHWHA YKPATHMU ANA BMI3AY 3A KOPAOH

3 BESKOHTAKTHWUM ENNEKTPOHHWUM HOCIEM

3aMicTb BTpayeHoro a6o BukpageHoro
(Ha3Ba aaMiHiCTpaTMBHOI NOCYTW)

(HariMeHyBaHHs Cy6’ekTa HagaHHSA aAMiHICTpaTUBHOI Mocnyrn)

IHcdopmMauia npo cy6’ekTta HagaHHA aAgMiHICTPaTUBHOI NOCAYrmn

HailiMeHyBaHHSI OpraHy, B sIKOMy
3AiMCHIOETbCA 06CNyroByBaHHS
cy6’ekTa 3BepHEHHS:

TepuTopianbHoro niaposainy AMC;
TepuTopianbHoro oprany AMC;
LeHTpY HaZaHHSA aaMiHICTpaTUBHUX
nocnyr;
LepXXaBHe NignpuEMCTBO, WO
HanexuTb Ao chepn ynpasniHHa AMC,
i MOro BigOKpeMsieHUX nigposainis

Bippin "LleHTp HapaHHA
aaMiHicTpaTMBHUX nocnyr”
YnpaBniHHA agMiHICTPaTUBHUX
nocnyr NMontaBcbKOi MiCbKOI paau

Mopinbcbkuii BipAain y micri NMonTtasi
YnpasniHHA [ep>kaBHOi MirpauiinHoil
cny><6u Ykpainu B MonTtaBcbkiii o6nacri

Micue3Haxoa)KeHHN:

cdakTnyHa appeca:
M. MonTtaBa, Bys. Co6opHoOCTi 45A
lopuanYHa agpeca:
M. NMontaBa, Byn. Co6opHocTi, 36

M. MonTtasa,
npoB. Pubanbcbkuii, 16A

IndopmMauia woao pexmmy
po6otu:

08:00-17:00 MoHepinok 08:00-16:00

BisTOopok : 001
Cepena  08:00-17:00 g;‘::::“ 08:00- 1000
dersep  08:00-17:00 Yeteep  08:00-20:00
MN'aTHnua  08:00-17:00 M'sTHuus 08:00-19:00
Cy6ora  08:00-15:45 Cy6ota  08:00-16:00
Hepina, noHeainok suxigHnn Hepins BUXiAHMIA

TenedoH/dakc (aoBiakn), appeca
e/IeKTPOHHOI NowTn Ta Be6-canT:

Ten. 0(532) 64-15-00
0(532) 64-15-01
0(532) 64-15-05

Ten.: (0532) 68-96-64
E-mail: 5311@dmsu.gov.ua

Web-.pecypc: . agpeca e1eKTPOHHOI NoLWTH
htt_ s://dmsu.gov.ua/poltava/pidro upravlinnya@cnap-pl.gov.ua
zdily.htm| Be6-cauT cnap-pl.gov.ua

HopMaTuBHI aKTU, AKMMU pernaMeHTYETbCS NOPAAOK Ta YMOBM HaAaHHA aAMiHICTpaTMBHOI Nocnyrum

3aKkoHu YKpaiHu

3akoH VYkpaiHun «[Mpo €anHuii  agepxaBHU agemorpadivyHWin  peecTtp Ta
OOKYMEHTU, WO MiATBEPAXYOTb FPOMaAsSHCTBO YKpaiHW, nocBigvytoTb 0coby um ii
cneuianbHWU cTaTyCc»

3aKoH YKpaiHu «[po rpoMaasaHCTBO YKpaiHn»

3akoH YkpaiHu «[po cBoboay nepecyBaHHS Ta
NPOXWBaHHSA B YKpaiHi»

BilbHMM BMGiIp Micus

Akt KabiHeTy MiHicTpiB YKkpaiHu

MoctaHoBa KMY Big 07.05.2014 N? 152 “Mpo 3atBepaxeHHs 3pas3ka 6naHka,
TexHiyHoro onucy Ta [lopsaky odopMieHHsl, BuAaadi, O06MiHy, nepecunaHHs,
BUYUYEHHS, NMOBEPHEHHS AepXaBi, 3HULWEHHS nacnopTa rpoMagasiHuHa YkpaiHu ans
BWi34y 3@ KOPAOH, MO0 TMMYACOBOro 3aTPUMaHHSA Ta BUTy4YeHHS”

MoctaHoBa KMY Big 26.11.2014 N2 669 «[lpo 3aTtBepaxeHHsA [lopsaky
OTPUMaHHS, BUAYYEHHA 3 E€AMHOrO Aep>xkaBHOro gemorpadiyHOro peecTtpy Ta
3HULLEHHSA BiguMdpoBaHMX BiABUTKIB NanbLiB pyK 0cobu».

MoctaHoBa KMY Big 24.12.2019 N° 1113 «[lpo 3anpoBaaXeHHs
eKCrnepvMeHTanbHOro MPOEKTY LWOAO CNpOLEHHS npouecy nepesipku dakTy onnatm
aAMIHICTPATUBHUX Ta IHWWX MNOCAYr 3 BWKOPWUCTAHHSAM MPOrpaMHOro npoAyKTYy
“check”»

AKTM LUEeHTpanbHUX OpraHis BUKOHaBYoi
Baamn

Hakas MBC Big 26.11.2014 N? 1279 «[1po 3aTBepAXXeHHs 3pa3ka 3asiBU-aHKeTU
AN BHeceHHs iHdopMauii 4o €AMHOro aep)XaBHOro aemorpadivyHoro peecTpy»,
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3apeecTpoBaHuii B MiHicTepcTBi tocTuuii YkpaiHm 10 rpyaHs 2014 p. 3a N°
1586/26363;

Hakas MBC Big 16.08.2012 MBC N? 715 «[po 3aTBepAXeHHS 3pa3kKiB
OOKYMEHTIB, £AKi nojalTbCA ANA BCTAHOBMEHHS HANeXHOCTi A0 rpoMajsHCTBa
YKpaiHn, NpUrNHATTA A0 rpoMafsHCTBa YKpaiHu, oopMiieHHa HabyTTa rpoMaAsHCTBa
YKpaiHn, NpUNMHEHHS TPOMaAsiHCTBA YKpaiHM, CKaCcyBaHHS pilleHb Npo 0(OpPMIEHHS
HabyTTs rpomMagsHcTBa YKpaiHW, Ta >XypHaniB o06niky», 3apeecTpoBaHuii B
MiHicTepcTBi tocTULii YkpaiHu 7 BepecHs 2012 p. 3a N2 1549/21861 ;

Hakas MBC Big 16.08.2016 N2 816 «[po 3aTBepaxeHHS [MopsaaKy NpoBafXeHHS
3a 3asiBaMu NMpo 0OPM/IEHHS AOKYMEHTIB ANa BUI3Qy rpoMaasiH YKpaiHM 3a KOpAOH
Ha MOCTiMHE NPOXWBaHHA», 3apeecTpoBaHui B MiHicTepcTBi tocTuuii YkpaiHm 09
BepecHs 2016 p. 3a N2 1241/29371;

Hakaz MBC Bia 18.10.2019 N¢? 875 «[lpo 3aTBepaxeHHs Bwumor pao
BiaumdpoBaHoro obpasy o06anyuys ocobn, GoTOKapTOK, WO noAalTbCs A4S
odopmneHHs abo 06MiHy [OKyMeHTIB, WO MOoCBiAYyl0Tb 0C0oby, NiATBEPAXYIOTb
rpoMagsiHCTBO YKpaiHM uuM cnedianbHuiA  ctatyc ocobu, Ta doTorpadiyHoro
306paxeHHsa Ha HUX>», 3apeecTpoBaHuii B MiHicTepcTsi tocTuuii YkpaiHm 07 nuctonaga
2019 p. 3a N2 1146/34117

YMOBM OTPUMaHHSA aAMiHICTPaTUBHOI Nocnyrm

MiacTtaBa Ans oaepaHHs 3asBa-aHKeTa rnodaHa o0cobucTo rpoMaassHMHOM YKpaiHu, Skuii pgocar 16-
aAMiHiCTpaTUBHOI NOCAyrn piyHOro BiKY.

Ona odopMneHHsA nacnopta rpoMagsiHMHa YKpaiHu Ans Bui3ay 3a KopaoH ocobi,
fKa He pgocarna 16-piyHoro BiKy, abo o0cobi, ska BM3HaHa CyAoOM O6MeXeHOo
aiespatHoo abo HepiespaTHO 3asiBa-aHKeTa [MOAAETbCA OAHMM i3 6aTbkiB
(ycuHoBwoBaYiB), onikyHiB, NikayBanbHMKIB abo iHWMX 3aKOHHMX NpeACTaBHMKIB.

BuuepnHuii nepenik 4OKYMEHTIB, Ona odopmneHHs nacnopTa rpoMaasiHuHa YKpaiHM Ans BWi3Qy 3a KOpAOH

HeOobXiAHUX ANs OTPUMaHHS ocoba/3aKoHHWNI NpeacTaBHMK MOAAE:
aAMiHiCTpaTMBHOI MOCNYrK, a Takox 1) 3aaBy-aHKeTy 3a 3pa3koM, 3aTBEpAXeHMM HakasoMm MBC Big 26.11.2014
BMMOIU [0 HUX Ne 1279 (dpopMyeTbCa Ta pO3LAPYKOBYETBbCH i3 3acToCyBaHHSAM 3acobiB €amHOro

AepXXaBHOro gemorpadiyHoro peectpy MpauiBHUKOM TepuTopiasibHOro Migpo3ainy
OMC/ueHTpy HaZaHHA aAMiHICTpaTMBHUX MNOCAYr/oepXXaBHOro MiANpUEMCTBA, WO
HanexuTb Ao chepwn ynpaBniHHa AMC, i noro BiAOKpeMAIeHOro Niapo3sainy);

2) 3asaBy Npo odopMAEHHS nacnopTa AN BUi3Ay 3@ KOPAOH Y 3B'AI3KY 3 MOro
BTpaTol abo BUKPaAEHHAM y AOBINbHIA (opmi;

3) BUTAr 3 €AMHOrO peeCcTpy AOCYAOBMX po3cCrigyBaHb (y pasi BUKpaAeHHS
nacnopTta ANns BUi3Ay 3a KOPAOH Ha TepuTopii YkpaiHn);

4) nacnopT rpomMagsHuHa YkpaiHm (ana ocobu, ska gocsrna l4-pivyHoro Biky
Ta NpoXWBae€ B YKpaiHi).

Y pasi BTpatn abo BuKpaaeHHs nia vyac nepebyBaHHA B YKpaiHi nacrnopTta Ans
BMi34y 3@ KOpPAOH Yy 0co6u, sika NOCTIHHO NPOXXUBA€E 3a KOPAOHOM, [0
TepuTopianbHOro opraHy abo TepuTtopianbHoro nigpo3giny [AMC nopaeTtbcs
OOKYMEHT, WO nocBig4ye ocoby Ta niATBEPAXYE rpoOMaAsHCTBO YKpaiHu (3a
BiICYTHOCTI - Moro konis), abo HagaeTbCcs iHPopMaLis Npo paHiwe odopMeHi Ha iM'a
uiei ocobn AOKYMeHTM, WO NOocCBiavytoTb 0coby Ta MiATBEPAXYKTb FPOMAaASHCTBO

YKpaiHu.
5) cBigouTBO Npo HapoaxeHHs abo [AOKYMeHT, LWo MNiATBEPAXYE aKT
HapOAXXEHHS, BWAAHWMA KOMMETEHTHMMU OpraHaMu iHO3eMHOi AepXaBwu, - y pasi

odopMneHHs nacnopTa ANs BMi34y 3a KOpAoH ocobi, sika He pocarna 14-piyHoro
BiKy. AKkuwo 6aTbkn abo oaunH i3 6aTbKiB Takoi 0CO6M Ha MOMEHT ii HAPOAXXEHHS Bynun
iHO3eMusiMM abo ocobamu 6e3 rpoMaasiHCTBa, TaKOX MOAAETbCS AOBiAKa Npo
peecTpauito ocobn rpoMaasiHMHOM YkpaiHum (3rigHo 3 dopmMoto 44, 3aTBEPAXEHOH
Haka3om MBC N21715 Big 16.08.2012) (y pa3i odopMneHHs Bneple nacnoprta Ans
BMWi34y 3@ KOPAOH i3 3acTOCyBaHHAM 3acobiB PeecTpy);

6) [OKYMeHT, Wo noceigdYye ocoby 3aKOHHOro MpeacTaBHMKA, Ta AOKYMEHT,
WO NiATBEPAXYE MOBHOBAXEHHS 0COBWM $K 3aKOHHOrO npeacTaBHMKa - Yy pasi
noAaHHS AOKYMEHTIB 3aKOHHWM NpeaCTaBHUKOM;

7) DOKYMEHTU, WO MiATBEepAXYTb Cnnaty aamiHicTpatueHoro 36opy abo
po3apykoBaHa KBUTaHUiA 3 nporpaMHoro npoaykty «check» abo iHdopmauito
(pekBi3nTn nnatexy) npo cnnaty 36opy B 6yab-sKin popmi*;

8) y pasi odopmneHHa nacnopta rpomagsHMHa YKpaiHu y CTPOK A0 TPbOX
pobounx AHIiB y 3B'A3KYy 3 HEOOXIiAHICTIO TEPMIHOBOrO BMi34y 3a KOPAOH, MOB'A3aHOM0
3 HaranbHOW noTpebor B NiKyBaHHI Bia'Dkaxatovoro, Big'isgom ocobu, ska
CYMNPOBOAXYE TSHKKOXBOPOro, UM CMEpTIO poauya, KU MPOXWBaAB 3a KOPAOHOM —
NoOJAETbLCA NMUCbMOBa 3asiBa (A4O0BiINbHOI POpPMM) Ta AOKYMEHTU, WO MiATBEPAXYHOTb
3a3HauJeHi gakTu;

Ons odopmneHHs nacnopTa 4N BWi3Ay 3a KOPAOH AWTWUHI-CMPOTI, AWUTUHI,
nosbasneHin 6aTbKiBCbKOro MikayBaHHS, WO He gocsrna 16-pivyHoro BiKy, 3asiBHUK
TakoX nogae€ opuriHan abo 3acsigyeHy B yCTaHOB/IEHOMY MOpPsSAKY KOMilo OAHOro 3
TaKuX AOKYMEHTIB:
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1) AOKyMeHTa, WO MOCBiAYYE MOBHOBaXXEHHS AMPEKTOopa AUTSAYOro 3aknaay
(KOHTpakTy TOLWO);

2) [oroBopy Npo BAawWTyBaHHA AUTUHU A0 NPUNOMHOI CiM'i;

3) AoroBopy Npo opraHisauito AisnbHOCTI AUTAYOro 6yAMHKY CiMEMHOro TMny;

4) pilleHHA opraHie onikM Ta MNiKAyBaHHA MpO BCTAHOB/IEHHA OMiKK
(niknyBaHHS);

5) piweHHs cyay Npo BCTaHOBMEHHS ONiKW (MiKNYBaHHSA);

6) forosopy Npo naTpoHar.

Ana ocdopMneHHA nacnopra rpoMagsiHMHa YKpaiHuM Ans Buisay 3a
KOpPAOH 0co06i, Aka He pocarna 12-piyHoro Biky, abo o0cobi, Aka He MoOXxe
nepecyBaTUCsl CAMOCTiIWHO Yy 3B’AA3Ky 3 TPMBaJIMM poO3/1afiOM 30POB’A Ta sika
norpebye TepMiHOBOro JiikyBaHHSI 3a KOPAOHOM, WO NiATBEPAXYETHCA
MeAMYHMM BWUCHOBKOM 3aKfiagy OXOpPOHW 340poB’S, 0dOpMSIEHUI B YCTaHOBIEHOMY
nopsaKy, AOAATKOBO MOJAETbCHA OAHA doTokapTka po3mipom 10 x 15 caHTumeTpis
AN BHeCeHHs sBigumdposaHoro obpasy 06aMyys 0cobu WNAXOM CKaHyBaHHS i3
3acTocyBaHHSAM 3acobiB Peectpy. ®oTokapTka MOBMHHa Bignosigatu Bumoram no
BiaumdpoBaHoro ob6pasy o06anuyuys ocobun, GoToKapTOK, WO noAalTbCs A4S
odopmneHHs abo o06MiHy [AOKYyMeHTiB, WO nocBiavyTb 0coby, NiATBEPAXYHOTb
rpoMagsiHCTBO YKpaiHM 4M  chneuianbHM ctaTtyc ocobu, Ta doTorpadiyHoro
306paxkeHHs Ha HKUX, 3aTBepa)xxeHoro Hakasom MBC Big 18.10.2019 N° 875.

BHeceHHs [0 3asBM-aHKeETM Ta y NOAasbLLIOMY Y NacnopT rpoMaasiHuHa
YKpaiHu AnA BUi3Qy 3a KOPAOH HanucaHHSA CKJafoBuX iMeHi «npissvwa>» T1a
«iMeHi» 3AiNCHIOETbCA YKPaiHCbKOKD MOBOK Ta JIATUHCbKMMMU niTepaMu
BianosiaHO Ao Tabnuui TpaHchiTepaudii ykpaiHCbkoro andasity saTuHuUelo,
3aTBepa)keHolo nocraHosor KMY Big 27.01.2010 N9 55.

3a HeobxigHOCTI HanucaHHA npi3Buwa abo/Ta iM'A NAaTUHCBKUMW NiTepamu
BiAMNOBIAHO A0 HAMWCAHHS Y paHiwe BMAaHUX Ha iM'S 0cobu AOKYyMeHTaX, NoAAa€ETbCH
nuceMoBa 3asBa (AOBINbHOI OPMKU) Ta AOKYMEHT, WO NiATBEPAXYE 3a3Ha4vyeHumn
dakT, a came:

- rnacrnopTt rpoMagsHuHa YKpaiHu, nacrnopT rpoMajsHMHa YKpaiHu Ansa suisay
3a KOPAOH, NPOI3HUI JOKYMEHT ANTUHN;

- AOKYMEHT, WO NiATBEPAXKYE (PaKT HAPOAXKEHHS, 3MiHW iMeHi (y TOMY uucni y
pasi yknageHHs abo posipBaHHA wWwnoby), BMAAHOIO KOMMNETEHTHUM OpraHoMm
iHO3EeMHOI Aep>kaBu Ta JieranisoBaHoro B yCTaHOBJIEHOMY MOPSAAKY ;

- paHilwe BWAaHi nacnopta Ha iM's auTMHW/6aTbkiB (abo opHoro 3
HMX)/0A4HOrO 3 NOAPYXXKS, Y TOMY YMCNi B NacnopTax ANns BUi3Ay 3@ KOPAOH, BUAAHUX
iHO3EMHUMW AepXKaBaMn, SKLWO AUTMHA/6aTbKN/OANH 3 NOAPYXIKS € IHO3EMUSAMMU.

BupaaHi KOMMNETEHTHUMMU opraHamu iHO3eMHOI  aepXxasu OOKYMEHTU
3acBigyyloTbCA B YCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY, SKLWO iHWe He
nepeabayeHo MiXHapoAHWUMW AoroBopaMw YKpaiHW. Taki AOKYMeHTW noAarwTbCa 3
nepeknagoM Ha yKpaiHCbKy MOBY, 3aCBifYEHUM HOTapianbHO.

OpwuriHann poKyMeHTiB (KpiM [AOKYMEHTIB, WO MiATBEpAXYOTb CnnaTty
aAMiHicTpaTnBHOro 360py) noBepTaloTbCcs 0cobi abo ii 3aKOHHOMY NpeacTaBHUKY
nicna 0oopMIEHHS 3asBN-aHKETH.

Mopsaok Ta cnocié nogaHHSA
OOKYMEHTiB, HeobxigHMx ans
OTPUMaHHSA aZMiHiCTPaTUBHOI NOCNYrn

3asiBa-aHKkeTa Ta AOKYMEHTW MOoAaloTbCsl FPOMAAsSIHMHOM YKpaiHWu, sikuii gocsir
16-piyHOro BiKy 0CO6UCTO, HE3ANEXHO BiA MiCUA MPOXMBAHHSA, A0 NpauiBHMKA:

- TepuTopianbHoro nigpo3ainy AMC;

- TepuTopianbHoro opraHy AMC;

- UEeHTpy HajaHHsa aAMiHICTpaTMBHWMX MOCNYr/Aep>XaBHOro niANpUEMCTBA, LIO
HanexuTtb Ao cdepu ynpasniHHa OMC, abo noro BigokpemneHoro nigposainy - 3a
YMOBW HasIBHOCTi 06/1a4HaHHSI 4711 OOPM/IEHHS 3asiB-aHKeT 3acobamu €AnHOro
Aep>xaBHoro gemorpagiyHoro Peectpy.

MoaaHHs [AOKyMeHTiB Ans odopMieHHs nacrnopta Ans BMi3gy 3@ KOpAOH
30IMCHIOETBCA  /AMWie [0 npauiBHMKaA TepuTopianbHOro opraHy a6o
TeputopianbHoro nigpo3sginy AAMC y pasi:

- BTpaTn abo BMKpadeHHS macnopTa ANns BWi3ay 3a KOpAOH, abo BMHUKHEHHS
obcTtaBuH (Noain), y 3B'A3Ky 3 AKMMKM BiH nignsarae obmiHy, nig vyac nepebyBaHHS B
YKpaiHi ocobu, sika NOCTINHO NPOXMBAE 3a KOPAOHOM;

- sSKWwo ocoba He MoXe nepecyBaTUCsS CaMOCTIMHO Yy 3B'A3Ky i3 TpuBanuMm
po31aaoM 340pO0B'sS Ta AKWOo ocoba noTpebye TepMiHOBOMO JliKyBaHHS 3@ KOPAOHOM,
Wo niaTBEPAXYETbCS MeAWYHMM BWCHOBKOM  BIiAMOBIAHOMO 3aknagy OXOPOHWU
300poB'a, odOpMIeEHMM B YCTaHOBMEHOMY Mopsiaky (sSKwo Taka ocoba He
oTpuMyBana nacnopta rpomMaasHuHa YkpaiHu, odOpMSIeHOro i3 3acToCyBaHHSAM
3acobiB PeecTtpy).

Y pasi , akwo ocoba He pgocarna 16-piyHoro Biky abo skwo ocoba Bu3HaHa
cyaoM obMmexeHO JAiesfaTHoo abo Heaie3naTHOW, AOKYMEHTM Ta 3asiBa-aHKeTa
noaarTbCs OAHUM i3 ii 3aKOHHUX NpeacTaBHMKIB (04HMM i3 6aTbkiB (YCMHOB/OBAYIB),
OniKyHiB, NiknyBanbHMKIB abo iHWMX 3aKOHHUX NMPeACTaBHUKIB).

[Ona noaaHHa AOKyMeHTIB 0coboto, sika He MOXe nepecyBaTUCst CaMOCTINHO Yy
3B'A3Ky 3 TpMBasMM po3/1afoM 340pOB's Ta fka NoTpebye TepMiHOBOro sikyBaHHS 3a
KOPAOHOM, 3a 3BEpHEHHAM Takoi ocobu abo i 3aKOHHOro npeacTaBHMKA,
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ocdopMiieHUM y MUCbMOBIN dopmi, 3AiNCHIOETBCS BUi3a npauiBHMKa
TeputopianbHOro opraHy/ TeputopianbHoro niapo3ainy [AMC/ueHTpy
HaflaHHA aAMiHICTPaTUBHUX MNOCAYr/Aep>XaBHOro niAnNpueMcTBa, WO
Hanexutb pAo cchepu ynpasniHHa [QMC, a6o i#oro BigokpeMseHoro
niapo3painy, 3a MicueM NpoxmBaHHSA abo NPOXoAXXEeHHS JliKkyBaHHSA ocobu.

MnaTHicTb (6e3onnaTHICTb) HaAaHHSA
aAMiHiCTpaTUBHOI NOCAYrn

AAMiHICTpaTUBHa nocnyra niaaTtHa

Y pasi nnatHocTi

HopmMaTuBHO-MpaBoBi akTW, Ha niagcTasi
AKUX CTArYETbCA nnaTta

Cr. 20 3akoH YkpaiHu «[lpo €aMHMI aep>xxaBHUW aAemorpadivyHuii peectp Ta
OOKYMEHTM, WO NiATBEPAXYOTb FPOMaAsiHCTBO YKpaiHW, MocBiguyyloTb 0coby um i
cneuianbHUi cTaTyc»

MocTaHoBa KMY Big 02.11.2016 N°770 «[esaki NUTaHHSA HafaHHS
aAMIHICTPaTUBHUX NOCNYT Yy cepi Mirpauii».

Po3Mip Ta nopaaok BHeCeHHs niaTtu
(aaMiHicTpaTMBHOro 360py) 3a naaTHy
aAMiHiCTpaTUBHY nocnyry

Po3Mmip aaMiHicTpaTuBHOro 360py 3a opopMieHHA Ta BMAa4yy nacnoprta rpomMaas
BWi34y 3@ KOPAOH 3 AHA 0(OpPM/IEHHS 3asiBU-aHKETU Yy CTPOK:

He ni3Hiwe Hix yepe3 20 pobounx gHiB - 1147 rpH.
(352 rpH. BapTicTb aaMiHiCTpaTMBHOI Nocnyru 1a 795 rpH. BapTicTb 6naHka);
He Mi3Hiwe Hix yepe3 7 pobounx AgHiB - 1787 rpH.

(992 rpH. BapTiCTb aAMiHiCTpaTMBHOI Nocnyru Ta 795 rpH. BapTicTb 6naHka);
He ni3Hiwe Hix yepe3 3 poboumx gHiB (3a HasBHOCTI niactaB) - 1787 rpH.
(992 rpH. BapTicTb aAMiHiCTpaTMBHOI Nocnyru Ta 795 rpH. BapTicTb 6naHka);

OnnaTta HagaHOi NOCNYrU 3AIACHIOETLCS LUISXOM MepepaxyBaHHS 3aMOBHWKOM
KowTiB 4epe3 6aHKW, BiAAINEHHS MNOWTOBOro 3B'A3Ky abo nporpaMHO-TEXHIYHI
KOMMJ1IeKCU caMoobCNyroByBaHHS.

HUHa Y

Po3paxyHKOBMI1 paxyHOK A/t BHECEHHS
nnatu

OpepxyBay YOMC y MNontaBcbKin obnacTi Kog 37829297
HasBa ycraHosm UA8582017203551590
6anka Y [epxaBHa Ka3Hauelicbka cnyxba Ykpainm 02001079504
*,;435316;1100061;1;PeecTpauiliHnin Homep
06nikoBOi KapTku nNnaTHWka nogaTkis;* MIB (akwo
Mpy3HayeHHs PHOKIMN He oTpuMyBaBcs — cepis Ta HOMep Cyma 1147,00
nnarexy " .
nacrnopTa rpomMagsHuHa Ykpainu abo ceigoursa
NpoO HapoAXXEHHS)
Opepxysay YOMC y MonTtaBcbKil obnacrti Kopg 37829297
Hasea ycraHosm UA8582017203551590
6anka Y [epxaBHa KasHauelicbka cnyxba YkpaiHu 02001079504
*,;435316;1100062;1;PeecTpauiliHnini Homep
MbU3HAYEHHS 06nikoBOi KapTKM NnaTHMKa nogaTkis;* MIb (akwo
p PHOKIM He oTpuMyBaBcs - cepis Ta HOMep Cyma 1787,00
nnaTexy A )
nacnopTa rpomagsHuHa YkpaiHu abo csigouTsa
Npo HAPOAXKEHHSA)
OpepxyBay YOMC y MonTtaBcbKin obnacri Kop 37829297
Hassa ycraHoBM UA8582017203551590
6anka Y [epxaBHa KasHauelicbka cnyxba YkpaiHm 02001079504
*,;435316;1100063;1;PeecTpadiliHnin Homep
MDU3HAYEHHS 06nikoBOi KapTku nNnaTHUKa nogaTtkis;* MIB (aKwo
rul'?aTe)Ky PHOKIMN He oTpuMyBaBCcs — cepis Ta HOMep Cyma 1787,00

nacrnopTa rpoMagsHuHa Ykpainu abo ceigoursa
Npo HapOAXEHHA)

CTpOK HafaHHs agMiHICTpaTUBHOI
nocnyrm

MacnopT rpomMaasiHuHa YKpaiHn pana Buisay 3a KOpAOH OMOpPMIIOETLCA Ta
BUOAETLCA:

1) He ni3Hiwe Hix yepe3 20 pobounx AHIB 3 AHS 0DOPMIEHHS 3asBM-aHKETU ANS
NOro oTpUMaHHs;

2) He nmi3Hiwe HiX 4yepes CiM pobounx AHIB 3 AHS O0POPMNEHHA 3as8BM-aHKETU ANs
MNOro TepMiHOBOro OTPUMaHHS;

3) y CTpPOK A0 TpbOX poboumx AHiB - y 3B'A3Ky 3 HeOo6XigHICTIO TepMiHOBOro
BWi34y 3a KOpPAOH, MOB'AI3aHO0 3 HaraabHOK NoTpeboto B JlikyBaHHI Big'ikaxat4doro,
BiA'I340M o0cobu, sKa CyMpOBOAXYE TSXKKOXBOPOro, YM CMepTio poamya, SKUM
NpOXWBaB 3a KOPAOHOM;

4) y ctpok go 10 pobouumx gHiB - y pasi BMi3ay Ha MNOCTiiHE MPOXMBaHHS 3a
KOPAOH YCWHOBJIEHO| iIHO3EeMUAMU AUTUHU - TPOMaAsHUHA YKpaiHU.

Mepenik niagcras Ans BiAMOBU Y
HafdaHHi aaMiHICTpaTUBHOI NocNyru

BiaMoBa 3asiBHWKY B MPUUHATTI AOKYMeHTIB Ta 0(pOpPMJIEHHI 3asiBU-aHKETH
3AIACHIOETbCA Yy pa3i NoAaHHA [OKYMEHTIB He B NMOBHOMY 06c¢csa3i (y Tomy
uyucni, y pasi He nigTBepA>XeHHA 3a [OMNOMOrol NporpaMHOro NpPoAyKTy
«check» iHdopmauii npo cnnaty agMmiHictpaTuBHoro 36opy**)a6o nogaHHs
OOKYMEHTIB, 0(hOpPM/IEHHS SIKMX HE BiANOBiAA€E BMMOraM 3akOHOA4aBCTBa.

BiamoBa Big ocbopmiieHHs UM BMAadi nacnopra rpoMaasHuHa YKpaiHu ans
BUI3Ay 3a KOPAOH 33 pe3ynbTaTaMu po3rnsgy 3asBU-aHKeTM Ta nodaHux
AOKYMEHTIB Hafa€EeTbCa 3a8BHUKY Y pasi SKLWO:

1) ocoba He € rpomMmagsHNHOM YKpaiHu;

2) CTOCOBHO BMAayi nacnopTa AN1S BWI34y 3a KOPAOH 3BepHynacs ocoba, fka He

pocsirna 16-piyHoro Biky, abo ii 3aKOHHI NpeACTaBHWKM He MaloTb AOKYMEHTaslbHOro
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niagTBEpAXEHHS NMOBHOBa)XXeHb Ha OTPMMAaHHS nacnopTta ANs BUI3Ay 3@ KOPAOH;

3) ocoba Bxe oTpuMarna ABa NacnopTu AN BUI3AY 3@ KOPAOH, AKi € AINCHUMKU Ha
AeHb 3BepHeHHA (KpiM BMNaakiB, nepeadbadeHnx nyHKToMm 22 Mopsaky);

4) 3asaBHMK NMoAaB He B MOBHOMY 06caA3i AOKYMeEHTU Ta iHdopMauito, HeobxiaHi
Ans opopMAeHHs | BMAadi nacnopTa AN BUI3AYy 3a KOPAOH;

5) paHi, oTpumaHi 3 BigoMumx iHdopMaUiiHMX cucteM, 6a3 paHux PeecTtpy,
KapToTeK, He MiATBEpAXYOTb iHdOpMaLilo, HagaHy 3asBHUKOM (30KpeMa, y pasi He
nigTBEPAXEHHS 3@ AOMOMOrok MNporpaMHoOro npoaykty «check» iHdopMauii npo
cnnaTy agMiHictpatuBHOro 36opy)

Pe3ynbTaT HagaHHS aAMiHICTpATUBHOI Bugauya nacnopta rpoMagsiHMHa YKpaiHu ons BuUi3gy 3a KopaoH abo BigMoBa Bif
nocnyru Noro opopMaEHHSA Yn BUAAuI.

Cnocobu oTpuMaHHS Bignosiai Y pasi BusaBneHHs akTy nogaHHsS AOKYMEHTIB He B NMOBHOMY 06ca3i abo nogaHHs
(pe3ynbTaTty) OOKYMEHTiB, OMdOpMIEeHHs H9KMX He BignoBidae BMMOraM 3aKOHOAABCTBA,

TepuTopianbHUiM opraH/TepuTopianbHui nigposain OMC/ueHTp HagaHHS
aAMIHICTPAaTUBHUX NOCAYyr/AepXaBHe NiANPUEMCTBO, WO Hanexutb [0 cdepu
ynpasniHHg AMC, abo 110oro BifOKpPEMSIEHWI NiApo34in NMPUWAMAE pilleHHA npo
BiAMOBY Biff NPUINHATTA AOKYMEHTIB Ta 0(POPM/IEHHi 3asiBU-aHKETH i iHpopMye
0coby/3aKOHHOrO nMpeAcTaBHMKA Mpo NiAcTaBM Takoi BiAMOBW. 3a 6axxaHHSM
3asiBHUKa BiIMOBa HaAA€ETbCS B MUCbMOBOMY BUI/ISAIL.

Y pa3i npuiHATTA pilleHHA npo BiaMOBYy B odopMaeHHi u4uu Buaadi
nacnopra /Afs BWi34y 3a KOPAOH 3a pes3ysbTaTaMu po3rnsay 3asBM-aHKeTn Ta
NnoAaHMUX [OOKYMEHTIB HAJa€ETbCAd MUCbMOBA BiAMOBiAb 3 O6rPYHTYBaAHHSAM MPUYMH
BiZAMOBMU.

Y pasi noaaHHA 3asaBM-aHKETW 4epe3 UEHTP HajaHHA aAMIHICTpaTUBHUX
nocnyr/aepxasHe MiANPMEMCTBO, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo
NOro BiAOKpPeMSIeHUl Niapo34in TepuTopianbHUI OpraH/TepuTopianbHUIA NiAPO34in
OMC Haacunae nucbMoBE MOBIAOMMEHHS MPO MPUIRHATE pilleHHs A0 BiAMOBIAHOMO
cy6’ekTa Ans NoAanbLIOro BPyYEHHS 3a8BHUKY.

Ocoba abo ii 3aKOHHWI NMpeacTaBHMK Ma€ NpaBO MOBTOPHO 3BEPHYTUCS B pasi
3MiHM abo ycyHeHHs 06CTaBWH, Yy 3B'A3Ky 3 sAkuMn oMy 6yno BiAMOBNEHO B
NPUAHATTI AOKYMEHTIB, 0pOpMNEHHI UM BMAadi nacnopTta 415 BMAaadi nacnopra.

Ona oTpuMmaHHs nacrnopTa AnsS BWi3Ay 3a KopaoH ocoba abo i 3akOHHWUI
npeactaBHMK (y pasi  MNoAaHHA  3asBM-aHKETW  3aKOHHWM  MNpeaCTaBHUKOM)
3BEepPTaETbCA 0COBMCTO [0 TepuTOpianbHOrO OpraHy/TepuTopianbHOro niaposainy
OMC/ueHTpy HadaHHA aAMiHICTpaTMBHMX MOCNYr/Aep>XXaBHOro MiANPUEMCTBA, LWO
HanexuTb Ao cdepu ynpaeniHHs OMC, abo 1ioro BiAOKpeMSIEHOro niapo3ainy, Akun
NPUIUHAB AOKYMEHTU AnA Woro odOopMJIeHHs Ta MNOAA€E AOKYMEHT, Lo
nocsiguye ocoby.

MacnopT ong BUi3gy 3a KOpAoH, opopMSIeHMA Ha iM'a ocobu, sika He gocarna 12-
piyHOro BiKy, MoXxe 6yTM BuAaHMn 0cobi, YMNOBHOBaXeHiM Ha Ue 3aKOHHWUM
npeacTaBHMKOM Ha MiAcTaBi AOBIPEHOCTI, 3aCBiAYEHOi B YCTaHOBIEHOMY MOPSAKY.

MacnopT ans BMWi3gy 3a KOpAOH, odopmneHui ocobi y Biui Big 12 no 16 pokis,
Moxe 6yTu BuAaHuMM 0cobi, yNOBHOBaXeHin Ha Le 3aKOHHMM MpeaCTaBHUKOM Ha
niacTasi AOBIpeHOCTI, 3aCBiAYEHOI B YCTAaHOBMNEHOMY MOPSAKY, 3@ YMOBU MPUCYTHOCTI
ocobu, Ha iM'a akoi 0opOopMIEeHO NacnopT ANS BMI3AY 3a KOPAOH.

SAKWO AOKYMEeHTM AN opopMIEHHS nacnopTta nogasanncsa 0coboto, sika He Moxe
nepecyBaTMCs CaMOCTINHO y 3B'A3Ky 3 TPUBaNUM pO3/1aZ0oM 340pOB'a Ta fka noTpebye
TEPMIHOBOrO JliKyBaHHA 3@ KOPAOHOM, TMpauiBHUK TepuTopianbHOrO opraHy/
TepuTopianbHOro niagposainy AOMC/ueHTpy HapaHHA aAMiHiCTpaTUBHUX
nocnyr/aepXaBHoro MNiANPUEMCTBA, WO HanexuTb 40 cdepu ynpasniHHa OMC, abo
MOro BiQOKPEMJIEHOrO NiApo3A4iny, 3AIMCHIOE BPYYEHHS nacrnopTa Ans Buigy 3a
KOPAOH Takih o0cobi 3a MicueM ii npoxuBaHHA abo 3a MicUeM NpPOXOAXEHHS
NiKyBaHHS.

MpumiTka BianoBigHO A0 NyHKTYy 12 4acTvHW nepuwoi Ta ab3auy 5 vactuHm 7 cratTi 7
3akoHy YKpainu «lpo EanHNI aepxaBHUn geMorpadiyHnii peectp Ta AOKYMEHTU, L0
niaoTBEPAXYOTb IPOMaAsSIHCTBO YKpaiHW, MocBigdyoTb 0coby uu i cneuianbHUi
ctatyc» A0 6e3KOHTaKTHOro eNeKTPOHHOro HOCis, WO MIiCTUTbCA y  MacnoprTi
rpoMagsiHMHa YKpaiHu Ans BMWi3gy 3@ KOPAOH BHOCATbCS BiguudpoBaHi Biabutkm
nanbuiB pyk. BigundposaHi BigbUTKM nanbuiB pyk 0Ccobu OTpMMYHOTbCA nicns
OOCSArHEHHS 0cob0t0 ABaHaAUATUPIYHOMO BiKY.

Y pasi nogaHHs 3a8BHWKOM Ans 0pOpMIEHHS nacrnopTta ANs BUi3Ay 3a KOPAOH
y 3B'I3Ky 3 MOro BTpaTolo abo BUKPaAEHHAM Takuii NacnopT BU3HAETLCSA HEAINCHUM 3
OHSA NoAaHHS 3asBU-aHKETU.

* Y pasi noaaHHa ocoboto abo ii 3aKOHHMM NpeACTaBHUKOM Aif4 Yac NpUIXOMY AOKYMEHTIB iHopMauii (pekBi3nTiB nnatexy) npo
cnnaTy aaMmiHicTpatuBHOro 360py B 6yab-sikin dopMi, 3a sko Moxe 6yTu nepeBipeHO (akT onnatv i3 BUKOPUCTAHHSM
nporpamMHoro  npoaykty  «check»,  kBuTaHuis 03 KOBYETbCSA  BIiAMNOBIAHMM  MNpaUiBHUKOM  TepuTOpianbHOro
opraHy/TepuTopianbHoro nigpo3giny AMC/ynoBHoBaXxeHOro cyb’ekta 3a AOMOMOIrok MporpaMHoro nNpoaykty «check» y pasi
TEXHIYHOI MOXANBOCTI.
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YBArA! Y pasi HagaHHA HenpasauBoi iHdopmaudii (koa kBuTaHUii He NiATBEPAXKYETbCA 3a [A0ONOMOrow
nporpamHoro npoaykry «check»)/iHndopmadii npo cnnary aamiHicTtpatuBHoro 360py He niarBepauaacs
3agaBHUKY 6yae BiAMOB/NIEHO Y HaAaHHI aAMiHICTPaTUBHOI NOCAYIK.

** BiaMoBa 3asiBHMKY B MPUMHATTI AOKYMEHTIB Ta 0(pOpMJIEHHI 3asiBM-aHKeTU HaJA€ETbCS Y pasi He NiATBEepAXKEHHS MpauiBHUKOM
TepuTopiasibHOro opraHy/TeputopianbHoro niapo3ainy AMC/ynoBHoBaXeHoro cyb’ekta 3a 4OMOMOrot0 NporpamMHoOro NpoayKTy
«check» iHdopMauii npo cnnaty aaMiHiCTpaTMBHOro 360py SIKy HagaB 3asiBHUK Mif 4Yac noAaHHS AOKYMEHTIB (nepeBipseTbes
Yy pasi NnoAaHHS 3asBHUKOM KOAYy KBUTaHLUi).

3acTynHMK HAYAJIbHMKA BiIiTy 3 NUTaHb /

nacnopru3sauii, peectpauii Ta emirpamii Onena CEMEHOBA



